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[Ipuka3z MunucrepcTBa Tpyaa U counanbHo 3aumTsl PO ot 17 Hoa6ps 2020 r. N 7951 "O6
YTBEPKIEHUU ITpoeccnoHanbHOro crangapra "CrenuanucT 1o 3KOHOMUKe Tpyaa”

B cootBerctBum ¢ myHkroMm 16 IlpaBunm pa3paOoOTKH © yTBEpXKACHUS MPOPECCHOHATBHBIX
CTaH/IapTOB, YTBEP)KJEHHBIX noctaHoBieHueM [IpaButenbctBa Poccuiickoit @enepanuu oT 22 sHBaps
2013 r. N 23 (CobOpanue 3akonomarenscTBa Poccmiickoit @enepanuu, 2013, N 4, cr. 293; 2014, N 39,
cT. 5266), npuKa3pIBalo:

YTBepauTh npusiaraeMblii npogeccruoHalbHbIN cTanaapT "CrennanucT 1o 3JKOHOMHUKE Tpyaa'.

Munuctp

3apeructpupoBano B Muntocte PO 21 nexadpst 2020 r.
Peructpanmonnsiii N 61661

A.O. Kotsakos

YT1BepxkaeH

IpuKa3oM MuHucCTEpcTBa
TPpyZla ¥ COMAIbHON 3aIUTHI
Poccuiickoii @enepannn

ot 17 Hos6ps 2020 r. N 7951

IIpodeccnonanbHbIi CTAHAAPT
CrnienMaJIuCT 10 IKOHOMHUKE TPyAa

I. O0mue cBenenus

HedaTeJIbHOCTE I10 3KOHOMUKE TPYyIOa

1212

PeI'MCTPalMOHHEI HOMEP

08.038

(HamMeHOBaHME BMUIOA npo@eccmoaanbﬂoﬁ OeaTeJIbHOCTH) Kom

OcHoBHas ocjab BUa HpO(i)CCCI/IOHaJIBHOI;'I ACATCIIbHOCTU !

Pa3paboTka 1 BHeapeHue MporpecCUBHBIX (JOPM OpraHU3alli, HOPMUPOBAHUS U OIUIATHI TPY/a,
HaMpPaBJICHHBIX HAa 2(PPEKTUBHOE UCIIONb30BaHKUE TPYAOBBIX PECYPCOB, ((OPMUPOBAHUE U peaTn3aus
cOamaHCUpPOBAHHOM MOJUTUKU B chepe TpyJia BO BceX BUAAX ACATEIHLHOCTH HA JIOKAIBHOM,
OTpaCIEBOM YPOBHAX

I'pynma 3ansaTuit:

1120 PykoBonurenu yupexnaenni, | 1212 VYipasisomue Tpya0BbIMU
OpraHMu3alyil ¥ PEANPUSITHH pecypcamu
2141 NuxeHnepsl B 2631 OKOHOMUCTBI
IIPOMBIIIJIEHHOCTH U Ha
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IPOU3BOJICTBE
4313 Cany»xamue 1o y4yery
pabouero BpeMeHH U pacueTy
3apabOTHOM IJIATHI
(xom OK3 1) (HaMeHOBaHUE) (ko (HaMMEeHOBaHUE)
OK3)

OrHecenue K BUJaM 3KOHOMHUYECKOI JACATCIIBHOCTU

| 01.11 - 99.00

‘ Bce BUIBI 9KOHOMUYECKON JIEATEILHOCTA

(ko OKBDJ1%)

(HaMeHOBaHUE BUAa SKOHOMHUYECKOH 1eATEIbHOCTH)

II. Onucanue TPya0BbIX PYHKIMH, BXOJALIUX B PO eCCHOHANBHBIN CTAHAAPT (PyHKUMOHAIBHAS

KapTa BUAa nNpogecCHOHAIbHOM eI TeJIbHOCTH)

O0600111eHHbIE TPYIOBBIE (PYHKIIUU TpynoBbie GyHKIIMT
KOJ | HANMEHOBAaHHWE | YPOBEHb HaNMEHOBAHHE KOJT YPOBEHb
KBasuu (moxypoBeH
KalluH b)
KBaTHuKa
07078
A Opranuzanus 6 Pa3zpaboTka cuctembl A/01.6 6
u OpraHu3aIuy Tpya
HOPMHUPOBaHHUE PazpaboTka pexxuMoB Tpyna u A/02.6 6
Tpyaa OTJbIXa
Pa3zpaboTtka A/03.6 6
Tapu(HHO-KBATN(PUKAITMOHHOM
CUCTEMBI
[IpoBenenue ucciaea0BaHUt A/04.6 6
TPYJOBBIX MPOILIECCOB
Pa3paboTka HOpM TpyIa A/05.6 6
Pa3zpaboTtka A/06.6 6
OpraHU3aIMOHHO-IITATHON
CTPYKTYpBbI
ObecrieueHre MPUMEHEHHS A/07.6 6
HOPM TpyJa
B Omnara Tpyaa 6 MOHUTOPHUHT pBIHKA TpyJa B B/01.6 6
u 4acTH, KacaloIenCs OTIaThl
MaTepHuaIbHOe TpyJa U MaTepHabHOTO
CTUMYJUPOBaH CTUMYJUPOBaHUS
ne Pa3paboTtka cucTeMsl OIIaThl U B/02.6 6
MaTepHaIbHOTO
CTUMYIUPOBAHUS TPyJa
AZMUHUCTPUPOBAHKE U B/03.6 6
KOHTPOJIb peau3allii CUCTEMBI
OIJIaThl U MAaTePUAILHOTO
CTUMYIUPOBAHUS TPyJa
C [InanupoBanue 6 Pa3paboTka cucTeMbl C/01.6 6
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YUCIICHHOCTHU
nepcoHaia u
pacxo/ioB Ha
nepcoHan

IJIAHUPOBAHUSA YU CICHHOCTHU

Pa3paboTka cuctemsr
O10JDKETUPOBAHUS PACXOJIOB HA
nepcoHal

C/02.6

[InanupoBaHue, KOPPEKTUPOBKA
Y KOHTPOJIb UCITOJIHEHUS
0r0JDKETa pacxo/i0B Ha MEPCOHAT

C/03.6

[InannpoBaHue U KOHTPOJIb
BBIITOJIHEHMS TIOKA3aTele 1o

Tpyay

C/04.6

VYnpasnenue
NEeSITETHHOCTD
10 B 00JaCTH
OpraHu3aIui,
HOPMUPOBaHUSA
, OILIAThI U
MaTepHAIIBHOT
0
CTUMYJIUPOBaH
us TpyJa

praBHeHI/Ie JACATCIBHOCTBIO 110
opraHu3allii 1 HOPMUPOBAHUTIO

Tpyna

D/01.7

VYnpasieHue AesTebHOCTHIO TI0
pa3paboTKe U peanu3aiuu
CUCTEMBI OIlJIaThI U
MaTepHAITLHOTO
CTUMYJIHPOBAHUS TpyAa

D/02.7

VYrpaBneHue JesTeNbHOCTBIO 110
IJIAHUPOBAHUIO U
HCIIOIb30BAHUIO TPYIAOBBIX
pecypcoB

D/03.7

VYrpasneHue AesTeNbHOCTHIO IO
HCCIIEAOBAHHIO COCTOSHUS
pBIHKA TpyJia B 4acTH,
Kacarollecs: OpraHn3aluu,
HOPMHPOBAHHUS, OTUIATHI U
MaTepuaIbHOTO
CTUMYJIMPOBAHUSI TPYAQ

D/04.7

dopMHUpPOBaHU
eun
peanuzanus
MIOJINTUKU B
chepe Tpyaa
Ha 0TPaciieBOM
(X0TMHTOBOM

) ypoBHE

Paspabotka u BHeIpeHHE
CHCTEMBI CTPATETUIECKOTO
IUTAHUPOBaHMs B cepe Tpya Ha
OTpaciaeBOM (XOJIMHTOBOM )
YpOBHE

E/01.8

VYpaieHue cucteMoun
SKOHOMUKH TpyJia U
METOJIOJIOTUYECKOE
COTIPOBOK/ICHHE BOIIPOCOB
SKOHOMHUKH TpyJia Ha
OTpacjaeBOM (XOJIMHTOBOM )
YpOBHE

E/02.8

Pa3pabotka u peanuszanus
cTpaTeruu (MeponpusTHA,
JOPOXKHBIX KapT) 1O
HOBBIILIEHUIO 3()(HEeKTUBHOCTH
UCIIOJIb30BAHUS TPYIOBBIX
pecypcoB Ha OTpacIeBOM
(XOJNTMHTOBOM) YPOBHE

E/03.8
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I1I. XapakTepucTuka 00001eHHBIX TPYAOBBIX QYHKIMIA

3.1. O6006uieHHas TpyAOBask PyHKIUSA

HaumenoBa | Opranusanus 1 HOpMUPOBAHUE TPyAa Kon A YpoBeHb 6
HHE KBTI (UKALTIT
IIpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
0000IIeHHOH OpUTHHAJIA
TPYAOBOH (pyHKITHH

Kon Peructpanmonublit

OpUTrHHAl HOMeEp
a PO EeCCHOHAIBHO

ro CTaHjapTa

Bo3MmokHBICe HANMEHOBAHHUS
JOJDKHOCTEH, mpodeccuit

TexHuk 1o Tpyay

WNHxeHep 1o opranusanyy 1 HOPMUPOBAHUIO TPyAa
WHxeHep 1o HOpPMUPOBAHUIO TPY 1A

Crnenyaiuct o HOpMUPOBAHUIO TPYAA
CrnenMajiucT 1o OpraHu3alyy U oIuiaTte Tpyaa
OKOHOMHMCT 10 OPTraHU3ALMH U OIlIaTe TpyJa
OKOHOMHCT M0 IJIIaHUPOBAHUIO

DKOHOMHUCT 1O TPYAY

TpebGoBanust Kk 06pa30BaHUIO
1 00yUYEHUIO

Cpennee mpodeccnoHaabHOE 00pa30BaHKE - TPOTPAMMBI TOTOTOBKH
CTCIUAIMCTOB CPETHETO 3BEHA

TpeGoBanus K OMBITY
MPAKTUYECKON PabOTHI

Oco0bIe yCIIOBUS IOITyCKa K
pabore

Hpyrue
XapaKTEPUCTHKHU

Pexomenyercst JononHuTeNbHOE IpodheccHoHaIbHOe 00pa3oBaHue -
IPOrpaMMbl MOBBIIIEHUS KBaTU(UKALIUU, TPOrPaMMBbl
poecCHOHATBLHOM NMePenorOTOBKU

HOHOJ’IHI/ITCHBHHC XapaKTCPUCTUKHU

HanmenoBanue
JIOKYMEHTa

Kon HaumenoBanue 6a30B0ii rpyIIibl, JOHKHOCTH
(mpodeccun) UM CIEUaIbHOCTH

OK3 2141 MuxeHepsl B IPOMBILIEHHOCTH U Ha ITPOU3BOJICTBE

2631 OKOHOMHCTBI

4313 Cayxatue 1o ydery paboyero BpeMeHH U pacueTy

3apabOTHOM MIIATHI

EKC? -

WHxkeHep 10 HOPMUPOBAHMIO TPY1a

WHxeHep 1o opraHu3aluy TpyJa

WHxeHep 1o opraHu3aluy 1 HOPMUPOBAHUIO TPyAa

TexHuk 1o Tpyay

DKOHOMHMCT MO TPYLY

OKIIJATP* 22625 HuxxeHep 110 HOpPMUPOBAHUIO TPY1a

22632 HuxeHep 1o OprauuMsalii 1 HOPMUPOBAHUIO TPYAA
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22640 Muxenep no opranvsanuu Tpyaa
25172 Hopmuposimmxk
27072 TexHuK 1o Tpyay
27745 OKOHOMMUCT M0 IJIAHUPOBAHUIO
27755 OKOHOMHUCT 110 TPYAY

OKCO? 5.38.00.00 DKOHOMMKA U yIIPaBJICHHE

3.1.1. TpynoBas ¢pyHKIus

HammenoBanu | Pa3zpaboTka crcTeMbl OpraHu3alum Kon A/01.6 YpoBeHb 6
e Tpyaa (moTypOBEHB)
KBTI (UKALIH
"
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKITHH OpUTHHaJIa
Kon Peructparnmonust
OpuUruHazia 1 HOMEp
pohecCuoHaIBHO

ro CTaHjgapra

TpynoBeie nercTBUs

[IpoBenenne aHamm3a (HaKTOPOB OPTaHU3AIMH  TPOU3BOJICTBEHHOTO
(TEXHOJOTUYECKOT0) Tpollecca, YIPaBICHYSCKUX OU3HEC-TIPOIECCOB

(pyHKuMiT)

[IpoBenenue ananusza GopM OpraHusaliu, pasfeiieHuss U Kooleparuu
TpyZa, COCTOSIHMSI M OCHAIIEHHOCTH pa0OYMX MECT, pPE3yJbTaTOB HX
OLICHKH I10 YCJIOBHSIM TpyJa

AHamM3 ¥ OLEHKa TEKYIEro COCTOSHUS MPOM3BOJUTEILHOCTH U
a¢hdexTuBHOCTH TpyIa

N3ydenne ncuxopu3nOIOrHYECKHX OCOOCHHOCTEH M OTpaHHYCHHH s
pa3IMYHBIX BHJIOB PabOT (TEXHOJIIOTUYECKUX IPOILECCOB, (DYHKIHIA,
oTIepaInii)

[ToxroroBka npemioKeHUH MO0 BHECEHUIO M3MEHEHUH B TEXHOJIOTHYECKUE
KapThl, pErJaMeHThl BBIMOJIHEHUS paboT (IpoIeccoB, (QYHKIUH,
orepalii) Ha OCHOBE aHajN3a U3MEHEHHI B TeXHUKe (000pyHIOBaHUU) U
TEXHOJIOTHYECKUX MPOIIECCaX

[ToaroroBka  mpeUIOKEHW MO  COBEPUICHCTBOBAHUIO  CHCTEMBI
OpraHu3anuy padoyux MecT Ha OCHOBE aHalu3a OTEYECTBEHHOH U
3apy0eKHOM TeOpUH U MEePeOBOI MPAKTUKKU OpraHU3alluu Tpyaa

Omnpenenenre paMoOHAIbHBIX MPHUEMOB M METOJIOB BBIMOJIHEHHS] padoT
(mporeccoB,  GyHKIUHE, omnepauuil) ¢ HaUMEHBIIMMHU 3aTpaTaMu
HCIIOJIb3YEMBIX PECYPCOB

PazpaboTka HOpPMAaTHBHBIX JOKYMEHTOB (pEerjaMeHTOB) IO CHCTEMe
OpraHu3allui TpyJa, pAalMOHAIbHON paccTaHOBKE pabouyux MecT,
pe’KuMaM TpyJAa U OT/bIXa

Pacuer mnoka3areneil NPOM3BOAUTENBHOCTH Tpylda M 3((HEeKTUBHOCTH
VICTIIOJIb30BaHUs TPYAOBBIX PECYPCOB OpraHU3aluu

BoisiBnenue pe3epBoB pocTa NPOU3BOAUTEIBHOCTU TpyJla C OLEHKOHN
BIUSIHUSL  TPYJIOBBIX  TOKa3zarened Ha  3(deKTUBHOCTH  paboThI

12.01.2021
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OpraHu3aIlux
Omnpenenenne 3(hHEKTUBHOCTH MPUMEHEHHS JIOKATBHBIX HOPMATHBHBIX
aKTOB MO BOIPOCaM OpraHU3allMM TPyJa B OpraHW3allld, BbISBICHHE
(akTOpOB OTKJIOHEHWH OT TIUIAHOBBIX MAPaMETPOB IO pe3yjibTaTamM
aHaJIM3a MX MPUMEHECHUS

PazpaboTka MeponpusATHii 10 COBEPIICHCTBOBAHUIO CHCTEMBI YIIPABJICHUS
IPOU3BOIUTEIILHOCTBIO TPYy1a U 3PPEKTUBHOCTH YIIPABICHUS TPYAOBEIMHU
pecypcamu

Heo6xonumbie ymeHus OneHuBaTh  COCTOSIHME€  NPOU3BOACTBEHHBIX  (TEXHOIOTUYECKHUX )
IPOIECCOB M YIPABJICHYCCKUX OM3HEC-TPOIICCCOB ((DYHKITHIA)

OneHnBaTh TUNIAHUPOBKY U COCTOSIHUE PA00YNX MECT U TEXHOJIOTHUECKOTO
000pyIOBaHUs C yYE€TOM pe3yJbTAaTOB CHEIHATBHONW OILIEHKH YCIOBHI
Tpyna

OcymiecTBiIsITh KOMIUICKCHBIM aHaldW3 TOKa3aTenell KadyeCTBEHHOTO H
KOJIMYECTBEHHOT'O COCTOSIHUS TPYJIOBBIX PECYPCOB OPTaHU3AIIUH
OcymiecTBIIsTh BEIOOP ONTUMAIIBHBIX CPEJICTB U METOJIOB IJIAHUPOBAHUS
Y KOHTPOJISI TPOU3BOUTEIILHOCTH TPYIa

[IpuMeHsATP METOIBI pacueTa YPOBHS TPOM3BOAMTENBHOCTH Tpylda M
OIICHKH JIMHAMUKH €r0 N3MCHEHUS

PazpabaTpiBaTh perjaMeHTHl pacueTa M MEPUOIMYECKOT0 MOHUTOPHHTA
MTPOU3BOIUTEIILHOCTH TPYIa

dopmMupoBaTh W aAHAWIM3HPOBATH CHCTEMY JIOKYMCHTHPOBAHHUS W
perjaMeHTaly MPOU3BOJCTBEHHBIX (TEXHOJIOIMYECKUX) TMPOIECCOB C
Y4EeTOM JISHCTBYIONIECH HOPMATHUBHOM MPaBOBOW Oa3bl

[IpoekTupoBaTh HOPMATHUBHO-TEXHUYECKYI0 M  PErIaMEHTUPYIOLIYIO
JOKYMEHTAIMIO N0 CHCTEME OpPTraHu3alluy TpyAa

[Tonb3oBatbes UHPOPMAIMOHHO-aHATUTHYECKUMHU CUCTEMaMH,
ABTOMAaTHU3UPOBAHHBIMU 0azamu JTAHHBIX npu pa3zpaboTke
(IpOEKTUPOBAHUH) PALMOHATILHBIX IPUEMOB M METOJIOB TPYyAa
KoncTpyupoBarh CTpyKTYpHO-TOTHYE€CKHE CXEMBI JIJIsl CUCTEMAaTH3aIuU U
0000111eHHs aHATM3UPYEeMOr HH(OopMaIuu

BbInONHATE  CMBICTIOBOM, JIOTUYECKUH aHalu3, KilacCUPUKALMIO U
CHUHTE3MpPOBaHKE 00pabdaThIiBaeMOi HHGOPMAITIT

CobmioaTh JEKCUYECKHE, TpaMMaTHYeCKue, CTUIMCTUYECKUE HOPMBI,
CMBICIIOBYIO JIOCTaTOYHOCTh M TEXHHKO-’KOHOMHYECKYI0 TPaMOTHOCTh
u3naraeMoi HHpopMaIuu

AHanu3upoBath 3¢ (HEeKTUBHOCTH WCIOJIb30BAHUS TEXHHUKHU
(o0opyoBaHUs) U TEXHOJOTUH (TEXHOJOTHYSCKUX OTICPAITHA)
OcylecTBisTh  MPOLECCHO-(PYHKIMOHAIBHOE  MOJEIHMPOBAaHHE U
OPOrHO3MpOBaHUE  (OIEHKY)  pE3yJbTaTOB  HCCIEAyeMbIX  paboT
(omeparimii)

Co0mr0/1aTh HOPMBI 3THKH U JIJIOBOT0 OOLIEHHMSI

BecTu n1e51oBy10 nepenucky

HeoOxoaumbie 3HaHUS HopmatuBHbIe MpaBoOBBIE aKTHI H OTPACIEBBIE PETIIAMEHTHI 10 Pa3paboTKe
CHCTEMBI OpraHM3aIlK TPyJa

OKOHOMHKA TpyJa

OcHOBBI OpraHu3alyy TpyJa U YIpaBlIeHUs: TPYAOBBIMHU pecypcamMmu
OCHOBBI COIMOJIOTHH, ICUXOJIOTHH U TICHXO()U3HOIOTHH

TpynoBoe 3akoHonatenscTBO Poccuiickoit  @enepamuu B 00JacTH
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OpraHu3aluu Tpyaa

OOu1rie TPUHIUITBI TEXHOJIOTUU MPOU3BOICTBEHHBIX (TEXHOJIOTUYECKUX )
MPOIIeCCOB (YIMPaBIEHYECKIX OM3HEC-TIPOIIECCOB)

HopmatuBHbIE mNpaBOBbIE aKTbl, YCTaHABJIMBAIOLIUME TpeOOBaHMUA K
COCTaBJICHUIO JIOKAJIbHBIX HOPMATUBHBIX aKTOB B 00JacTU OpraHHU3aluu
TpyJa U IPOU3BOJICTBA

Oco0eHHOCTH  MPOEKTHPOBAHUS  PALMOHAIBHOM  IUIAHUPOBKU U
OCHAIIEHUS pad0OYNX MECT

Metoner  aHanm3a A(PQGEKTUBHOCTH  WCIOJNB30BAHHS TEXHUKH U
TEXHOJIOTUH TIPOU3BOJICTBA, COBEPIICHCTBOBAHMS OPTaHHU3AIMH TPyJa U
yIpaBIICHUS

MeTtoapl U MOKa3aTead KOMIUIEKCHOTO SKOHOMMYECKOTO IJIAHUPOBAHUS,
aHaJIM3a U KOHTPOJISI COCTOSIHUSI TPYJOBBIX PECYPCOB

MGTOI[I)I IJIAHUPOBAHUA U KOHTPOJIA TPOU3BOJUTCIIBHOCTHU Tpyda

MeTobl pacueTa ¥ aHaJIM3a MPOU3BOIUTEIBHOCTH TPYAa

CriocoObl BBISIBIIEHUSI PE3EPBOB pOCTa IMPOU3BOAUTEIBLHOCTH TpyJa IO
BHJIaM paloOT M KaTeTOPHUsIM MTEPCOHAJIA

Metononorus onucaHusl M aHajnu3a OM3HEC-TPOLECCOB, pa3paboOTKU U
BHCAPCHUSA OIITUMAJIBHBIX CXCM }IOK}’MCHTOO60p0Ta

Metoapl perJaMeHTallMd W JOKYMEHTHPOBAaHHS pabdOT 10 CHCTEME
OpraHu3aIvu TPyaa

[lokazarenn aHanM3a M OLIGHKHM COCTOSIHHS YPOBHSI OpraHU3aluy,
MeXaHHU3allui ¥ aBTOMAaTH3alluU Tpyia

OCHOBBI SPrOHOMUKHU

Hopwmbl 3THKHM 1 1€710BOTO OOIIEHUS

[Topsimok paGoTel ¢ MOKymMeHTaMu (MMPOEKTUPOBAHHUE, COTJIACOBAHUE,
YTBEPKJICHHE, BBOJ B ICUCTBUE, U3MEHECHHE, OTMEHA JICHCTBUS)

[Mopsimox  paboTBl CcO  CpelcTBaMU  BBIYMCIUTEIBHONH  TEXHHKH,
KOMMYHHKAIIMHU U CBSA3H, UCIIOJIb3YEMBIMH Ha paboyeM MecTe

Pexxumbl pabouero BpeMeHH, 0COOEHHOCTU pexuma pabodero BpeMeHH U
BpPEMEHH OT/IbIXA, YCIOBUI TPYJla OTJENIbHBIX KaTeropuil mepcoHasna

TpeGoBanusi oXpaHbl TPyAa, TPOMBIILICHHOHN, TTOKaPHOH, IKOJIOTHIECKOM
0€e30MacHOCTH

HApyrue
XapaKTCPHUCTUKHU

3.1.2. TpynoBas GbyHKIUS

HaumenoBanu | Pa3paGoTka pe>kMMOB TpyJa U OT/bIXa Kon A/02.6 YpoBeHb 6
e (oIypOBEHbD)
KB (pUKALINH
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO M3
TpYyI0BOM (pyHKINU OpUTHHAJA
Kon PeructparimoHHbl
OpuTHHAala i HOMEp
npodeccuoHanbH

12.01.2021

Oro craHjgapra
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Tpynoseie nercTBUs [IpoBenenne ananmmza mokasatenedl S(PQPEKTUBHOCTH HCIIOIb30BAHUS
(dona pabouero BpeMeHU B OpraHu3aluu

Onenka 3(pPeKTUBHOCTH YCTAaHOBJICHHOTO B OpPraHU3allUK PeKUMa TpyIa
U OTJbIXa

PazpaboTka ONTHMAaNbHBIX PEKUMOB Tpyda M OTIbIXa HAa OCHOBE
pPE3YJIBTATOB MPOBEACHHOTO aHAJIN3A U OIICHKH 3 peKTHBHOCTH
Pazpaborka THMOBBIX TrpadukoB pabodyero BpEeMEHH IEpCcOoHaIa
OpraHu3aIlux

Pa3paboTtka npaBui BHYTPEHHETO TPYAOBOTO PAacHOpsIKa OpraHU3aliy B
JacTH, Kacamolelcs pabodero BpeMEHH, BPEMEHH OT/AbIXa (Hadana,
OKOHYAHHS CMEHBI, IEPEPHIBOB B padOTe)

KonTpons cBoeBpeMeHHOCTM M KadecTBa (HOpMUPOBaHMS T'paUKOB
pabouero BpeMeHH (Ha OyMa)KHOM HOCHUTENIE U B aBTOMATHU3MPOBAHHBIX
cucreMax)

dopMupoBaHUE U KOHTPOJb WCIOJHEHUs1 OamaHca pabodero BpeMEHHU B
COOTBETCTBUU C YCTAHOBJIEHHBIMHU peKUMaMu (rpaduxamu) paboTsl
KoHTpons coOmIofeHusT YCTAaHOBJICHHBIX DPEXHMOB TpyJda H OTIbIXa
MepcoHaa OpraHu3aluu

KoncynpTupoBanue nepcoHaia opraHusaliy 1o BOIpocaM OpraHU3aluu
PEKHUMOB TPYJa U OTABIXA

Heo6xonnmeie ymeHust OmnpenensiTh ONTHMaJbHBIE PEKUMBI Tpyla M OTIABIXa IEPCOHAa
OpraHu3aIix

[Tonb3oBarbest UHPOPMAILIMOHHO-aHATUTUYECKUMU CUCTEMAMHU T10 YUYETy U
KOHTPOJIIO paboyero BpeMeH!

[Tonb3oBaThcsi aBTOMATU3UPOBAHHBIMU CHUCTEMAaMU MO OpraHU3allud U
IJIAHUPOBAHUIO paboUuero BpeMeH!

PazpabarbiBate THMOBBIE (opMbI TpadukoB paboTel U OagaHCOB
WCIOJIb30BaHUs pabovero BpeMeHu

CpaBHUBATB, aHaAJIM3UPOBATh, CHUHTE3UPOBATh, o0o0mars  u
KJIaccuGpuIUpoBaTh HHGOPMAIHIO, BBICTPAUBATh TPEHIbI

[Ipou3BoauTh aHANKU3 U OLEHKY 3(PPEKTUBHOCTU CUCTEMBI OpraHU3aAIUH,
IUIAHUPOBAHMS U yueTa paboyero BpeMeHu

CocTaBnaTh MecsuHble (KBapTaJbHBIC, TOJIOBBIC) OayaHchl pabodero
BpEMEHH (C y4E€TOM HOPMbI MPOU3BOACTBEHHOT 0 KaJleHaps)

Onpenensatb W KOHTPOJIUPOBATh HOPMY pabodyero BpPEeMEHH Ui
pa3IMYHBIX YCIOBHUI MPOU3BOJICTBA U KATErOpUil mepcoHasa

Onpenenats W aHaNUM3UpOBaTh  MokKazatend (ko3 UIIMEHTHI)
UCHOJb30BaHus (hoHa pabouero BpeMeHH

OOpabatpiBaTh  OONbBIIME  MacCHBBl  JAaHHBIX C  MPUMEHEHHEM
uHGOPMaIIMOHHBIX (ABTOMATU3UPOBAHHBIX) CUCTEM

Co0mr01aTh HOPMBI 3THKH U JIEJIOBOT0 OOLIEHHMS

BecTu n1e51oBy10 nepenucky

Heo6xonumble 3HaHMS HopmatuBHble TIpaBOBBIE U JIOKAJIbHBIE HOPMATHBHBIE AaKTHI TIO
pa3paboTKe CUCTEMBbl OPTaHU3AIMK TPYAa NepcoHaNa

OKOHOMHKA TpyJa

OCHOBBI OpraHU3aLUH TPYAA U YIIpaBJIeHHs IEPCOHATIOM

OCHOBBI COLIMOJIOTUH, ICUXOJIOTHH U ICUXO(U3HOJIOTHH TPYAA

Tpynosoe 3akoHonarenscTBO Poccniickon denepannu

OOue NpUHUMIOBL  TEXHOJIOTMM  TPOU3BOACTBA W YIpaBJICHUS
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IIEPCOHAJIOM

ITopsimok  mpoBeIeHHs HPOBEPOK IO  COOIIONCHHUIO  TPYJOBOTO
3akoHoarenbcTBa Poccniickoit denepanuu B opraHusanuu

Metoapl TUIAHUPOBAHHUSA, Yy4e€Ta W KOHTpOJIs paboyero BpeMEHU
IIEPCOHAJIA OPraHU3aLUH

JlokanpHble ~ HOPMATUBHBIE  aKThl, pPETJAMEHTUPYIOIIME  HOPSAIOK
pa3paboOTKu MpaBUJl BHYTPEHHErO TPYAOBOIO pacHopsiika OpraHu3allvy,
YCTaHOBJICHUS PEKUMOB TPYAA M OTAbIXA IIEPCOHAIA OPraHU3ALNN
Pexumbl pabouero BpeMeHH, 0COOEHHOCTH PEeXUMa pabOvYero BpeMeHH U
BPEMEHH OT/IbIXa, YCJIOBHI TPy/ia OTAEJIbHBIX KaTeropHil nepcoHaia
CoctaB u cTpyKTypa pabouero BpeMEHH M BPEMEHM OT/bIXa, MOPSAIOK
OpraHu3alMi MHOTOCMEHHBIX padoT

[Topsi1oK BHEAPEHUS] BAXTOBOTO METO/a OpraHu3aluu padot

[lopsmox  mpoBeneHUs  Pa3bsICHUTENBHOM  pabOThl B TPYIOBBIX
KOJUIEKTHBAX 110 BOIPOCAaM OpraHu3alyu Tpyaa

OCHOBBI 3PrOHOMUKH

HopMbI 3THKH U J1e710BOr0 O0IIEeHUs

[lopsimox  pabGoTel €O  CpeiCTBaMU  BBIYUCIUTENBHOW  TEXHUKH,
KOMMYHUKAIIUU U CBSI3U, UCIIOJIb3yEMbIMHU Ha paboueM MecTe
TpebGoBanust  oxpaHbl  TpyJda, MPOMBIIIJICHHOH, MOXapHOW W
9KOJIOTHYECKOH O€3011acCHOCTH

Jpyrne
XapaKTEPUCTUKHI

3.1.3. TpynoBas pyHKIUS

HaumenoBanu | Pazpabotka Kon | A/03.6 YpoBeHb 6
e Tapu(HHO-KBATN(PUKAITMOHHON CUCTEMBI (moTypOBEHB)
KBaTM(UKAITIH
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYI0BOH (pyHKINU OpUTHHAaJIa
Kon Peructpanuonubii
OpHUTHHAI HOMED
a npohecCuoHaIbHO

ro crangapra

TpynoBbie aelcTBUS [IpoBenenue anamu3a nmpoheCcCHOHATBLHO-KBATH(PHUKAIIMOHHON CTPYKTYPbI
Y YHCJICHHOCTH TIEPCOHAIA 110 HATIPABJICHUSM POU3BOJICTBCHHOM 1 (HJIH)
yIPaBJICHYCCKOH JISITSILHOCTH B pa3pe3e BUJOB BBINOJIHAEMbBIX padoT
Knaccudukanus u BbIOOP METOAOB (CIOCOOOB, KPUTEPUEB) OIIEHKH
pabounx w™mecT (mpodeccuid, MOIKHOCTEH) MO YPOBHSM CIIO0XHOCTU
(ueHHoCTH) PyHKIMI U (MIIM) YCIOBUSAM BBINOJHEHUs paboOT

Pazpabotka u BHeApeHHE CHCTEMBl TapHU(PHO-KBANIU(DUKAIMOHHBIX
napameTpoB (pa3psloB, YypoBHEH, TapU(HBIX KOIDDUIMEHTOB) JUIs
poBeieHNs TapupUKalnu (OLIEHKH CI0KHOCTH) TPy

PazpaboTka M BHEApEeHHE METOJUK AHAIWTHYECKOTO PaH)XUPOBAHUS
npodeccuit (TOIDKHOCTEH) C MOCTPOCHHEM CHUCTEMBl OallTbHBIX IITKAJ
OLIEHKU KOMIIEHCHUPYEMBIX (hakTOpoB (YCIOBHUM Tpyaa)
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Pa3paborka pernamenTta (mopsiaka) ompeaencHus Tapu(HBIX pa3psIoB
(xBanu(UKAIMOHHBIX KaTErOPHi, YpOBHEH KBanupuKaiuu), paspaboTka
METOJMKH Tapu(PUKALMHU BHIIOTHIEMBIX pa0OT (TPYAOBBIX (QYHKIMH)
IIpoBepka cooTBeTcTBUS (NPAaBUIBHOCTH) TapU(HBIX pa3psiOB OILIIATHI
TpyAa (YpoBHEH KBaTU(HUKAIMK) MO BBIMOJHAEMBIM padoTaM (yciyram)
pe3yapTataM ux nodakTopHOU TapuuKayy (OLEHKH CI0XKHOCTH)
AHanu3 COOTBETCTBUS YCTAHOBJIIEHHOIO pa3Mepa oOIuiaThl TpyJa

(TapudHBIX CTaBOK, OKJIaJIOB) nepcoHasna pe3yapTaTtam
Tapru(PHO-KBATM(PUKAIMOHHONH  OILEHKH  BBINOJHAEMBIX HMH  paboT
(yHKLHiL)

Pa3zpabotka mpemnoxkeHuil Mo HOBBIM IpodeccusiM (JIOJKHOCTAM) TNPH
BHEJPEHHH U MCIIOJIb30BAHIH HOBBIX TEXHOJIOTHI B OpraHU3aluu
PazpaboTtka mpeanox)eHnii o COBEPIIEHCTBOBAHUIO METO/IOB U CIIOCOOOB
olleHKU Tpodeccuil (IOJDKHOCTEH) MO pe3ysibTaraM BHEIAPEHUsS] HOBOM
TEXHUKU ¥ TEXHOJIOTUH, aHAJIN3a TIOKa3aTellel phIHKa TPyAa
KoHcynbTHpoBaHUe mepcoHalia OpraHu3alui 10 BOMPOCaM TPUMEHEHUS
cUCTeMbl TapuHUKaluu JToJKHOCTeH (mpodeccuil), OLIEHKH CII0KHOCTH
TPYAOBBIX (TEXHOJOTHYECKHX ) TPOIIECCOB

HeoOxoaumbie ymeHust Ocy1ecTBisaTh KOMIIJIEKCHBIN (cucTeMHBIi) aHaIM3
npoeCCHOHATBLHO-KBATH(PUKAIMOHHON CTPYKTYPHI TIEpCOHANA TI0 BHIAM
MTPOU3BOICTBEHHOH JIEATEIILHOCTH

Ocy1ecTBasTh TOI00P, KIaCCU(PUKAINIO U BEIOOP METOJOB U KPUTEPUEB
(bakTOpOB), BIHSIONIMX HA CIOXHOCTh OIEHHWBAEMBIX TPYIOBBIX
(TEXHOJIOTUYECKHX ) TIPOIIECCOB

[Ipou3BoNTh aHANIHM3 U OLEHKY YPOBHS CIOHOCTHU BBINOJHSAEMBIX paboT
(byHKIMIA, TPOIIECCOB, ONEpaIyii), MPeIMETOB U CPEJICTB TPYIa
PazpabGareiBath  MeToaMKy — (TIOpSANOK,  mMpaBwia)  Tapudukanuu
BBITIOJTHSIEMBIX Pa00T ((hyHKIIHHA, TPOLIECCOB, ONEPAITHA)

BoisiBnsATe M ycraHaBiauBaTh (HaKTOpbl (KPUTEpUU), BIMSIOIMIME Ha
CJI0KHOCTB TPYAOBBIX (TEXHOJIOTHYECKUX) MPOLIECCOB

[IpuMeHsTh aHaTUTHUECKHWE METOJbl U MaTeMaTH4eCKHe MOJEIH IpHU
IPOBEJICHUH  OICHKH  CJOXKHOCTH  TPYNOBBIX  (TE€XHOJIOTMYECKUX)
IIPOLIECCOB, MIPEIMETOB U CPEACTB TPYJa

YcTaHaBnuBaTh COOTBETCTBUE TapU(PHBIX Pa3psaIoB (KBaTU(UKALIMOHHBIX
KaTeropuii)  mepcoHana  OpraHu3aluu  paspsjgaM  (CII0XKHOCTH)
BBINIOJTHSEMBIX MU paboT (PyHKIMH, TPOIECCOB, ONEpaIHii)
YcTanaBnuBaTh COOTBETCTBHE HAMMEHOBaHUI mpodeccuil (I0MKHOCTEN)
U KBAIU(UKAIMOHHBIX TPeOOBAaHUIN COAEPIKAHMIO BBIMOIHSIEMBIX PabOT
(byHKIMIA, TPOIIECCOB, ONEepaInii)

OcymecTBasITh  pa3paboTKy U BHeApeHHe d(PPEeKTHUBHBIX CHUCTEM
MaTepuaIbHOW MOTHUBALIMM M OICHKM JIGATEIBHOCTH IepCcoHaia
OpraHu3aIuu

ITonp30BaThCA MH(OPMAIIMOHHO-aHAIUTUYECKUMU
ABTOMATU3UPOBAHHBIMU CUCTEMAMHU

Pemares MHOTOKpUTEpUaNbHBIE 33Jaydl IO aHaIU3y U  BBIOOpY
ONTUMAJIBHBIX pelIeHUH Mo cucreMaMm (aKTOPOB U METO/0B OLEHKU
CJI0)KHOCTH (IIEHHOCTH) TPYAOBBIX (TEXHOJIOTUYECKUX) MPOIIECCOB
Co0mr01aTh HOPMBI 9THKH U JIEJIOBOT0 OOLIEHHSI

BecTu 1e510By10 Nepenucky
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Heo0xonumbie 3HaHUS HopmaruBHble npaBOBblE aKThl W METOJUYECKHE PEKOMEHAALUU 110
pa3paboTke TapuHO-KBATH(PUKAITMOHHON CHCTEMBI

Metonel U crmocoObl MHOTO(AKTOPHOTO aHanu3a, KiIacCu(UKaud |
JIEKOMIO3UIMK (KJIACTEPHU3aIMK) PEUIaeMbIX MPOPEecCHOHATIBHBIX 3a/1a4
(pyHKILHi)

[opsimox ¢opmupoBanus (pa3pabOTKM) W TPHUMEHEHHUS TpeOOBaHUI
Tapu(HON CUCTEMBI OILIATHI TPYJa

[lopstlok ¥ METOAONOTHsl YCTaHOBJIEHHS JODKHOCTHBIX OKJIAJ0B Ha
OCHOBE aHAJIUTUYECKON OLIEHKH CII0)KHOCTH TPYAOBBIX
(TEXHOJOTUYECKHX ) TIPOLIECCOB

DKOHOMHKA Tpya

OCHOBBI 3KOHOMHKH, OpraHU3allMy TPOMU3BOJCTBA M YIPABICHUS B
OpraHu3aluu

OCHOBBI ’KOHOMHUKO-MaTEMaTHUECKUX METOJO0B U MOJiesiel

Tunel OpraHu3allMOHHBIX CTPYKTYp U TEXHOJOTHS HUX pPa3pabOTKH
(moctpoeHnust), NOpsSAOK GOPMUPOBAHUS U METO/BI JEKOMITO3UIIMHU LIETeH,
3a/1a4 ¥ QyHKUUH

[lopsimox  mpuCBOEHHS  KBaIM(HUKAIMOHHBIX  pa3psAloB  paboyum
OpraHHu3aIlMi U METOI0JIOTHS TapU(pHUKAIIMU BBIIOJHIEMbIX UMU paboT
Metoapl 1 criocoObl MOCTPOEHUSI IPPEKTUBHBIX CUCTEM MaTepUaTbHOMN
MOTHBAIMH U OIICHKH JIeATEIbHOCTH IepCoHaa

OO0ue NpUHIUOB TEXHOJOTUYECKHMX IPOIECCOB, TEXHOJIOTUU H
PEKUMOB IIPOU3BOACTBA OPraHU3aLMU

Metoapl TpPUHATUS pEIICHUMH Ha OCHOBE MHOTOKPUTEPUANIBHBIX
QJIBTEPHATHB, CIOCOObI MpPOBEACHUS (YHKIMOHAIbHO-CTOMMOCTHOTO
aHanm3a

HopMblI 3TUKM U 1€710BOr0 00LIeHUs

TpeGoBanusi  OXpaHbl  TpyJa, MPOMBIIIJICHHOW, TOXApHOW |
9KOJIOTHYECKOM 0e3011acCHOCTH

Hpyrue -
XapaKTEPUCTHKHU

3.1.4. TpynoBas pyHKIUS

HaumenoBanu | [IpoBenenue ucciae0BaHuil TpyI0BbIX Kon A/04.6 YpoBeHb 6
e MPOIIECCOB (moIypOBEHbD)
KBTI (UKALTTH
[TpoucxoxacHue Opwurunan X 3aMMCTBOBAHO U3
TpyA0BOH (DyHKITMH OpHUTHHAaJIA
Kon Perucrpanuonnslii
OpUTHHAI HOMED
a pohecCuoHaTBHO

ro craHjgapra

TpynoBble nelicTBus W3ydyenne ¥ aHaiaM3 OPraHU3alMOHHOM  CTPYKTYpbl  yIpaBJICHUS
TPYZAOBBIMU IIPOLIECCAMH M COACPKAaHMS BBIIOJIHAEMBIX TPYIOBBIX
MPOLIECCOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, pEIrVIAMEHTUPYIOIINX
HCCIIETyEMbIE TPYAOBBIE MPOLIECCHI
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W3ydenue MOMKHOCTHOTO M MpodhecCHOHATbHO-KBATH(PUKALIMOHHOTO
COCTaBa II€PCOHAja, 3aHATHIX BBIIOJHEHUEM HCCIEAYEMBIX TPYIOBBIX
IIPOLIECCOB

Omnpenenenrne TEXHUKO-9)KOHOMUYECKUX TOKa3aTeNle, XapaKTepU3yOIINuX
UCCIIEyEMbIE TPYJIOBBIE IPOLIECCHI, HA OCHOBE aHalU3a COJAEPKAHUS
TPYAOBBIX MPOIECCOB U MPO(HECCHOHATFHO-KBATH(PHKAIIMOHHOTO COCTaBa
nepcoHaia

Coop u aHaIMn3 TEXHUKO-9KOHOMHUYECKUX MoKa3aTeleu,
XapaKTEepPU3YIOIINX UCCIIEYyEMbIE TPYIOBbIE TPOLIECCHI

Bb16op MeTO10B HOpMUPOBaHUS TpyJa AJs MPOBEACHUS UCCIIEIOBAHUS
TPYJOBBIX MPOLIECCOB

[IpoBenenne  XpoOHOMETpPaXHbIX  HAOMIOACHUH C  TOCIEAYIOUINM
MOOTEPAIMOHHBIM (TT03JIEMEHTHBIM) aHAIM30M 3aTpaT paboyero BpeMeHu
1 00bEMOB BBINIOJTHEHHBIX PabOT

[IpoBenenue ¢ororpaduii pabouero BpeMeHH MepcoHana OpraHu3aluu ¢
MOCJIEAYIOIUM MOONEPAIIMOHHBIM aHAJIM30M CTPYKTYpHBI 3aTpaT pabodyero
BPEMEHH B IIEJISIX BBISIBIICHUS] HEITPOM3BOIUTEILHBIX MTOTEPh

[IpoBenenue BbIOOPOUHBIX (MOMEHTHBIX) HAOMIOACHUN C MOCHEAyIoUIeit
MaTeMaTH4eCKOM  (BEpOSITHOCTHOW)  OLEHKOM  pe3yslbTaToB IO
HCCIEAYEMBIM 00bEKTaM

Pa3pabotka  mpemiokeHMit 1O TOBBIIIEHHIO  APPEKTUBHOCTH
WCIIOJIb30BaHUS TPYJOBBIX PECYPCOB B OpraHU3alMM Ha OCHOBE aHAIM3a 1
UHTEpIpPETAIMK PE3YyIbTaTOB MPOBEACHHBIX UCCIIEJOBAaHUI

PazpaboTka MeponpusATHil 10 COBEPIIEHCTBOBAHNIO HOPMUPOBAHUS Tpya
1 3(PEeKTUBHOCTHU yNpaBiIeHUs TPYJOBBIMH pECYpCaMy B OpraHU3alluy Ha
OCHOBE aHAJIN3a PE3YJIbTATOB IPOBEACHHBIX UCCIEA0BAHUM
Heo6xonumsble ymeHus [IpumeHnsTh B paboTe HOPMATUBHBIE IPABOBHIC, JIOKATbHBIE HOPMATHBHbBIE
aKThl, HOPMAaTHBHO-TEXHHYECKYIO IOKYMEHTALMI0 IPH HCCIIECIOBAHUU
TPYAOBBIX IPOLIECCOB

[Tonp30BaThes criocobaMu U METOJAMU U3YYEHUS TPYIOBBIX IPOLIECCOB B
3aBHCUMOCTH OT UX OCOOEHHOCTEH

[lonp3oBaTbecs crocobaMM M METOJAMU OLEHKH JOJDKHOCTHOTO U
npogeccuoHaNbHO-KBAIM(UKALMOHHOIO COCTaBa lepcoHalia

BbIsBIIITE OKA3aTeNH, BIMSIOLIME HA UCCIIEyEMbIE TPYI0BbIE IPOLIECCHI
BeiOupate ¥ NOpUMEHATh  ONTHMANbHBIE CPEACTBA M METOMAbI
HOPMHPOBAHUS Tpyia

OOpaOaTbiBaTh M aHAIM3UPOBAaTh  pE3ylbTaThl  CHELHUAIbHBIX
UCCIIEIOBAaHUN  TPYAOBBIX IMPOLECCOB (XpOHOMETpax, (oTorpadpuu
paboyero BpeMeHH, MOMEHTHBIE HAOJII0ICHHUS )

BbIsaBiATe motepu (IIPOCTOM, HENPOU3BOAUTENIBHBIE 3aTpaThl) paboyero
BpEMEHU

[IpumensaTh MeToabl 00paOOTKM JIaHHBIX, MOJYYEHHBIX B pe3yJbTare
aHaJIM3a MCI0JIb30BaHMsl padoyero BpeMeHH

CoOupatp, CTpYKTypUpOBaTh, CBOJUTH MH(OPMALIHIO MTPHU UCCIIEAOBAHUH
TPYZAOBBIX IIPOLIECCOB C TNPUMEHEHHUEM CPEACTB  BBIYMCIUTEIBHON
TEXHUKHU, MHQOPMAIIMOHHBIX TEXHOJOTHH, KOMMYHHUKAIMHA U CBSI3U
Co0mr0/1aTh HOPMBI 3THKH U JIEJIOBOT0 OOLIEHHMS

Heo6xonumble 3HaHUS HopmaTuBHble mpaBOBbIE M JIOKaJbHbIE HOPMATUBHBIE aKTHl 110
HCCIIEIOBAHUIO TPYAOBBIX ITPOLIECCOB
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OKOHOMHKA Tpya

TpynoBoe 3akoHonaresbcTBO Poccniickon denepaunu

OOu1re TPUHIUITBEI TEXHOJIOTUU MPOU3BOICTBEHHBIX (TEXHOJIOTUYECKUX )
IIPOLIECCOB

PexxyM paboThI epcoHaja B OpraHu3anuu

TexHonoruueckue CpejacTBa, IPUMEHSEMblE IPU U3YYEHUU 3aTpar
paboyero BpeMEHH, U NpaBujia UX PUMEHEHUS

[MpuHnMOBL PabOTHI W TpaBUJIa MPUMEHEHHs MPUOOPOB, MCIIOIB3YEMBIX
IIPY IPOBEICHIH XPOHOMETPAKHBIX HAOIIOICHUN

MeTtoapl HOPMUPOBaHUS TPyJa U CIOCOOBI MCCIEIOBAHUS TPYIOBBIX U
MIPOU3BOJICTBEHHBIX (TEXHOJIOTHYECKHX) MPOIIECCOB

Bunel u knaccudukanus TpyIOBBIX MNPOIECCOB, (AKTOPOB CIONKHOCTH
TPYZOBBIX MPOLIECCOB

Metoapl 00pabOTKM M aHanM3a pPe3yIbTaTOB HUCCIEAOBAaHUS TPYIOBBIX
MIPOLIECCOB

MeToapl  OLIEHKM IPOU3BOJUTENBHOCTM W Temma paboTel  Mpu
WCCIIEIOBAaHUH TPYJIOBBIX MPOIIECCOB

CtpyKTypa 3aTpat pabouero BpeMeH!

Crioco0bl ¥ METO/IbI aHAJIM3a M ONTHUMH3AIMH 3aTpaT paboyero BpeMeH!
[lopsmox  paboTel €O  CpelcTBaMU  BBIYMCIUTEIBHONM  TEXHHKH,
KOMMYHUKAIIMHU U CBSI3U, UCIIOJIb3yEMbIMU Ha paboueM MecTe

[lopsmox  mpoBeneHus  (UHAHCOBO-IKOHOMUYECKOTO  OOOCHOBAHUS
He00X0IMMOCTH HOPMHUPOBAHUS TPyJa

OcCHOBBI ICUXO(PU3UOIOTHH, S3PTOHOMHUKH TPYJa

OCHOBBI CTaH/IapPTOB KaueCcTBa, CUCTEMbl MEHE/DKMEHTA KauecTBa
TpeGoBanusi oXpaHbl TPyAa, TPOMBIILICHHOH, TTOKAPHOH, IKOJIOTHIECKOM
0e3onacHOCTH

HopMbl 3TUKM U 1€710BOr0 00LIeHUs

Hpyrue -
XapaKTEPUCTHKHU

3.1.5. TpynoBast pyHKIUS

HaumenoBanu | PazpaboTka HOpM Tpyna Kon A/05.6 YpoBeHb 6
e (moIypOBEHbD)
KBaTM(UKALTTH
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO M3
TpYya0BO# (pyHKIHUU OpUTHHAJIa
Kon Peructparnmonublit
OpUTHHAI HOMED
a npohecCuoHaTBHO

ro craHjgapra

TpynoBble nelicTBus Omnpenenenue BUIOB padOT, Ha KOTOPbIE OTCYTCTBYIOT THIIOBBIE HOPMBI
TPYJa, C OLIEHKOM TPYyJ103aTpaT Ha UX pa3paboTKy

AHanus, olleHKa YPOBHsI HaPsHKEHHOCTH, IPOIPECCUBHOCTU HOPM TPYyAa,
UX COOTBETCTBHSI TEKYLIMM OpPraHU3allMOHHO-TEXHUYECKUM YCIOBUIM
BeinmonHenue paboT mo mepecMOTpy (3aMeHe) HOpM  Tpyda o

12.01.2021 Cucrema TAPAHT 13/56



[puka3z MunucrepcTBa Tpyaa u conuanbHoi 3anmTtsl PO ot 17 Hos10ps 2020 1. N 7951 "O06 yTBEpK/IeHHMU. . .

pe3yiabTaTaM OIICHKH YPOBHS HMX HAaIpPsDKEHHOCTH, IMPOIPECCUBHOCTH,
OpPTraHU3alMOHHO-TEXHUYECKUX YCJIOBHUH C BBIOOPOM METONOB |
TEXHOJIOTUH HOPMUPOBAHUS TPYJIa, CIOCOOOB YCTAaHOBJICHUSI HOBBIX HOPM
Tpyna

AHanmu3 pe3yJbTaTOB HCCIEIOBAaHUN C yCTpaHEHHEM MOoTepb pabouero
BpPEMEHU U OTOOpOM HamboJjiee palMOHAIBHBIX 2JIEMEHTOB (IIPUEMOB H
METOIOB BBITTOJIHEHHSI) TPYIOBBIX ITPOIIECCOB

O06paboTKa MOJIyYEHHbIX JaHHBIX

MogenupoBaHHe COCTaBHBIX JIEMEHTOB TPYAOBBIX MPOIECCOB C YYETOM
YCIIOBHI WX BBHIMOJIHEHUS U KOPPEKTHPOBKOW MOJIENIU IO pe3yibTaTaM
MIPOBEPKH B IMMPOU3BOICTBEHHBIX YCIOBUIX

YcraHOBIIEHHE TPOEKTHOW BEIMYMHBI HOPM TpyJa JUISI COCTaBHBIX
JJIEMEHTOB  TPYJIOBBIX  MPOIECCOB, YYUTHIBAIOIIEH  YCJIOBUS  HX
BBHITIOJTHEHUS, C TIOJTOTOBKOW MaTepHajoB Ui TPOBEACHUS aHaln3a
MPOEKTHON BEJIMYMHBI HOPM TPYJa B TPOU3BOJICTBEHHBIX YCIOBHUSX
[IpoBepka MOIHOTHI OXBaTa MPOSKTOM HOPM TPYJa COCTaBHBIX 3JIEMEHTOB
TPYAOBBIX IPOIIECCOB U YCIOBUI WX BHITIOJHEHUS

OrneHka KavyecTBa MPOEKTa HOPM TPYZa, CTETICHW MX HANpPSHKEHHOCTH H
MPOTPECCUBHOCTH, BIIMSHHUS WX Ha TPOW3BOAMTEIBHOCTh TpyAa C
pa3paboTKOil MPeUIOKEHU 10 COBEPUICHCTBOBAHUIO IPOEKTa HOPM
Tpyna

KoppekTupoBka NPOEKTHOW BEIMYMHBI HOPM TpyJa Ui COCTaBHBIX
SNIEMEHTOB TPYAOBBIX TPOIECCOB MO pe3yjbTaraM ee¢ IPOBEPKH B
IIPOM3BOJICTBEHHBIX YCIOBHUSAX

[ToaroroBka 3aKIIOUYEHUH O BO3MOKHOCTH MPUMEHEHHS MTPOCKTUPYEMBIX
HOPM TpyZa C HOJy4Y€HHEM MOTHBHPOBAHHOI'O MHEHHS IPOQCOIO3HOMN
OpraHM3allii ¥ TOCIEAYIONIMM HX COTJIACOBAaHHMEM, YTBEP)KICHHUEM H
BHEJIPEHUEM B OpraHU3aIiN

Heobxonumble ymenus [TpumensaTs B paboTe HOPMATHBHBIE IPABOBBIC, JIOKAIEHBIC HOPMATHBHBIC
aKTbl, HOPMATUBHO-TEXHUYECKYI0 JOKYMEHTALUIO TIPH pa3pabOTKe HOPM
Tpyna

OcymecTBIATh OIEHKY YPOBHS BBIIIOJHEHHS HOPM TpPYyJa, CTEHNEHb HX
HAINpPsDKEHHOCTH, IPOTPECCUBHOCTH

Onpenensars 100 HOPMUPYEMBIX pabOT B 001IeM UX o0beMe

OueHuBaTth YpOBEHb TOYHOCTH, OOOCHOBAaHHOCTH U JIOCTOBEPHOCTH
IPUMEHSEMbIX HOPM TpyZa

[Tpou3BOAUTE KOPPESLMOHHO-PETPECCHOHHBIM  aHAIN3  IOKa3aTenei
IPOM3BOACTBEHHBIX (TEXHOJIIOTHYECKHX) IPOLIECCOB U PE3yJIbTaTOB TPYyAad
OmnpenensaTb TEXHUKO-?KOHOMHUYECKHME I10Ka3aTesld, XapaKTepU3yHoIue
TPYJIOBBIE ITPOIIECCHI

M3yyaTh ¥ aHAIM3UPOBATH TPYAOBBIE MTPOLIECCH M METOIbI TPy
OO0pabaTbIBaTh M aHATU3UPOBATh PE3yJbTaThl MCCIEJOBAHUN TPYAOBBIX
IpoIIEcCOB (XpOHOMETpaXx, poTorpaduu paboyero BpeMeH!), pe3yIbTaThl
POBEPKU IPOEKTa HOPM TPYJia B MPOU3BOICTBEHHBIX YCIOBUSAX
CocraBnarh ©OamaHc pabo4yero BpPEMEHM, BBIBISATH €ro IMOTepU U
HENPOU3BOUTEIIbHbIE 3aTPAThI

[IpumensaTh MeToabl 00pabOTKHM JaHHBIX, MOJYYEHHBIX B pe3yJbTare
aHaJIM3a MCIOJIb30BaHMsI paboyero BpeMeHH

Vcnonp30BaTh METOJIMKU YCTAHOBJIEHUS] TEXHUYECKH OOOCHOBAHHBIX
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HOPM TpyZa C Y4YeTOM BIIMSHHUS BceX (DAKTOPOB, OIMPEACISIONINX HX
BEIMUYUHY

OnenuBath 3KOHOMUYECKHH 3(deKkT OoT BHeIpeHHus HOPMATHUBOB IO
Tpyny

[IpuMeHsTH MEXKOTpacieBble, OTPACIEBBIE NMPOTPECCUBHBICE HOPMATHUBBHI
110 TPYAY NPH pa3zpaboTKe MPOEKTa HOPM TPyJa

Cobupatb, CTPYKTypUpOBaTh, CBOAUTH HH(GOpPMAIUIO s pa3pabOTKu
HOPM TpyZAa C NPHUMEHEHHEM WH(POPMALMOHHBIX TEXHOJIOTHH, CPEICTB
BBIYUCIINTEIIbHONW TEXHUKH, KOMMYHHUKAIIMIA U CBSI3H

OcyiiecTBiIsTh B3aUMOJICHCTBUE C MPO(COIO3HOM opraHu3anued B
mpenenax — CBOGH — KOMIIETCHIIMM,  YCTAHOBJICHHOH  JIOKaJbHBIMHU
HOPMaTHBHBIMH aKTaMH

Coburo1aTh HOPMBI ATHKH U JACIIOBOTO OOIIEHUS

Heo6xonumbie 3HaHUS HopmatuBHbIE mTpaBOBBIE H JIOKAJbHBIE HOPMATHUBHBIE aAKTHI II0
pa3paboTKe HOPM TPy, B TOM YHCJIE THIIOBBIX HOPM TpyJia

DKOHOMHKA Tpya

TpynoBoe 3akoHO01aTeNIbcTBO Poccuiickoi denepannun

Bupl HOpM Tpyaa, MX Ki1acCHUpHUKaIHs

OCHOBBI TEXHOJIOTUH MMPOU3BOACTBEHHBIX MTPOIIECCOB B OpPraHU3aINN
[TopsiIoK M yCIIOBUS IIEpecMOTpa ¥ 3aMEHBl HOPM TPy/Ia
TexHONMOTHYECKHE CpENCTBa, MPHUMEHSEMbIE TPH W3YYCHHUU 3aTpaT
pabouero BpeMeHH, U MpaBWJIa NX IIPUMEHEHUS

Metoapl 00pabOTKM M aHaiM3a pPe3ybTaTOB HCCIEAOBAHUS TPYIOBBIX
MPOIIECCOB (XpoHOMETpax, ¢otorpaduu padodero BpPEMEHH), OICHKH
MIPOU3BOIMTENHHOCTH U TeMIIA pabOThI IPH MPOBEIECHUN HAOTIOACHUI
MeTo/1b1 OIICHKH KayecTBa HOPM TpyJa

Meronsl MaTeMaTH4eCKOU CTaTUCTUKH u
KOPPEJSIIIMOHHO-PETPECCHOHHOTO aHaIN3a

Metoasl orGopa palMoHaIbHBIX HPUEMOB KM METOJOB BBIIOJHEHUS
JJIEMEHTOB TPYAOBBIX ONepaIuii

[Topsiiok onucanusi TEXHUYECKOTO 33/1aHUs Ha Pa3paboTKy HOPM Tpyda
[Tops ok omnpeneneH s cocTaBa M cCoAepKaHusl HOPM TpyJa

MeTo/1b1 U TOPSAIOK pa3pabOTKU HOPM TpyAa

[Mopsimox  paboTel €O  CpelCcTBaMU  BBIYMCIUTEIBHON  TEXHHKH,
KOMMYHHKAIIUHU U CBSA3H, UCIIOJIb3YEMBIMH Ha paboueM MecTe

[Topsiok yuera MHeHHUS TPO(COIO3HON OpraHu3aluu

OcHoBBI (HU3HONOTHH, YPTOHOMHUKHU TPYAa

OCHOBBI CTaH/IAPTOB KaY€CTBA, CHCTEMbI MEHEPKMEHTA KayecTBa
TpebGoBanust  oxpaHbl  TpyJda, [POMBINIJICHHON, TMOXapHOW W
9KOJIOTMYECKOM 0€30MacHOCTH

HopMbl 3THKH U J1€710BOr0 OOIICHUS

Jpyrue -
XaAPAKTCPUCTUKHU

3.1.6. TpynoBas pyHKUUSA

HaumenoBanu | PazpaboTka opraHu3aiiiOHHO-IITaTHON Kon A/06.6 YpoBeHb 6
e CTPYKTYPBI (moxypoBEHb)
KBTI (DUKAIINH
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IIpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOW (hyHKIIMU OpUTMHaja
Kon Perucrpanuonsslii
OpUTrHHal HOMEp
a poeCCHOHAIBHO
ro CTaHjaapTa
TpynoBeie nercTBUA [IpoBenenne aHanm3a BBIIOJIHAEMBIX OO0BEMOB paboT (pyHKUUH,

IPOLECCOB, OMNEpalui) C LEeJIbl0 ONpeAeNeHUs] HMX MOJHOTHI (C
BBISIBJIEHHEM J1yOJIMpPOBaHUS WK NiepecedeHtst) U 3P PeKTUBHOCTH
Pa3pabotka (QyHKIMOHAIBHON CTPYKTYpbl OCHOBHBIX NOJpa3AeieHuil
OpraHM3allii U CBA3CH MeXay HHUMH C DACIpeleIeHHEM IpPOLECCOB,
(GyHKIMH, TOKyMEHT0000poTa

Onpenenenue KOJIMYECTBEHHOTO cocraBa nojipaszeseHuil,
MHTErPUPOBAHHBIX B OCHOBHBIE MOJpPA3/EICHUs] OpraHU3aluK (COIJIacHO
pacrpeeNeHuI0 MPoIeccoB, (GYHKIHI, TOKYMEHTO000pOTa)
Omnpenenenne TPOEKTHOW (IMITaTHOM) YHCICHHOCTH TIOJpa3IeeHUI
OpraHu3anun C YCTaHOBJIEHUEM ONTUMAJILHOTO
YUCJICHHO-KBATH(UKAIIMOHHOTO cOCcTaBa Mpodeccuil U JOHKHOCTEH
Pacnipenenenne  QyHkmuit  (00s3aHHOCTEW) MEXAYy KOHKPETHBIMHU
JOJDKHOCTSAMU (MCHIOJHUTENSIMU) C YYETOM MPEABSIBISEMBIX TpeOOBaHUMN
K YPOBHIO CJIO)KHOCTH PabOT M KBaIM(PHKAIIUK TTIEpCOHAIa
Pernamenranus npouenyp BBIIOJIHEHUS YIpaBJICHUECKUX (YHKIMHA B
MOJIPA3/IeIEHUSIX OpPraHu3ali C y4eTOM ONTUMH3ALUM TpyJro3arpar U
rokazateneit 3pGeKTHBHOCTH YIIPaBIECHYECKOTO TPpyJaa

@dopMHpoBaHME MITATHOIO PACHUCAHUA OpraHU3alMM Ha OCHOBE
OpPTraHU3allMOHHOW  CTPYKTYpBl,  paclpeleseHus GyHKUMH W
YCTQHOBJIEHHOM CHCTE€MBI OIUIaThl TpyAa (TapupHOW CHUCTEMBI, CXEMbI
JOJPKHOCTHBIX OKJIaJIOB)

Pernamenranus, METOJMYECKOE COIIPOBOKICHUE nporecca
(GopMHpOBaHMS IOJOKEHUH O CTPYKTYpHBIX MOJpA3JeNeHUsIX U
JOJDKHOCTHBIX MHCTPYKIMM epcoHasa

IToaroroBka NpeI0KEHU I o ONTHMHU3ALNU GhyHKIHH,
OpraHU3aIMOHHO-IIITATHOU CTPYKTYPBI n (nnn)
YUCJICHHO-KBATM(UKAIIMOHHOTO COCTaBa IepcoHaia

HeoOxoaumbie ymeHust AHanu3upoBaTh TOJTHOTY (COAEp)KaHHE) BBIMOJIHAECMBIX (YHKIUH,

00BeMOB pabOT U JOKYMEHTOOOOPOTA, BBISBIATH AyOnupyembie U (UJIH)
nepeceKkaronmuecs padoThl ((HyHKIIHH)

[IpuMeHsATh aHATUTHUYECKHE METOIBI M CIOCOOBI OOpaOOTKH JTaHHBIX
(TEKCTOBBIX, YHCIIOBBIX) TIPU (POPMUPOBAHUM OPraHU3AIMOHHO-IIITATHON
CTPYKTYpbI OpTaHu3alluU

dopmMupoBaTh ONTUMAIbHBIA YUCICHHO-KBATU(PHUKAIIMOHHBII COCTaB
NepcoHalla, COOTBETCTBYIOUIMM  XapakTepUCTUKaM W CTPYKType
BBITIOJTHSIEMBIX pa0oT ((PYHKIIHIA, TPOIIECCOB, OMEpAIIHii)

AHanusupoBarb COCTOSIHUE OpraHu3alMOHHO-IITaTHON "
(YHKIMOHAJILHON CTPYKTYPbI OpraHU3aluu
[Tosnb30Barbes MH(pOPMAIIMOHHO-aHATUTHIECKUMHU

(aBTOMaTI/BI/IpOBaHHHMI/I) CUCTCMAMH IIpU  ONPCACIICHUU (pacque)
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HOPMAaTUBHOM YMCIICHHOCTHU IIEPCOHAJIA

[Tonmp30BaThcs aBTOMATH3UPOBAHHBIMU CHCTEMaMHM TIPU  ONHCAHUHU
OM3HEC-TPOLIECCOB U MOJICIIMPOBAHUH (DYHKITHIA

[IpuMeHsATh METOIUKM M THUIOBBIE HOPMBI IPU pacdyeTe HOPMaTHBHOMN
YHCIICHHOCTH MIEPCOHATIA

[Tonb3oBatbest MeToamu, croco0amMu OIPEAETIeHUs] U TEXHUYECKUMU
CpeACTBaMU IO OIPENEIICHUIO MPOSKTHONW YUCICHHOCTH TOpa3aesICHIHA
OpraHu3aIlux

OOpabaTbIiBaTh € IOMOIIBIO ABTOMATHU3UPOBAHHBIX CHCTEM MAaCCHUBBI
TEKCTOBBIX M YUCIIOBBIX JAHHBIX

OcymiecTBisITh (YHKIMOHATBHOE MOJICITHPOBAHUE, aHAM3 M OLEHKY
PE3yJIbTAaTOB MCCIEAYEMBIX IpoLeccoB (padoT, PyHKIMH, onepaluii)
CoburoaTh HOPMBI ATHKHU U JEJIOBOTO OOIIEHUS

Bectu nenoByro nepenucky

HGO6XOJII/IMBIG 3HaHUA HOpMaTI/IBHLIe IMpaBOBbBIC MW JIOKAJIbHBIC HOPMATHBHLIC AKTBI 110
pa3paboTKe OpPraHU3allMOHHO-IUTATHOM M (DYHKIMOHAIBHOM CTPYKTYpbI
OpraHu3aIuu

HopmaruBHBIE  TIpaBOBBIE W JIOKQJIbHBIC  HOPMATHBHBIC  aKTHI,
yCTaHABIWBAIOIINE TpeOOBaHUS K HEOOXOAMMOW W  TpeaelbHON
YHCJIEHHOCTH MepCcoHaa

Tunel OpPraHu3alMOHHBIX CTPYKTYp M TEXHOJOTHS WX pa3pabOTKH
(moctpoeHnust), NOpsSAOK (GOPMUPOBAHUS U METO/BI JEKOMITO3UIINHU LIETIeH,
3a1a4 U QYHKIHI

DKOHOMHUKA TPyAa

OCHOBBI SKOHOMHUKH, OpraHU3allMy TPOMU3BOJCTBA M YIPABICHHUS B
OpraHu3anun

TpynoBoe 3akoHOoaTesbcTBO Poccuiickoit denepannun

MeTtoomnorus OnrMcaHus U aHajiKu3a MPOLECcCoB, pa3paboTKU U BHEAPEHUS
MaTpull pacnpeaeneHus: GyHKIIMOHAIbHBIX 00sI3aHHOCTEN

Metonsl  mpoBeneHUS — (PYHKIHMOHAIbHO-CTOMMOCTHOTO  aHAaJu3a,
UMUTAIMOHHOTO  MOJEJIMPOBAHHUS,  ONTHUMHU3ALMM  TMPOIECCOB U
JIOKYMEHT0000poTa

MeTo/1b CTATUCTHYECKOTO U IKOHOMUYECKOI0 aHAJIN3a

OO0mue NpUHIUOB TEXHOJIOTUYECKHMX IPOIECCOB, TEXHOJIOTUU H
PEKMMOB MTPOU3BOJICTBA OPraHU3aAlNN

TexHonoruss U MeTOAbl TMOCTPOCHUS OPraHU3AIUMOHHBIX CTPYKTYp U
pa3pabOTKH MITATHOTO PACITHUCAHHUS

[Topsmox paboThI ¢ OpraHU3alMOHHBIMUA JOKYMEHTaMU (IIPOEKTUPOBAHKE,
corjacoBaHue, YTBEpXKICHHE, BBOJ B JEWCTBHUE, W3MEHEHHE, OTMEHa
JICHCTBHUSA)

MeTtoasl MHOTO(GAKTOPHOTO aHaNu3a, KIAcCU(UKAIUU U JTEKOMIO3UIUI
(kmacrepuzanuu)  TpodecCHOHaNbHBIX  3amad  (QyHKuMid, pador,
MPOIIECCOB, OnepaIuii)

HopMbI 3THKH U 1eTI0BOT0 O0IIeHHUs

OCHOBBI OpraHU3aIMOHHOTO MEHEDKMEHTA

OcHoBbl cucteMbl Koauukanuu (kiaccupuKaluu, CTPYKTYpPUPOBAHUS)
npodeccuoHanbHOM HHpopManuu

OCHOBBI CTaHIAPTOB KaYECTBA, CHCTEMbI MEHEPKMEHTA KauecTBa
TpebGoBanusi  oxpaHbl  TpyJa, MPOMBIIUJICHHON, TIOXapHOW W
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9KOJIOrHYECKOM 0€30IaCHOCTH

Jipyrie -
xap aKTepI/ICTI/IKI/I

3.1.7. TpynoBas ¢pyHKIUSA

HaumenoBanu | ObecrieueHre NpuMeHEHHsI HOPM Kon A/07.6 YpoBeHb 6
e Tpyaa (motypoBEHB)
KBaJIM(pUKaALIUK
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKITHH OpUTHHaJIa
Kon Peructpanmonublit
OpuTrHHaa HOMeEp
pohecCuOoHATBLHO

ro CTaHJaapTa

Tpynossie nefcTBUS PazpaboTka cucTeMBl yueTa, KOHTPOJIS, PEryJIUpPOBaHUS COCTOSHUS
HOPMHUPOBAHHS TpyJla C IOATOTOBKOW TPEAIOKEHUH 10 CO3IaHUI0
HEOOXOIMMBIX YCIIOBUH TSI OCBOSHHSI IEPCOHATIOM HOPM TPYyAa
ComnocraBneHue pe3ysbTaToB HOPMAaTHUBHO-UCCIENOBATENIbCKUX padoOT C
€IMHON HOpMaTHUBHO-WH(OPMALIMOHHON 0a30if HOpPM Tpyda

VY4yer KonnMyecTBa, COCTaBa, KAuYeCTBA, YPOBHS BBIMOJIHEHHUS] HOPM Tpya
(mo Bumam paboT, CTPYKTYPHBIM €AWHHUIIAM, KaTeropusiM IepcoHaa,
pabounM MecTaM) C OmpeleiIeHHEeM 3KOHOMHYecKoro 3ddexra oT ux
MIPUMEHEHHS

Kontponp Hamuumsi MHEHHsT TPO(COIO3HONW  OpraHM3aluyd  Mpu
YTBEPKICHUH HOPM  Tpylda, d(PGPEKTUBHOCTH U  MNPaBUIBHOCTH
OPUMEHEHHUS  YTBEPXKICHHBIX B  OpraHu3allid HOPM  TpyAa C
YCTaHOBJICHHEM MPUYHH B CIIy4ae WX HEBBIITOJIHEHUS

[TepecmoTp ¢ yuerom MHEHUS TPOQPCOIO3HON OpraHU3aINK JEHCTBYIOINUX
B OpraHu3allyd HOPM TPyJa C LeJIbl0 00ecreueHusl UX MPOrpecCUBHOCTH,
ydera OpPraHU3aIIOHHO-TEXHUYECKUX  YCIIOBHIA, HEJOIMyIIEeHUs
ocnabieHusT W CHUKEHHUS YPOBHA HANpPsDKEHHOCTH HOPM Tpyna, C
omnpeAeNeHueM 3aJad 10 HOPMHUPOBAHUIO TpyJda, MOAJIEKAIIUX
aBTOMAaTH3AINH

3aMeHa C y4eTOoM MHEHHUs MNpO(COIO3HOM OpraHMU3allK yCTAPEBIIMX U
OIIMOOYHO YCTAHOBJICHHBIX HOPM TpyAa

[IpoekTupoBaHue KaJeHOAPHBIX IUIAHOB IIEpecMOTpa HOpPM Tpyda Ha
OCHOBE HAMEUEHHBIX K BHEIPEHHUIO OPraHu3allMOHHO-TEXHUYECKUX
MEPONPUATHI, O00ECIeYNBAIONINX BBIMOJIHEHWE 3aJlaHui [0 POCTY
MPOU3BOJIUTENILHOCTH TPYJa

Pa3paboTka pexkomMeHAanui 1O BHEAPEHUIO YCIHEHIHBIX MPAKTUK
HOPMHPOBAHUS TPyJla Ha OCHOBE aHaJM3a OTEYECTBEHHOM U 3apyOeXHOM
TEOPHH U MepeI0OBON MPAKTUKU

PazpaboTka  pekoMeHAaluil 1O  COBEpIICHCTBOBAHUIO  CHUCTEMBI
HOPMHUPOBaHUS TpyAa mepcoHana, PGEeKTUBHOCTH MPUMEHEHUS HOPM
TpyJa B OpraHW3alliU, BBHISBJICHHS PE3EPBOB, OTOOpa THUIIOBBIX HOPM
TpyJa, aKTyaJIbHBIX I OPraHU3aI|H M0 OPraHU3aIMOHHO-TEXHUYECKUM
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YCIOBUSIM M METOJaM BBINOJIHEHUsS pabOT, Ha OCHOBE aHalu3a
OpraHu3alMi HOPMHUPOBAHMsI TPYia IEpCcoHalIa

Coznanue e€QUMHONM  TEXHUKO-HOPMHUPOBOUYHOM, CTaTUCTUYECKOH U
OTUETHOW CUCTEMBI JOKYMEHTHUPOBaHUs pabOT 110 HOPMHPOBAHUIO TPYyAa
¢ obecnieueHneM nHGopMaIel 0 HopMax TpyJia MepcoHaa
PernamenTarusi coOMIOICHUST HOPMATHUBHBIX MTOJIOKEHHIA TI0 MOBBIIICHUIO
3pPEKTUBHOCTH HCIIONB30BAHUA TPYIOBBIX PECYpCOB  (CHIIKEHHIO
TPYZAOEMKOCTH, MTOBBILLIEHUIO YPOBHS HOPMHUPOBAHUS TPyJa, YBEIUUEHHUIO
yJEIbHOTO BECAa TEXHUUYECKH OOOCHOBAHHBIX HOPM TPYJa) B JIOKAJIbHBIX
HOpPMAaTHUBHBIX aKTax OpraHu3aluu

HeoOxoaumebie ymeHust CpaBHUBaTh, aHAJIM3UPOBATh, CHHTE3UPOBATh U 0000111aTh HH(OPMALIKIO
[Ipon3BoaUTE OIEHKY AEMCTBYIOLIMX B OpraHU3alMd HOPM TpyJAa Ha
OCHOBE aHaJIM3a CTAaTUCTUYECKUX U OTUETHBIX JAHHBIX C HCIIOJIb30BAaHUEM
METOJI0B MaTEeMaTUYECKOW CTaTUCTUKHU

Ocy1ecTBIATh KaJeHAapHOEe INIAaHUPOBAHUE 3aMEHBI U IIEPECMOTPa HOPM
TpyJa Ha OCHOBE IUIaHa TEXHUYECKOIO pa3BUTUS U OpraHU3aluu
MPOU3BOJICTBA,  palMOHANM3alUU  pabOYMX  MECT, MEpOINpPHUSITHH,
00eCceurBaIIUX POCT MPOU3BOAUTENHHOCTH TPy

OcyiecTBisATh B3aUMOJICHCTBUE C TNPOQCOIO3HONW opraHuzanueld B
mnpenenax  CBOEM  KOMIIETEHLUH,  YCTAHOBJIEHHOM  JIOKQJIbHBIMHU
HOPMAaTHUBHBIMU aKTaMH

Hcnonb3oBaTh KayecTBEHHbIE M  KOJIMYECTBEHHBbIE KPUTEPUU IS
BBISIBJICHUS IIPUYMH U ONPEICICHUS CTCIICHN HEBBIOIHEHHS HOPM TpyJa
Cobuparp, CTpyKTypupoBaTh uHpopMaIuio (Ha OyMa)kHOM HOCHUTEJIE H C
IPUMEHEHHEM aBTOMAaTU3UPOBAHHBIX CUCTEM)

@dopMHpOBaTh CHCTEMY JOKYMEHTHPOBaHHS DPabOT B COOTBETCTBUU C
HOPMAaTUBHBIMH NIPAaBOBBIMH JOKYMEHTaMHU

BBIABIATE NEPCIIEKTUBHBIE HANPABICHUS U METOJBI COBEPIICHCTBOBAHMS
JOKyMEHTUPOBAaHUS paboT 10 HOPMUPOBAHUIO TpyJa M CIIOCOOBI MX
peanzanuu

[Tonp30BaThcs MHPOPMALMOHHO-aHAIUTUYECKUMHU CUCTEMAMU
[IpuMeHsATh CcpeiacTBa BBIYMCIUTENBHON TEXHUKH, HH()OPMALMOHHBIX
TE€XHOJIOIMil, KOMMYHHUKAUI U CBA3U

PazpabaTsiBaTh METOINYECKUE pPEKOMEH1aluu "
HOPMAaTHBHO-UH(OpPMAIMOHHbIE JOKYMEHTHI 10 HOPMUPOBAHUIO TPYAa
CoOmroiaTh JIEKCHYECKHE, I'PaMMaTHUYECKHE, CTWINCTHYECKUE HOPMBI,
CMBICIIOBYIO  JIOCTaTOYHOCTh UM  JIAKOHHUYHOCTb, OO€CIIeUYHBaIOLINE
TOYHOCTb U SICHOCTh M3JIOKEHUSI IOKYMEHTHpYeMol HHPOpMALIUU
Co0mr01aTh HOPMBI 3THKH U JIEJIOBOT0 OOLIEHHMSI

Bectu nen0Byro nepenucky

Heo6xonumblie 3HaHMS HopmaruBHble 1paBOBbIE U JIOKAJIbHbIE HOPMAaTHBHBIE aKThl 11O
o0ecreyeHnI0 NPUMEHEHHsI HOPMATUBHBIX JIOKYMEHTOB 10 TPYAY
OKOHOMHKA TpyJa

Tpynosoe 3akoHoAarenbeTBO Poccuiickoii denepanuu

OCHOBBI TEXHOJIOTMH ITPOU3BOJCTBEHHBIX NIPOLIECCOB B OPraHU3aLUU
OCHOBBI TPOEKTHOM OpraHu3aluu padoT

Buasl HOpM Tpyaa, UX KiacCUUKaIHs

[lopsiok NMpUMEHEHMSI TUIOBBIX, OTPACIEBBIX U MEXKOTPACIEBBIX HOPM
Tpyna
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Mertoapl aHanmu3a COCTOSIHHST HOPMUPOBAHHUS TpPyJa, KadyecTBa HOPM
TPYJ1a, IOKA3aTeJIeH 110 TPYAY

[Mopsiok yuera MHEHHS TPO(COIO3HON OpraHU3aIH

MGTOI[BI I/I3y‘-IeHI/I$I pr,IIOBBIX HpOI_[eCCOB nu HpI/IeMOB HOpMI/IpOBaHI/ISI
Tpyna

[Topsnok
KOMMYHUKAIIMH U CBSI3U, HCIIOJIb3YEMBIMU Ha paboyeM MecTe

paboTBl  CO  CpPEACTBAMHM  BBIYUCIHUTEIBHOW  TEXHHKH,

Kpurepuu nepecMoTpa HOpM Tpyaa

ITokazarenu OLIEHKH HOPM Tpyia

ITokazareny S5KOHOMHYECKOH Y3PPEKTUBHOCTH IMEPECMOTPA HOPM TpyJa

[Topsimok pa3pabOTKM W BHEIPEHHUS YIPaBICHYECKOW JOKYMEHTAIIUH,
ONTUMU3AINH IOKYMEHTOO00POTAa U CXEM JIOKYMEHTOMOTOKOB

Knaccugukanuss MeTosoB periiaMeHTalu U JOKYMEHTHpPOBaHUS paboT
110 HOPMHPOBAHHIO TPyAa

OcHOBBI (PU3HOJIOTHH, SPTOHOMHUKHU TPyAa

OCHOBEI CTaHJAPTOB KA4Y€CTBA, CUCTCMbI MCHC/[PDKMCHTA Ka4CCTBA

TpebGoBanust  oxpaHbl  TpyJda, MPOMBIIIJICHHOH, MOXapHOW W
9KOJIOTMYECKOM 0€30MacHOCTH
Hopwmbl 3THKM B 1€7T0OBOTO OOIIEHUS
Jipyrue -
XapaKTEPUCTHKHU
3.2. O600meHHas TpyoBast PyHKIUS
HaumenoBa | Omiara Tpyla u MaTepuaibHOE Kon B YpoBeHb ’T‘
HHUE CTUMYJIMPOBAHUE KBaJIM(pUKaALINK
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
00001IIeHHON OpUTHHAJA
TPYI0BOH (pyHKINU
Kon Peructpanmonubiit
OpUTHHAI HOMED
a npohecCuoHaIBHO

ro crangapTa

Bo3moxHbIE HANMEHOBAHMS
JOJDKHOCTEH, mpodeccuid

Nnxenep mo opranu3anuu 1 HOPMUPOBAHHIO TPy
Criennanuct 1o opraHu3alyy U oriare Tpyaa
DKOHOMHUCT 10 OPTaHU3AIIUU U OIJIaTe TpyJa
DKOHOMMUCT T10 TPy Y

TpeboBanus k 06pa3zoBaHUIO
1 00yYEeHHIO

Bricuiee o6pa3oBaHue - GakanaBpuar

TpeboBaHus K ONBITY
MIPAKTUYECKON paboThI

Oco0ble yciIoBuS JI0ITyCKa K
pabote

Hpyrue PexomeHryeTcs 1OTOIHUTENbHOE TPOoeCcCHOHATBbHOE 00pa30oBaHuE -
XapPaKTCPUCTUKU IporpaMMbl IMOBBIICHUA KBaJ'II/I(I)I/IKaLII/II/I, mporpaMmabl
npodeccHoHaANBEHOM MEepenoIrOTOBKU
12.01.2021 Cucrema TAPAHT
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JlonoHUTEIbHBIE XaPAKTEPUCTUKH

HaumenoBanue Kon HaumenoBanue 6a30B0oii rpymIibl, JOJKHOCTH
JOKYMEHTA (mpodeccun) Wi CrienUAITBHOCTH

OK3 2141 HHxeHepbl B IPOMBIIUIEHHOCTH U HA IPOU3BOJCTBE
2631 OKOHOMUCTHI

EKC - HuxeHep 110 HOpMUPOBAHUIO TPY1a
- WHxeHep 1o opraHu3aluy 1 HOPMUPOBAHUIO TPy Aa
- OKOHOMHUCT 0 TPYAY

OKIILATP 22625 MuxeHep mo HOpPMUPOBAHHUIO TPYJIa
22632 MuxeHep 1o opraaM3alii 1 HOPMUPOBAHUIO TPYAd
27755 OKOHOMHUCT MO TPYAY

OKCO 5.38.00.00 OKOHOMUKA U YIIPaBJICHUE

3.2.1. TpynoBas ¢pyHKIUSA

HanmenoBanu | MOHUTOPHHT pBIHKA TpyJa B YacTH, Kon B/01.6 YpoBeHb 6
e KAaCarolIeCcs OIUIaThl TPya U (moxypoBeHb)
MaTepHaAILHOTO CTUMYJIMPOBAHHUSI KBaJIM(pUKaALIMH
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKIMM OpUTMHAJIA
Kon Peructpanmonubii
OpUTHHAII HOMED
a po¢eCCHOHAIBHO

ro CTaHaapTa

TpynoBbie neicTBUS

MOHMTOPHUHT pBIHKA TpyJa C IEJIbI0 OLIEHKH KOHKYPEHTOCIOCOOHOCTH
3apabOTHOI TUIaThl IEpCOHANIa OpraHu3aluy, aHaJIM3 AMHAMUKH CIIpoca U
OpeUIOKEHUsT TPYAOBBIX pecypcoB (paGoueit cuibl) B paszpese
npodeccuoHaIbHO-KBAIM(DPUKALIMOHHBIX TPYIII [IEpCOHAIa

Pernamenranus mpoueccoB M METOAMK MPOBEICHHS MOHHTOPHUHIA
(uccnenoBaHus) pbIHKA TPYAOBBIX PECYPCOB

Pa3pabotka moxa3zatenell (IpailBEpoB), XapaKTEpU3YIOUIUX COCTOSHUE
pBIHKA TPYJia B perMOHAaX MPUCYTCTBUSL OpraHU3aIMH

[IpoBeneHne  COIMONOTMYECKMX  KCCICIOBaHWUN  (QaHKETHPOBAHWS,
OIIPOCOB) Ha MPEIMET yJIOBJICTBOPEHHOCTH NIEPCOHAJIA YCIOBUSIMH TPy
(omnara TpyJna, pexkuM pabodyero BpeMeHH)

AHanu3 yJIOBJIETBOPEHHOCTH MEpCcOHana JACUCTBYIOHIEH CHUCTEMOM
OIUIaThl TpyJda IO pe3yJbTaTaM MPOBEACHHBIX MCCIECIOBAaHUNA C
pa3paboTKOil  SKOHOMHYECKM  OOOCHOBAaHHBIX  MEPONPHUATHNA IO
HOpMaJIU3alluu COLMATbLHOM 00CTaHOBKH (ycTpaHeHHUIO
JeMOTHBHUPYIOIHUX (PaKTOPOB)

[IpoBeneHue aHanu3a POCCHHCKUX W 3apyOeXHBIX NMPAKTUK B 001acTH
OpraHu3allui TpyJa W €ro OIJlaThl Ha NpeAMET HMX HPUMEHEHUS B
OpraHu3aluu

IloaroroBka Hpe,Z[J'IO)KeHI/Iﬁ o yYCTaHOBJICHHIO C6aﬂaHCI/IpOBaHHOCTI/I
COCTaBHBIX DJIEMEHTOB ITOCTOSHHOM M HCpCMCHHOﬁ yacTel 3apa60TH0171
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IaThl IepcoHana (OKJIaf, MAOIUIaThl, Hal0aBKU M JOINOJHUTEIbHbBIE
BBIILIATHI CTUMYJIMPYIOIIEr0 U KOMIEHCALIMOHHOTO HAa3HAYEHUS])
Pazpaborka  MepompuaATHH  TIO  COBEPIICHCTBOBAHHIO  CHUCTEMBI
OpraHM3alMM M OIUIaThl TpyAa (MaTepuaibHOM M HEMaTepHUaIbHOU
MOTHBAIlMM) IO pe3yJibTaTaM COLMOJIOTUYECKUX HCCIENOBAaHUN U
MOHHUTOPHHTA PHIHKA TPYJia

Heo6xonumeie ymeHus [Tonb3oBarbest MeTOaMU, CIOCOOAMU U TEXHUYECKUMU CPEACTBAMHU JUIS
cbopa nHopMaIHK O PBIHKE TPy

[IpumensaTs MeToabl M crocoObl 00pabOTKM AAHHBIX IpPHU IMPOBEICHUHU
aHaJlM3a phlHKa TpyJa

AHanu3upoBaTh COBPEMEHHBIE CHCTEMBI OIJIaThl TPyAAa U MaTepUaIbHOI
MOTHBAILMH TpY/ia AJisl [eJiel OpraHu3aIiu

Pa3pabarbiBaTh U IPUMEHSATh METO/IbI COIIMOTIOTUYECKUX UCCIIEJOBAaHUM
[Ipon3BoanTE aHAIN3 YPOBHS TEKYLIUX 3apa0OTHBIX IJIAT MO KaTErOpHsIM
JOJbKHOCTEH (mpodeccuii) Ha MpeIMET COOTBETCTBHSI PBIHKY TpyJa
Omnpenensars Mokazarean akTUBHOCTU PbIHKA TpyAa (IPOU3BOJUTENIBHOCTD
u 3QPEeKTUBHOCTh TpyJa, YpOBEHb O€3pabOTHUIbI, CPOKH 3aKPHITHS
BaKaHCHI)

ApryMeHTHpoBaTh W SKOHOMHMYECKH OOOCHOBBIBATH MPEJIOKEHUS B
00J1aCTH OpraHU3aIfy U OTLJIaThl TPY/Ia

[IpuMeHSTh TEXHOJOTUU U METObl Pa3pabOTKH CHCTEM OIUIAThl TpyJa U
MaTepHaIbHOT0 CTUMYJIMPOBAHMSI [TIEPCOHAIA

Pa3pabarbiBath HOpMAaTUBHBIE MOJIOKEHUS, METO/INYECKUE
pEeKOMEHJalMU 0 OpraHU3alMy W TMPOBEIECHUI0 MOHUTOPHHIA PBHIHKA
Tpyaa

OOpabaTeiBaTh C TOMOIIBI0 ABTOMAaTU3UPOBAHHBIX CHCTEM MAaCCHBBI
TEKCTOBBIX M YHMCJIOBBIX JAHHBIX

Ilonp30BaThCs WH(POPMAITMOHHO-AHATUTUYECKIUMHU
ABTOMAaTU3UPOBAHHBIMHU CUCTEMAaMH

[IpuMeHsITh CcpeacTBa BBIYMCIUTEIBHON TEXHUKH, WH()OPMAIMOHHBIX
TEXHOJOTHI JIsI OCYLIECTBJICHUS PAcyeTOB M ydeTa IoKaszaTejed o
TPYly ¥ 3apab0THOM TIaTe

ColuroaTh HOPMBI ATHKHU U JACIOBOTO OOIIECHUS

Bectu nenoByro nepenucky

Heo0xonumele 3HaHUS HopMatuBHble TIpaBOBbIE W JIOKAJbHbIE HOPMATHUBHBIE AaKThl IO
MIPOBEJICHUI0 MOHUTOPUHIA PhIHKA TpyAa

DKOHOMHMKA TpyJa

Opranuzanus TpyJa 1 yopaBJeHHs] IEPCOHATIOM

TpynoBoe 3akoHomarenscTtBO Poccuiickoit @enepaunu B obiactu
OpraHu3aluyu Tpyaa

Meroabpl M TOPSAOK MPOBEACHUS COLMOJIOTMYECKUX HCCIEAOBAHUMN
OLIEHKH YJOBJIETBOPEHHOCTHU IIEPCOHAIA

[TokazaTenu akKTMBHOCTH pPbIHKA TPYJa, METOJBI MX pacuera, aHalau3a u
MPOTHO3UPOBAHUS

OO01re MpUHIUIBI TEXHOJOTUH, PEeKHUMOB MPOU3BOJACTBA U MEPCIEKTUB
pa3BUTHS OpraHU3aLNN

Mertobl cOopa, Kraccu(puKaMKi U aHaJIM3a HHQopMaIiu

MeTtoasl U criocoObl MOCTPOeHUS YPPEKTUBHBIX CUCTEM MaTEpUATBHOMN
MOTHUBAIIMM M OLIEHKH JIEATEIbHOCTH MepcoHasa
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[Mopsimox  paboOTBI €O  CpeACTBAaMH  BBIYHCIHUTEIBHONM  TEXHUKH,
KOMMYHUKAIIUH U CBSI3U, HCIIOJIb3yEMbIMH Ha paboueM MecTe

MeToabl CTaTUCTUYECKOTO aHAIN3Aa U DKOHOMUYECKOI0 MOJEIMPOBAHNS
TexHonorust pa3pabOTKU CHUCTEM HEMaTepUAIBLHOW MOTHUBALMU U
HOJJIEP>KaHUs TPYIOBOM aKTUBHOCTHU IIEPCOHAIIA

MexiyHapo/HbIE U POCCHIICKHME KOPHOpATUBHbBIE MPAKTUKU B 00JIACTH
KOMIICHCALIMH U JIBI'OT

@opMBI M CUCTEMBI OIUIATHI TPyAAa U MATEPUAIBHOTO CTUMYJIMPOBAHUS
epCcoHaIA

OcCHOBBI CTaHAaPTOB KaUECTBA, CUCTEMbl MEHE/DKMEHTA KauecTBa

HopMmbl 3TUKH U 1e710BOr0 O0IIEHUs

TpebGoBanust  oxpaHbl  TpyJa, [POMBILIJICHHOH, MOXapHOW W
9KOJIOTMYECKOM 0€301acCHOCTH

Hpyrue -
XapaKTepPUCTUKH

3.2.2. TpynoBas ¢pyHKIUS

HaunmenoBanu | Pa3zpaGoTka CUCTEMBI OIUIATHI U Kon B/02.6 YpoBeHb 6
e MaTepUaIbHOTO CTUMYJIMPOBAHUS (MoxypoBeHb)
Tpya KBaJIM(pUKaALIMK
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYyI0BOH (pyHKUIMU OpUTHHaJIa
Kon Peructpanmonubii
OpHUTHHAI HOMeEp
a po¢eCCHOHAIBHO

ro CTaHaapTa

TpynoBsie nelicTBUS Jubdepenumanmss BuaoB pabor, mpodeccwii MW TODKHOCTEH IO
Tapu(HBIM paspsigaM (TpeiiiaM, ypoBHIM) B 3aBUCHIMOCTH OT CIIOHOCTH
(IeHHOCTH) TpyJa W YCTAHOBJIEHHBIX TpPEOOBaHMN K KBaau(UKAITUN
(YpOBHSI KOMITCTCHITHIA )

Paspabotka mapaMeTpoB eAMHBIX TapU(HBIX CETOK, CTABOK OILIATHI TPY1a
Y CXEM JIOJDKHOCTHBIX OKJIAJIOB

Pernmamenraiusi  cuCTeMbl ~ OIJIaThl  TpyJa H  MaTepPHaJIbHOTO
CTHUMYJIMPOBaHUS TIEPCOHANA C Pa3pabOTKOW JIOKAJIbHBIX HOPMATHUBHBIX
AKTOB OpraHHM3alluu

Omnpenenenue pas3Mepa Tapu(HBIX CTaBOK (JIOMKHOCTHBIX OKJIAJIOB),
pacIIeHOK Ha BBITIOJIHSIEMbIC pabOThI (YCIIyTH), KOMIICHCUPYIOIIUX JOTUIAT
U CTUMYJIMPYIOIIUX BHIIUIAT (Haq0aBOK), pErHOHAIBHBIX KOA(PPHUIIMEHTOB
K 3apaboTHOI Myarte

Pacuyer meneBbix MU (haKTUYECKUX 3HAYCHHH KIIIOYEBBIX IOKa3aTeneit
s dekTuBHOCTH (MPOU3BOAUTEIBLHOCTH) TpyJda IMEpcoHana ¢ IMeNbio
OTpeieNIeHUs] Pa3MEepOB CTUMYIHPYIOMIMX BBHILIAT (IO OCHOBHBIM H
JIOTIOJIHUTEIFHBIM CHUCTEMaM IMPEMHPOBAHUS) C MOATOTOBKOM MCXOIHBIX
JAHHBIX JUJIS] HAUMCIICHUS TPEMHH U JOTOJHUTEIBHOTO BO3HATPAXKICHUS
Pacyer mepemeHHON uacTHM 3apabOTHOW IUIATHI MEpCOHaja Mo
pe3ynbTaTtaM BHITIOTHEHHsS TPYIOBBIX (KJIFOUEBBIX) MOKa3aTeNel
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Pacuer 3atpar Ha omyaTy Tpyxa pabO4YHMX MO CMETHBIM U JOTOBOPHBIM
LIeHaM

[TonroToBka MPOEKTOB PacIOPSAAUTENBHBIX JOKYMEHTOB 00 OmiaTe Tpyaa
U MPEMUPOBAHUM MEPCOHATA C BBOJOM JAHHBIX B aBTOMATH3UPOBAHHYIO
CHCTEMY

[IpoBenenue ananm3a 3(G(HEKTUBHOCTH MPUMEHICMOW B OpraHH3aIluU
CUCTEMBI OIIaThl TPyJa IepcoHaia

[IpoBenenue ananm3a 3((HEKTUBHOCTH MPUMEHIEMOW B OpraHH3aI[uN
CUCTEMbl MAaTEPUAIHLHOI'O0 CTUMYJIMPOBAHNUS TPYAA IEPCOHANIA
Heo6xonumeie ymeHust PazpabatpiBaTh 0a30Bble MapaMeTphl TapU(HBIX CHCTEM, CXEMBI
JIOJDKHOCTHBIX OKJIZIOB, CHUCTeMBI auddepeHIanuy OruiaTel TpyJaa B
3aBHCUMOCTH OT CHenu(UKH Tpyna, XapakTepa ©  CIIOKHOCTH
BBINIOJIHSAEMBIX Pa0OT (TPyAOBBIX (DYHKIUI)

@®opmMupoBaTh €IMHYI cucTeMy Tapu@ukanuu (omjaaTel Tpyna) B
3aBHCHMOCTH oT BUJIOB BBITIOJTHSEMBIX pabot "
poheCCHOHAIBHO-KBATM(PUKAIIMOHHON CTPYKTYPBI EpCOHAIA
[IpousBoauTe Tapudukanuio paboT U ycTaHABIMBATH pa3psabl pabouuM 1
KaTerOpUH CIICIHAIACTAM

[MpuMeHsAT, METOABl AKOHOMHYECKOTO aHaM3a KOJWYECTBEHHBIX U
Ka4eCTBEHHBIX IMOKa3aTelIel MPON3BOUTEIBHOCTH TPy Ia

Onpenenars mapaMmMeTpsl OIUIaThl TpyJda MO 0a3e CMETHBIX HOPM H
pacIeHOK

AHanu3upoBaTth (OpPMBI U CHCTEMBI OIUIAThl TpyJa W MAaTepHaIbHOTO
CTUMYJIMPOBAHUS IEpCOHAIIA

[IpuMeHsTh TEXHOJIIOTUH MAaTEPUATILHOTO CTUMYJIMPOBAHUS B YIIPAaBICHUI
MIEPCOHAIOM

CrpykrypupoBaTh HH(GOpPMaLHIO TMpU TOATOTOBKE MaTepUaloOB IS
pacuera BbIIUIaT CTUMYJIMPYIOIIEro XapaKkTepa MepcoHaly opraHu3aiuu
Onpenensatb BO3MOXKHOCTh HCIIOJNB30BAHUS IPOEKTOB, aJIrOPUTMOB H
NAaKeTOB  MPHUKIAJHBIX  [POrpaMM,  MO3BOJISIIOIIMX  CO3JaBaTh
SKOHOMUYECKH OOOCHOBAHHBIE CHUCTEMBI 00paboOTKM HHPOPMALUU IO
TPYAy U 3apaboTHOM 1IaTe

[IpumeHsTh cpencTBa BBIYUCIUTEIBHOW TEXHUKH, WH(OPMAIMOHHBIX
TEXHOJOTUI JUIsl OCYILIECTBJICHHS DPACUETOB W YydeTa IoKa3aTesleld Io
TPYAy U 3apaboTHOM 1iate

Cobmro1aTh HOPMBI STHKH U JIETIOBOT'O OOIICHHUS

H606XOI[I/IMI>IC 3HaHHUA HOpMaTI/IBHLIe IIpaBOBbBIC MW JIOKAJIbHBIC HOPMATHBHBLIC AKTBI IIO
pa3pa60TKe CHUCTCMBbI OIUIAThI TPpyAa U MATCPpUATIbBHOI'O CTUMYJIMPOBAHUA
Tpyaa

DKOHOMMKA TpyJa

Opranu3zanys Tpy/ia ¥ yIpaBJICHHs IEPCOHATIOM

[lopsimox W METONOJOrMs yCTAHOBJIEHHS TapU(HBIX JHMANa30HOB,
pacyeTHOro ONpeAereHUs CTaBOK OIUIaThl Tpyna (JOHKHOCTHBIX
OKJIaJIOB), MOJEIMPOBAHUS CUCTEMBI TapU(PHBIX K03((UIIMEHTOB, 3aTpaT
Ha (popMUpOBaHUE KBAJIU(UKALIIH

HopmaTuBHbIE TPaBOBBIE AKTHI O 3aLIUTE NEPCOHATBHBIX JaHHBIX
TpynoBoe 3akononatenbcTBo Poccuiickoit denepannu B 001aCTH OTUIATHI
Y CTUMYJIMPOBAHMS TPYJAA MepcoHana

OOue MNpPUHIMIBL  TEXHOJOTMYECKHX IPOLECCOB, TEXHOJOTHMH H
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PEXMMOB ITPOU3BOJICTBA OPraHU3alUU
@DopMBbI CUCTEMBI OIIATHI U MATEPUATIBHOI'O CTUMYJIMPOBAHUS TPYyAa
MeTo/pI yueTa U aHaJM3a MoKa3aTeNel 1Mo Tpyay 1 3apaboTHOM 1uiaTe
[Mopsimok pacuera 3apabOTHOM MJIATHI

[opsimox ¢dopmupoBanus, BeaeHHs 0a3 MaHHBIX M TPEACTABICHUS
OTYETHOCTH 11O OIJIaTE TPY/ia ¥ BhIILJIATAM CTUMYJIMPYIOLIETrO Xapakrepa
Mertoabl MIaHUPOBAaHUS W aHanu3a (GoHma 3apaboOTHOW miaTel U (oHIA
OILIaThl TpyJa

Metoauueckue peKOMEHJALUU IO ONPENENICHUI0 CPEACTB Ha OIUIaTy
TpyJa B JIOTOBOPHBIX IIEHaX U CMETax

TexHosorust U MeTo/1bl pa3paboTKU CTUMYJIMPYIOMIMX BBIIJIAT

[lpyHIMOBI ¥ TOPAJOK OLEHKU pe3yibTaToB paboThl IepcoHaia
OpraHM3alMi Ha OCHOBE CUCTEMBbI KJIFOUEBbIX MOKA3aTeNeH e TeIbHOCTH
[Mopsimok Tapudukanuu padboT u pabounx, YCTAHOBJICHHS JOJKHOCTHBIX
OKJIQJIOB, JOIJIAT, Hag0aBOK M Kod()UIIMEHTOB K 3apabOTHOM TIaTte,
pacdera npeMuit

HopMBI OTIYCKHBIX, pallOHHBIX ¥ CEBEPHBIX KOA(P(PHUIIMEHTOB, BBIILIAT,
CBS3aHHBIX C YCIOBHUSIMU TpyJia IEpcoHaIa

[lopsmox  paboTel €O  CpelcTBaMU  BBIYHCIUTENBHOW  TEXHUKH,
KOMMYHUKAIIUU U CBSI3U, UCIIOJIb3yEMbIMU Ha paboueM MecTe

OcCHOBBI CTaHAaPTOB KaYeCTBa, CHCTEMbl MEHEPKMEHTA KayecTBa

HopwMbI 3THKH U J1e710BOr0 00IIEeHUs

TpeGoBanusi  OXpaHbl  TpyJa, MPOMBIIIJICHHOW, TOXApHOH |
9KOJIOTMYECKOM 0e30macHOCTH

HApyrue -
XapaKTePUCTUKHI

3.2.3. TpynoBas GpyHKIUS

HaumeHnoBanu | AIMHUHUCTPUPOBAHUE U KOHTPOJIb Kon B/03.6 YpoBeHb 6
e pealin3aly CUCTEMBbI OIIATHI U (oIypOBEHbD)
MaTepHUaIbHOTO CTUMYJIMPOBAHUS KBaJIM(pUKALIMH
Tpyaa
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPpYya0BO# (pyHKIHU OpuUTHHAaa
Kon PeructparnmonubIit
OpUTHHAI HOMeEp
a npodheccCuoHaIbHO

ro crangapra

TpynoBble nelicTBus KoHTponb mnpaBUIBHOCTH pacyeTa 3apabOTHOM IuIaThl, HapsAIOB Ha
clienbHble paboThl, HAUUCICHUS CTUMYJIMPYIOIIUX BBIIUIAT 110 OCHOBHBIM
Y JIONIOJHUTEIBHBIM CHUCTEMAaM IIPEMHUPOBAaHMs, MPOBOAUMOIO B
OpraHu3allui, Ha OyYMaXHOM HOCHTEJIE M B aBTOMATU3MPOBAHHBIX
cUcTeMax

IIpoBeneHue (GakTOPHOro aHalM3a CTPYKTYpHI U cocTaBa (poHMIA OIMJIAThI
TpyZa IepcoHazna

AHanu3 ypoBHS HOMHHAJIBHOW M  (akTHMUECKOW 3apaOOTHOW IJIaThl
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IepcoHala

KoHTponb mpaBUIBLHOCTH HAJIOrO00JI0KEHHUST PAcXOJIOB Ha OIIaTy Tpyda
IepcoHala

[ToaroroBka mnpemioxKeHUH MO COBEPIICHCTBOBAHUIO CHUCTEM OILIATHI
Tpyna u (WiIM) JOMOJIHUTEIRHOTO MAaTEePHAIBHOTO CTUMYJIHWPOBAHUS
MepCOHaja OPraHu3aluu

[ToaroroBka mpemoxeHuit Mo GopMUPOBAHUIO OIOHKETHBIX ITapaMeTpPOB
(oH/1a OIIaTHI TPYJA MEPCOHANIA

Buecenue mn3menenuit (KOPPEKTUPOBOK) B CIIPABOYHYIO U HOPMATUBHYIO
JIOKYMEHTAIMIO OPraHUu3alll1, UCTIOIh3YEMYIO IPH 00pabOTKE JAHHBIX IO
pacxojam Ha OIUIaTy TPyJa NepCoHAIA

KoncynbTanumoHHass mnojaep:kka pyKOBOAUTEIEH M MEpCcoHala Mo
MPUMEHEHHIO  CHUCTEMBl  OIUIaTBl  TpyJa W MaTepUaIbHOTO
CTUMYJIMPOBAHUS

dopMHUPOBAHHUE OTYETHOCTHU MO CUCTEME OIUIATHI TPYAQ, MPEUIOKEHUN 110
BHECCHUIO U3MEHEHUH B JIOKAJbHBIE HOPMATHUBHBIE aKTHI TIO OIJIaTe TPyJa
Y BBIIUIATaAM CTUMYJIMPYIOLIETO XapakTepa nepcoHasa

HeoOxoaumbie ymeHust [IpuHuMarths pemieHus B CiIy4dae BBISABICHHsSI HapylIEHWW TpU pacuere
3apa0OTHOM IJIATHI MEpCOHATA

[IpumenHsTh METOBI U CIOCOOBI OLIEHKU 3(PPEKTUBHOCTH UCTOIb30BAHUS
(dhoHIa onIaThl TPyAa MepcoHaIa

AHaIM3MPOBaTh U KOHTPOJIUPOBATH PACXO/Ibl HA OIJIATYy TPYyJla MepcoHala
Pa3pabarbiBaTh  MOJIOKEHUS, METOAMYECKHE  PEKOMEHJAIMH IO
OpraHu3aliM OILIAThl TPYAa EPCOHAIIA

ApryMeHTHpOBaTh M 3KOHOMHYECKH OOOCHOBBIBATH MNPEIOKEHUS I10
OIUIATE€ ¥ MAaTEpUATIbHOMY CTUMYJIMPOBAHMIO TPYAA EpCOHANA
[Tonws30BaTbCs MH(OPMALIMOHHO-aHATUTUYECKUMU
ABTOMAaTHU3UPOBAHHBIMU CHCTEMAMU

Ob6ecrieunBaTh JOKYMEHTAIMOHHOE COIMPOBOXACHUE MEPONPUSTUH IO
OILIATE TPYJia IepCOHAJIa

DopMHPOBATh U AHAJTM3UPOBATH OTYETHOCTh IO CUCTEME OILJIAThI TPYIa
Cobmr01aTh HOPMBI THKH U JIETIOBOT'O OOIICHHUSI

HeoOxoaumebie 3HaHUS HopmaTuBHble mnpaBOBbIE M JIOKAJIbHbIE HOPMATHBHBIE aKThl IO
aIMUHUCTPUPOBAHUIO U KOHTPOJIIO pEaIN3allud CUCTEMBI OIUIATHI TPyAa U
MaTepUalbHOr0 CTUMYJIMPOBAHUS TPyJa NepcoHaa

DKOHOMMKA TpyJa

Opranu3zanys Tpy/ia ¥ yIpaBJICHHs IEPCOHATIOM

TpynoBoe 3akononatenbctBo Poccuiickoit denepanuu B 001aCTH OTIATHI
Y CTUMYJIMPOBAHHUSI TPY1a NEpCOHAIA

OO0mue NpUHIUOB TEXHOJIOTUYECKHMX IPOIECCOB, TEXHOJIOTUU H
PEXKUMOB ITPOU3BOACTBA OPraHU3ALNHU

TexHnonorus, ™meroApl H TOPSAOK (GOPMUPOBAHUA M KOHTPOJIS
UCTIONB30BaHus (hOHJIa OIIAThl TPYAA MepcoHata

[Topsaok cocTaBieHHs] CTAaTUCTUYECKON U AaHAIIUTUYECKOM OTYETHOCTHU MO
Tpyay

@DopMbl 3apabOTHOM MIATH M CUCTEMBI OIUIATHI TPYJa MepcoHaa
[lopsimok pacuera mNpeMUATBHBIX BBIIJIAT C YYE€TOM  KIIFOUEBBIX
nokasareneit 3(HeKTUBHOCTH TpyAa MepcoHana

MeTo/b1 pacueTa ¥ HAUYUCJICHUS 3apab0THOM TMJIaThl
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HopMmatuBHbIE IpaBOBbIE aKThI O 3aLIUTE IEPCOHAIBHBIX JaHHBIX
[lopsamok  mpoBeneHUs  Pa3bsCHUTENBHOM  pabOTBl B TPYIOBBIX
KOJJIEKTHBAX 110 BOIPOCaM OILIaThl M CTUMYJIMPOBaHUs TpyJa IepcoHaa
Texnonorus, MeTOoAbl M METOJUKHM CHCTEMATU3alUMU U IPOBEACHUSA
aHaJIM3a JOKYMEHTOB U MH(QOpMaLUH

OCHOBBI JOKYMEHTOO0OPOTa M IOKYMEHTAIIMOHHOTO 00eCIeYeHUsI
OCHOBBI CTaH/IaPTOB KaYeCTBA, CHCTEMbl MEHE/PKMEHTA KauecTBa

HopMblI 3THUKH U 1€710BOr0 O0LIEHUS

TpeboBanust  oxpaHbl  TpyJa, [POMBILIJICHHOH, MOXapHOW U
HKOJIOTHYECKOH 0e30MacHOCTH

Jipyrie -
Xap aKTepI/ICTI/IKI/I

3.3. O0oOuienHast Tpy1oBasi GQyHKIUS

Haumenona | [TnanupoBaHue YHMCIEHHOCTH MEPCOHANA U Kon C YpoBeHb 6
HHE pacxoJ0B Ha MepCcoHal KBTI (UKAITIT
[Ipoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
00001IIeHHOH OpUTHHAJA
TpYyJ0BOH (pyHKIHU
Kon Peructpanmonubrit
OpUTHMHAI HOMED
a po¢eCCHOHAIBHO

ro CTaHaapTa

BosmoxHbie HaumeHoBaHus | MHkeHep 1o opraHu3aiiiil ¥ HOPMUPOBAHUIO TPy
JOJDKHOCTEH, mpodeccuid Crnenuanuct no opraHu3aluy 1 orJiaTe Tpyaa
DKOHOMMUCT 10 OPTaHU3AlIUU U OILJIaTe TpyJa
DKOHOMHUCT 10 TPYAY

TpeboBanus k obpazoBanuio | Briciiee oOpa3oBanue - 6akamaBpuar
1 00YUYEHUIO
TpeGoBaHus K OIBITY -
MPAKTUIECKON pabOThI
OcoOsle ycroBus A0MyCcKa K | -

pabore
Hpyrue PexomeHryeTcs TOTOIHUTENIbHOE TTPOPECCUOHATBHOE 00pa30BaHUE -
XapaKTePUCTUKH IPOTPaMMBI ITOBBIIICHUS KBATH(DUKAIIUH, TPOrPaMMBbI

pohecCHOHaIbHOM MEePEenOArOTOBKI

Z[OHOJ'IHI/ITCJ'ILHI)IC XapaKTCPpUCTUKHU

HaumenoBanue Kon HaumenoBanue 6a30B0ii rpynsl, JOIKHOCTH
JOKYMEHTa (mpodeccun) MM CeUATBHOCTH
OK3 2141 WHxeHephl B IPOMBILIJIEHHOCTH U HAa IIPOU3BOJICTBE
2631 OKOHOMUCTHI
EKC - HuxeHep 110 HOpPMUPOBAHUIO TPY1a
- WHxeHep 1o opraHu3aluy 1 HOPMUPOBAHUIO TPyAad
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- OKOHOMHUCT 110 TPyAY
OKILATP 22625 HuxeHnep 1o HOpMUPOBAHHUIO TPY 1A
22632 Muxenep 1o opraHu3allii 1 HOPMUPOBAHUIO TPYIa
27755 OKOHOMHUCT 10 TPYAY
OKCO 5.38.00.00 OKOHOMUKA U YIIPaBJICHUE
3.3.1. TpynoBast pyHKIUSA
HanmenoBanu | PazpaboTka crucTeMbl TUTAHUPOBAHHS Kon C/01.6 YpoBeHb 6
e YUCJICHHOCTH (moxypoBeHb)
KBTI (UKAITIT
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKITHH OpUTHHaJIa
Kon Perucrpanmonublit
OpUTHHAI HOMeEp
a poeCCHOHAIBHO

ro CTaHjgapra

TpynoBeie nercTBUs

COop HCXOIHBIX JAHHBIX [UIs TPOBEICHHSI pacyeTa HOPMATUBHOM
YHCJIEHHOCTH MEPCOHANA Ha TIAaHOBBIN (OTYETHBIN) EPUOJT

[IpoBeneHue pacyera HOPMaTUBHOM YMCIEHHOCTH MTepCOHaIa

[MonroroBka CHpPaBOYHBIX M AHAIMTHYECKHX MATEPHAJIOB IO HTOTaM
pacueTa HOpMaTHBHON YUCICHHOCTH MTEPCOHATIA

BoisiBnenue pe3epBOB MOBBIIEHUS APGEKTUBHOCTH HCIIOIH30BAHUS
TPYZOBBIX PECYpPCOB B OpraHM3allMd Ha OCHOBE PACYETOB HOPMATHUBHOI
YHCIIEHHOCTH

Pacuer oOmux Tpymo3arpar mo BuaaM paboT (yCiIyr) Ha TJIaHUPYEMBIH
epuo

Onpenenenue miaaHoBoro (Goxaa padoyero BpeMEHHU Ha OMPEesICHHBIH
KaJICH/IapHbIN EPUOJ

Omnpenenenre YUCIEHHOCTH MEPCOHAa HA OCHOBAaHUU PAcYETHOIro oHIa
paboyero BpeMeHHU U OOIIMX TPYyA03aTpatT Mo BUJIaM padoT

Onpenenenrue TepedHs HAUMEHOBAHHWMA JOJKHOCTEH, Tpodeccuit uist
IPOU3BOJICTBA PA0OT, BHIMOIHIEMbBIX B OpraHU3alluu

PernamenTtanms cuCTEMbI IUIaHUPOBAHHUA YHCICHHOCTU C MOJArOTOBKOM
IIPOCKTOB JIOKAJIbHBIX HOPMATHUBHLIX aKTOB, 000CHOBaHHEM MCTOO0JIOI'MH
pacducTa YMCJICHHOCTH IICpCOHAJId

Brimonnenue KOPPCKTUPYIOLIIUX HeﬁCTBHﬁ B TCYUCHUC IUJIaHHUPYEMOI'O
nepuoga Ipu HU3MCHCHUHU JAaHHBIX, ABJEIIOIIUXCA 0a30BBIMU JJIA
ITJIAHUPOBAHUSA YU CJICHHOCTHU MEPCOHATIA

Heo6xonumele ymeHus

AHaHI/ISI/IpOBaTI) 1 CUCTCMATU3NPOBATH I/IH(l)OpMaI_II/IIO

HpI/IMeHHTL MCIKOTPACIICBBIC U OTPACIICBbIC HOPMATUBBI YMCIICHHOCTH

[TpuMeHsTh JIOKaJIbHBIE HOPMBI TPYAa

Yutath OpraHnu3alliOHHBIC CXCMBI u TCXHOJIOTHYCCKUC KapThI
paCcCTaHOBKU IIEPCOHAJIA

AHaHI/ISI/IpOBaTI) 6I/I3HCC—HpOHCCCH M BBIACIIATH B HUX BUJbI pa60T

PaccuurtniBaTh ONTUMAJIBHYIO YUCJICHHOCTDL IICPCOHAIA

PaGotate C JOKyMeHTallMed: OCyHmIeCTBIATH cOop u  00001eHue
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MEPBUYHOM, YYETHO-OTYETHON WH(MOPMAIMK TIO OCHOBHBIM TPYJIOBHIM
MOKa3aTessiM

PaGorate ¢ wuHOpPMAIMOHHBIMU cHUCTEMaMH H 0a3aMH JaHHBIX II0
YIPaBJICHUIO YUCICHHOCTBIO M 3aTPaTaMy Ha IepCOHAI

PazpabareiBate ¥ O0QOpMIISATH  JOKYMEHTHI [0  HAIMPaBJICHUIO
JCSITEIIbHOCTH

CoburoaTh HOPMBI ATHKHU U JCJIIOBOT'O OOIICHHS

HGOGXOI[I/IMI)IG 3HaHUA HOpMaTI/IBHI)IC IMPpaBOBbBIC W JIOKAJIbHBIC HOPMATHUBHLIC AKTbBI II0

pa3paboTKe CUCTEMBI TUIAHUPOBAHUS YUCICHHOCTH

DKOHOMHKA Tpya

Opranu3anus Tpy/ia ¥ yIpaBJICHHS IEPCOHATIOM

TpynoBoe 3akoHonarenscTtBO Poccuiickoit @Penepauuu B 00jacTu
OpTraHu3aIlii ¥ HOPMHUPOBAHMS TPYJIa

TpeGoBanusi OpraHoB MCTIOTHUTEIHHON BJIACTU B OOJIACTH yCTAHOBIICHUS
HOPM TpyJa

MexoTpacneBbie U OTpaciaeBble HOPMATHUBbI TPYIOBBIX 3aTpaT, METOAUKHU
WX pa3pabOTKM M COCTAaB MOKa3aTeJeH

Ilenn u TUIIBI KaJIPOBBIX CTPATETHil, BUBI KaIPOBOM MOJTUTUKHU

[Topsimok pa3pabOTKK M ONTUMHU3AIMHI OU3HEC-TTPOIIECCOB

Meroauueckie M HOPMATHBHO-TEXHUYECKHE MaTepuaabl B 00JacTH
yIpaBJICHUS] YUCICHHOCTHIO M 3aTPaTaMH Ha MEPCOHAT

OCHOBBI  IOKYMEHTOOOOpPOTa W JOKYMEHTAI[MOHHOTO OOECIIECUCHHS
JeSITeIbHOCTH

[Topsmox paboThl c nH(pOpPMaAIMOHHO-aHATUTUYECKUMHU
AaBTOMATU3UPOBAHHBIMU CUCTEMAaMH IJIAHUPOBAHUS YUUCICHHOCTH
[lpuHnunsr  paboTel €O  CBOAHBIMU  TaONMIAMU B Pa3IUYHBIX
WH(POPMAITMOHHBIX CHUCTEMax M 0a3ax JTaHHBIX

Hopwmer npodeccronanbHOM ATHUKH, JEIOBOTO OOIICHHS, KOPIIOPATUBHON
U IPOU3BOJCTBEHHOMN KYJIbTYPbI

OcCHOBBI CTaHIaPTOB KaY€CTBA, CUCTEMbI MEHEPKMEHTA KauecTBa
TpebGoBanust  oxpaHbl  TpyJda, [POMBIIIJICHHON, MOXapHOW H
9KOJIOTMUYECKOM 0€30acHOCTH

HopMbI 3THKH U 1e7T0BOr0 O0LIEeHUS

Hpyrue

XAPaKTCPUCTUKHU

3.3.2. TpynoBas GyHKIUS

HaumenoBanu | PazpaboTka cuctemsl Kon C/02.6 YpoBeHb 6
e OIO/DKETHPOBAHMS PAcX0J/I0B Ha (oIypOBEHbD)
IIEpCOHAI KB (pUKALINH
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYyI0BOM (pyHKIUU OpUTHHAJA
Kon Perucrpanuonnslii
OpUTHHAI HOMED
a npodeccuoHaIbHO
ro cTaHjaapTa
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Tpynoseie nercTBUs PazpaboTrka cuctembl OIOJDKETHPOBAHHUS pPacxXoJI0OB HAa  IEPCOHAI
(yTBEpKIEeHUE cocTaBa IMoOKas3aTened (crarel) OOpKeTa pacxol0oB Ha
IIEpCOHAJ, METOIMKH UX pacyeTa U IepUoI0B IUIAHUPOBAHHUS)

Pacuer u yTBepkneHHE HOpPMATUBHBIX (YIEJIbHBIX) IIOKa3zaTeneu i
OTIpeieNIeHUs TIAHOBBIX 3HAYEHUWH IMOKa3aTeleil Oro/pKeTa pacxoJoB Ha
IepCOHAI

Pa3pabotka nopsiaxa KOppeKTUPOBKHU IOKa3aTeael OroKeTa pacxoa0B Ha
IEpCOHAJl B CBSA3M C M3MEHEHHEM IPOM3BOJICTBEHHOW IPOrpaMMBl,
NepeCMOTpOM HOpPMAaTUBOB YHCJIICHHOCTH, U3MCHCHUAMU B
(MHAHCOBO-DKOHOMHYECKOH JISATEIIbHOCTH OPTaHU3AIIH

Pa3paboTka cuctembl aHaiv3a W KOHTPOJIS HCIOJHEHHS TIOKa3aresneit
Oro/KeTa pacxo0B Ha OIUIaTy TPYJla C YTBEPXKIEHHUEM (POPM OTUYETHOCTH,
coCTaBa MOKa3aresei, MeTOJIMK UX aHaJIu3a U KOHTPOJIs

BrisBienne PE3CPBOB IMMOBLINICHUSA Bq)q)eKTI/IBHOCTI/I HCIIOJIBb30BaHUA
cpeacTB (poHAa omyaThl TpyAa Ha OCHOBE MCHOJIb30BAaHUS aHAITUTUYECKUX
MCTOAOB, YCTAHOBJICHHBIX HOPMATHBOB pacxoda CpEACTB, YACIbHBIX
ToKas3aTesen

Pa3paboTka J5OKadbHBIX HOPMATHUBHBIX aKTOB, PErJIaMEHTHUPYIOIIUX
MOPSAJIOK OI0JKETUPOBAHUS PACX0JI0B HA EPCOHAI

HO)IFOTOBKa CIIPAaBOYHBIX W aHATUTUYCCKUX MATCPUAJIOB ITO JIOKAJIbHBIM

HOpMaTHUBHBIM aKTaM, KaCaruInumMcCs CHUCTEMBI n nmopsaaka
OXOJDKETHPOBAHUS PACXOJIOB HA TIEPCOHAI
HeoOxoaumbie ymMmeHUst dopmupoBaTh COCTaB TOKaszaTesiel (crared) OroKeTa pacxoloB Ha

NepCOHas, pa3padaTbiBaTh METOAMKY UX pacyera

[IpuMeHATP METOIUKHU pacuyeTa HOPMATHBHBIX (YAENbHBIX) MOKa3aTesei
IUIsl OTIpEIeNIEHUs] TUIAHOBBIX 3HAUYEHUH Moka3aTeneil OroakeTa pacxoJoB
Ha IIepCcoHal

PabGotate ¢ wWHGOPMAMOHHBIMH CHCTEMaMH W 0a3aMH JaHHBIX I10
TUIAHUPOBAHMIO U OFOJUKETHPOBAHUIO

Pa3pabaTbiBaTh cHCTEMBl aHAJIM3a U KOHTPOJI UCIIOJHEHUS MOKa3zaTesen
Ol0/pKeTa pPacXoloB Ha OIUlaTy TpyJa: pa3pabarbiBaTb  (OPMBI
OTUYETHOCTH, COCTaB NIOKA3aTeJIeH, METOOUKY MX aHAJIM3a U KOHTPOJIS
IIpumensTH METO/IbI BBISIBJICHUS pe3epBOB MOBBILICHUS
IIPOU3BOIUTEIILHOCTH TPy

IIpumeHsATP METOIBI HIKOHOMHYECKOIO aHajM3a KOJWYECTBEHHBIX U
Ka4yeCTBEHHBIX IOKa3aTesIen

PaboTath ¢ 3JE€KTPOHHBIMU MAacCHBAMU JAHHBIX

Co0mr01aTh HOPMBI 3THKH U JIEJIOBOTI0 OOLIEHMSI

Heo6xonumblie 3HaHMS HopmatuBHbIe mpaBoBbIe aKThl B 00JIaCTH OyXIaJaTepCcKOro, HaJloroBOIro U
YIPaBIEHYECKOIO yyeTa

OOu1re MpUHLIMIBI OPraHU3alK IPOU3BOJICTBA

OCHOBBI OyXTaJITEpPCKOT0 y4YeTa, CTATUCTUKU

Hopmuposanue Tpyaa

Ananu3 GuHaAHCOBO-X03MCTBEHHOH NeSITeIbHOCTH OpraHu3aluu
TpynoBoe 3akoHonatenscTBO Poccuiickoit @enepanun B o0sacTu
OpraHM3al1K, OIUIAThl TPYJAa U YIPABJICHUS [IEPCOHAIOM
TexHonornueckne mpoUecchl, TEXHOJOTMSI U PEKHUMBI IIPOU3BOICTBA
OpraHu3anuu

OpranuzannoHHast CTPYKTypa OpraHM3alyu " ee
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YHCIICHHO-KBATM(UKAIIMOHHBIN COCTAB

CocraB u cTpyKTypa (oHIa OIIaThl TPYJa

WNudpopmanvoHHbIe CUCTEMBI M MPOrPAMMHBIE TPOIYKTHI JJIsl BEACHUS
OyXTraJITEpCKOT0 M YIPaBJIEHYECKOT0 yUeTa

Mertoponorusi OFOJKETUPOBAHUS M aHAIM3a (PMHAHCOBO-XO3AWCTBEHHOMN
JIeSITEJIbHOCTH B YACTH, KaCaOLIEHCsl pacX0J10B Ha IEpCOHAI

Hopwmbl 3THKHM 1 1e710BOr0 00IIeHus

Hpyrue
XapaKTePUCTUKH

3.3.3. TpynoBas ¢pyHKIUSA

Haumenosanu | [InannpoBanue, KOppeKTUPOBKA U Kon C/03.6 YpoBeHb 6
e KOHTPOJIb UCTIOJIHEHUS Oro/1KeTa (moxypoBeHb)
pacxoJ0B Ha MEepCOHAI KBTI (UKAITIT
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPpYyJI0BOH (pyHKIHU OpUTHHaJIa
Kon Peructpanmonubii
OpHUTHHAI HOMeEp
a PO eCCHOHATIBHO

ro CTaHjgapra

TpynoBbie necTBUS

AHaM3 WCIOJHEHUS YTBEPXKIECHHOTO O/DKETa pacxXollOB Ha OIUIATy
Tpy/ia IEpPCOHANA 33 TIEPUO/I, TPEIIICCTBYIONINI IITAHUPYEMOMY

Pacuer HopmatuBHOTrO (TUTaHOBOTO) (DOHAA OIJIATHI TPY/la HA OCHOBAaHUU
IITATHOTO PACHUCAHUS W JICHCTBYIONIMX B OPraHU3aIlMH JIOKAIBHBIX
HOpPMATHBHBIX aKTOB IO OILIATE TPYAa

KoHcomupanus OrokeTa pacxolloOB Ha OIUIATY TPyAa C YY4E€TOM BCEX
BUJIOB 3aTpar (110 BUJAM JCSTCIHHOCTH)

dopMHupOBaHUE OTYETHOCTH IO YPOBHSIM BOCTPEOOBAaHHOCTH O
(haKTHYECKOM MCIIOJIHCHUHU OIO/DKETa pacXO0JIOB HA OILIATy TpyJia
CpaBHeHne (hakTHYECKMX W IJIAHOBBIX PACXOJ0OB Ha OIUIATy TpyJa IO
CTaThsIM OFOJKETa PacX0JI0B Ha OIUIATY TPY/a C BBISABICHHEM U aHATU30M
NPUYHH OTKJIOHEHUS (JaKTHUYECKHX JIAHHBIX OT IUTAHOBBIX
KoppekTupoBka HOPMATUBHBIX (IUIAHOBBIX) IOKa3aTeNeH pacxooB Ha
omnary Tpyaa (dboHma omuatel Tpyna) C Y4YETOM  PE3YJIbTAaTOB
NPOBE/ICHHOW aHAJUTUKH, 3aIPOCOB PYKOBOIMTENICH MOApA3JICICHUIA Ha
U3MEHeHHe OIo/DKeTa pacxoJOoB Ha OIJIaTy TPyJa, pPacdyeTHBIX
NPOTHO3HBIX (PHMHAHCOBO-DKOHOMHYECKUX IOKA3aTeNeH JeATeIbHOCTH
OpraHu3aluu

Onpenenenve  3afjad MO  KOPPEKTUPYIOUIUM  JIEHCTBUSM  JUIS
COOTBETCTBYIOIIMX TMOJpa3AeNeHNil opraHu3anuu (M3MEHEHHE IIIaHa,
M3MEHEHHUE TOJIX0I0B B PACXOI0BAaHUU CPEJICTB)

CocTaBieHre TPOTHO30B HCIOJIHEHUS OMOKETa pacxoJ0B Ha OIUIATy
Tpyna

Heo6xonumele ymeHus

AHaM3MpoOBaTh W CHCTEMATH3UPOBATh (PHHAHCOBO-PKOHOMHUYECKYHO
MHGOPMAIIHIO 10 OFOKETHOMY TUIAHUPOBAHHIO
Pabotath Cc JOKyYMEHTallMed: OCYIIECTBIATh cOOp © 00001IeHue
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MEPBUYHON, YUYETHO-OTYETHOW, COIMOJIOTHYECKON WHpOpMalUU IO
OCHOBHBIM TPYJIOBBIM I10KA3aTENSIM

Hcnonb30BaTh nepeoBble TEXHOJOTUU OIOHKETUPOBAHUS: METOJbI
IJIAaHUPOBAHUS, IPOIHO3UPOBAHUS U CTOMMOCTHOM OLIEHKH pacxo/l0B Ha
IIEPCOHAI

AHanu3upoBaTh COCTOSHME pacxoJ0B Ha I[EpPCOHAl B  paMKax
YTBEP)KJICHHOTO OI0PKETa OpraHu3aluu

CocTaBnaTh M KOHTPOJMPOBAaTh CTaThbU PACXOJOB Ha IEPCOHANT B
KAJIbKYJISIHHOHHOM U CMETHOM paspese

PaGorare ¢ wHGOPMALIMOHHBIMH CHUCTEMaMH H 0a3aMH JaHHBIX 10
YIPABJICHUIO YUCICHHOCTHIO U 3aTPATAMU Ha MEPCOHAI

PazpabarbiBate ¥ OQOpMIIATH  JOKYMEHTHl [0  HAaIlpaBJICHUIO

JeSITEIIEHOCTH
Coburo1aTh HOPMBI ATHKHU U JACIIOBOTO OOIIEHUS
Heobxomumbie 3HAHWS HopmaruBHBIE TIpaBOBBIE U JIOKQJIGHBIC HOPMATHBHBIC AaKTHI I10

IJIAaHUPOBAHUIO, KOPPEKTHUPOBKE W KOHTPOJIIO HCIOJHEHUs OroKeTa
pacxolioB Ha  NEpCOHaNl, HAJOrOOOJIOKEHHWI0O U COLUAIbHOMY
CTPaxOBaHHIO

OKOHOMMKA TpyJa

Opranuzanys TpyJa U yIpaBJeHHUs IEPCOHATIOM

[Topsok Tapudukanuu padboT 1 pabodynx

[Topsiox ycTaHOBIEHHS] AOKHOCTHBIX OKJIAJOB, JOIJIAT, HAaI0aBOK M
K02(GHUITMEHTOB K 3apabOTHOM 1iaTe

[Topsipok pacyera CTUMYJIMPYIOIIUX BBIILIAT

[IpuHUMOBl  (UHAHCOBO-PKOHOMUYECKOTO IUIAHUPOBAHUS M OLIEHKHU
JeATeNbHOCTU

Mertoabl OIOKETHOIO MPOEKTUPOBAaHMs, IUIAHUPOBaHMS (OHAA OIUIATHI
Tpyna

Mertobl yuera ¥ aHaJIn3a SKOHOMHYECKHX TOKa3aTesel

@dopMbl, CHUCTEMBl OIJIaThl W Yydera IPOU3BOAUTEIBHOCTH TpyAa
HepcoHana

TexHonorus, MeToapl M METOJUKM CUCTEMAaTH3allMM M  aHalIu3a
JOKYMEHTOB M UH(OpMaLUU

Mertonoiiorusi pa3paboTKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB

[opsnox paboTHI c UH(POPMALMOHHO-aHAIUTUYECKUMHU
aBTOMATH3UPOBAHHBIMU CUCTEMaMU OIOPKETUPOBAHUS OpTraHU3al|H
[Ipunuunsl  pabGoTbl €O  CBOJHBIMM  TaONMLIAMU B Pa3IMUYHBIX
MH(POPMALIMOHHBIX cHcTeMax U 0a3ax JaHHBIX

OCHOBBI CTaH/IapPTOB KauecTBa, CUCTEMbl MEHEJDKMEHTA KauecTBa
OCHOBBI  IOKyMEHTO00OpOTa M JOKYMEHTAIllMOHHOIO OOecreyeHHs
ynpaBJIeHUs

HopMbl 3THKH U 1€710BOr0 OOIIEHUS

TpeboBanust  OxpaHbl  TpyAa, MNPOMBIIIJICHHOM, MOXapHOH
9KOJIOTHYECKOM 6e30MacHOCTH

Jlpyrue -
XaAPAKTCPUCTUKHU

3.3.4. TpynoBasi pyHKUHUSA
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HaumenoBanu | [InanupoBaHue u KOHTPOJIb Kon C/04.6 YpoBeHb 6
e BBIIIOJIHEHUS 1I0Ka3aTelIeh 110 TPyAY (moxypoBeHb)
KBaJM(PUKALIUN
IIpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKITHH OpUTHHaJIa
Kon Perucrpanuonsslii
OpUrHHal HOMEp
a poeCCHOHAIBHO

ro cTaHzapra

Tpynoseie nercTBUs Pazpabotka  (axkTyanuzanusi) (GopM  OTYETHOCTHM MO  TPYAOBBIM
MOKAa3aTeNsIM C JIOBEICHUEM JI0 NIOJIpa3AeiIeHII OpraHu3aiuu

Benenue ydera nmokazareseil mo Tpyay ¥ 3apabOTHOM 1u1aTe
@dopmMupoBaHUE OTYETa BBIOJHEHUS HOPMATHBHBIX IIOKa3aTeled IO
Tpyny

®dopmupoBaHue, BelE€HHWE M XpaHEeHHe O0a3bl JAHHBIX IO TPYJIOBBIM
MOKa3aTessiM

KoHTposib cBOEBpEMEHHOCTH C/IaYl OTYETHOCTH IO TPYLY

[ToaroroBka mpemIoKEeHUH MO KOPPEKTUPOBKE MAHHBIX IO TPYAOBBIM

MOKa3aTessiM
CocraBrneHrne BHEIIHEH (CTaTUCTHYECKOM) OTYETHOCTH IO TPYAOBBIM
MOKa3aTessiM

HeoOxoaumbie ymMeHUst OcymiecTBIATh, YYET W aHAIM3 TOKa3aTelied 1Mo Tpyay W 3apaboTHOM
mnjare

CocTaByIsITh MPOTHO3BI PA3BUTHS TPYIOBBIX MTOKa3aTeIeh

Hcnonws3oBath MeTOABI 00paOOTKH CTAaTHUCTHYECKOHW HWH(MOPMAIUU 110
TPYOBBIM TIOKA3aTEISIM

dopMHpOBATh CTATHCTUYECKYK) OTYETHOCTh [0 YHHU(DUIIMPOBAHHBIM

dhopmam

dopmupoBaTh HOpMAaTHBHBIC (KOHTPOJIBHBIC) 3HAUCHHSI MOKa3aTese 1o
Tpyny

PazpabGateiBath ¥ 0GOpMIIATH  JOKYMEHTBI 1O  HAIPaBICHHIO
JeSATEIbHOCTH

[IpuMeHATh TEXHONOIMH, METOAbl W METOAMKU CHCTEMaTH3allud |
aHaJIM3a JIOKYMEHTOB U MH(opMaIu

PaGortats ¢ wuHGOPMALMOHHBIMM CHUCTEMaMU M 0Oa3aMU JaHHBIX 10
(opMHPOBAHMIO U YUETy MOKa3aTeliel o Tpyy ¥ 3apaboTHOI miarte
Co0mr01aTh HOPMBI 3THKH U JIEJIOBOT0 OOLIEHHMSI

Heo6xonumblie 3HaHMS HopmatuBHble mpaBoBble M JIOKAJbHbIE HOPMATUBHBIE aKThl 110
IUIAHUPOBAHMIO U KOHTPOJIIO BHIIOJIHEHUS IMOKa3aTelei no Tpyay
OKOHOMHKA TpyJa

Opranuzanus Tpy/ia ¥ yIpaBJIeHuUs IEPCOHAIOM

Tpynosoe 3akoHogarenbeTBO Poccniickoii denepanuu

[Topsimox ycTaHOBIIEHHS JOJKHOCTHBIX OKJIAJIOB, JOIUIAT, HaJ0aBOK U
k03 duumeHToB K 3apaboTHOW 1Iare, TapupUKaMu paboT W
IPUCBOCHHUS TAPUPHBIX PA3PSIOB

[opsimok pa3pabOTKu MEPCHEKTUBHBIX U TOAOBBIX IUIAHOB IO TPyAy M
3apa0OTHOM My1aTe, MPOU3BOAUTENBHOCTH TPYIa
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TexHosnorust 1 MeTo1bl POPMUPOBAHUS ¥ KOHTPOJIS OIOIKETOB

Metopl OMnpecacaCHUs YUCIICHHOCTHU NICPCOHAIA

HopMEbI 3THKH 1 IeIOBOTO OOIIEeHUS

TpeOGoBaHwMsI K COCTABJICHUIO OTYETHOCTH I10 TPYIOBBIM MTOKA3aTEISIM

CDOpMI)I, CUCTCMblI OIUIaTbl MW y4€Ta HNPOU3SBOAUTCIIBHOCTH Tpyda
niepcoHasia

Mertonmonorusi  pa3pabOTKM  JIOKQIBHBIX ~ HOPMATHBHBIX  aKTOB
OpraHMu3alMi, METOJMYECKHE MaTepuallbl U HOPMATUBBl B 00JIACTH
yYIPaBJIEHUS YUCICHHOCTBIO U 3aTPATAMU Ha IIEPCOHAI

[Topsnok paboThI c UH(POPMALMOHHO-aHATUTHIECKUMHU
AaBTOMaTU3UPOBAHHBIMU CUCTEMaMH OpraHu3aluu

OCHOBEI CTaHJAPTOB KAY€CTBA, CUCTCMbI MCHC/[PDKMCHTA Ka4CCTBA

OCHOBBI  IOKYMEHTOOOOpPOTa Y JOKYMEHTAIlMOHHOTO OOecredeHus
yIpaBICHUA

TpebGoBanust  oxpaHbl  TpyJda, [POMBILIJICHHOH, MOXapHOW W
9KOJIOTHYECKOH O€30MaCHOCTH

Hpyrue -
XapaKTePUCTUKH

3.4. OGoOuienHast TpytoBasi GQyHKIUSI

HaumenoBa | YmpaBnenue nesiTeIbHOCTBIO B 00J1aCTH Kon D YpoBeHb 7
HHE OpraHu3aIui, HOPMUPOBAHUS, OTUIATHI U KBTI (UKAITIH
MaTepUaIbHOTO CTUMYJIMPOBAHUS TPY/Ia

[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
00001IIeHHON OpUTHHAJA
TpyA0BOH (DyHKITMH
Kon Peructpanuonubii
OpUTHHAI HOMED
a npodeccuoHaIbHO

ro crangapTa

Bo3MmoxHBIE HANMEHOBAHMS
JOJDKHOCTEH, mpodeccuid

['maBHBII SKOHOMUCT TI0 TPYLY

PykoBoautens noapasnenenus (0r0po, yrpaBieHus, OTeNa, CIIyKObI)
HOPMHUPOBAHUS TPyJa

PykoBoautens noapasnenenus (0ropo, yrpaBieHus, OTeNa, CIIyKObI)
OpraHHu3aIuy TPyJia U 3apabOTHOI MIaThl

PykoBoautens noapasnenenus (6ropo, yrpaBiaeHHs, OTIena, CIyxKObl)
OpraHU3alUM U OIUIATHI TPYa

PykoBoautens noapasnenenus (0r0po, yrpaBieHus, OTeNa, CIIyKObI)
9KOHOMHUKH TpyJa

TpeboBanus k 06pa3zoBaHUIO
1 00y4YEeHHIO

Bricuiee o6pa3oBaHue - CEUATIUTET I MarucTparypa

TpeboBaHus K ONBITY
MIPAKTUYECKON paboThI

He menee nsitu €T Ha MH)KEHEPHBIX U DKOHOMHMUYECKUX JTOJKHOCTSAX B
00JIaCTH SKOHOMUKH TpyJia

Oco0ble ycIIoBUS JI0ITyCKa K
pabote
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Hpyrue
XapaKTePUCTUKHU

PexomeHyeTcs TOMOIHUTENbHOE TPOpECCHOHATBHOE 00pa30BaHue -
MIPOrPaMMEBI TIOBBIIICHUS KBTI (DUKAIIMH, TPOrPAMMbI
podecCHOHABLHON MEePEnorOTOBKU

JIONOIHUTEBHBIE XapaKTEPUCTUKH

HaunmenoBaunue
JIOKYMEHTa

Kon HammenoBanue 6a30BOii rpymniibl, JOKHOCTH

(mpodeccrn) WM CIENUATBHOCTH

OK3

1212

Yipasisomue Tpy10BbIMU PECYPCAMHU

EKC

Haganpamk OTACJIa OpraHr3ali U OILIAThI TPydad

HavanbHuk naboparopuu (610po) Mo opraHusanuu
TpyJa ¥ yOpaBJIeHUs IPOU3BOACTBOM

Hauanpauk nmaboparopun (0r0p0) COIMOIIOTHH TPyAA

HavanpHUK HOpMaTHBHO-HCCIIEIOBATEIHECKOM
naboparopuu 1o Tpyy

Menemkep no nepcoHary

OKIIJITP

24063

MenemKkep no nepcoHaIry

24696

HavaneHuk otaena (ynpaBiieHus KaapaMu U
TPYJOBBIMU OTHOILICHUSIMH)

24907

HavanpHuk cekropa (hyHKIMOHATBEHOTO B MMPOYUX
00J1aCTSX ICSITEILHOCTH)

27755

DKOHOMHUCT O TPYAY

OKCO

5.38.00.00

DKOHOMHUKA U yIIPaBJICHUE

3.4.1. TpynoBas GpyHKIUS

HaumenoBanu | YrpaBiieHue A€ TEIbHOCTHIO 11O Kon D/01.7 YpoBeHb 7
e OpraHu3aIuil 1 HOPMHUPOBAHUIO TPY/Ia (motypoBEHB)
KBaTM(UKAITIH
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYI0BOH (pyHKINU OpUTHHAaJIa
Kon Peructpanuonubiit
OpHUTHHAI HOMeED
a npoecCuoHaIbHO

ro crangapra

TpynoBsie nelcTBUS

AHanu3 yCHenHbIX KOPIOPAaTUBHBIX MPAKTHK MO BOMPOCAM OpraHU3aIHH
¥ HOPMHUPOBAHUS Tpya

Pa3zpaboTka periaMeHTOB, METOIMYECKUX PEKOMEHJAIMi 1o Ipoleccy
OpraHu3allui ¥  HOPMHUPOBaHUSA  TpyAa,  (OPMHUpPOBaHHSI  H
COBEpPUICHCTBOBAHMS OPraHU3allMOHHON CTPYKTYpbl TOJApa3fcieHUui
OpraHM3alMi C OKAa3aHWEM METOAMYECKON M KOHCYJIBTaTUBHON NMOMOIIU
NOJpa3ACIeHUsIM  OpPraHM3allid 10  BONpOCaM  OpraHu3aluud U
HOPMHPOBAHUS Tpyia

Opranuszanus HUCCICIOBaHHH IPOM3BOJCTBEHHBIX (TE€XHOJOTHYECKHUX),
TPYIOBBIX IIPOIIECCOB, YIPAaBICHUSCKUX OHM3HEC-TPOIEecCOB ((PyHKIHIA),
cbopa, 06pabOTKH, aHAJIN3a UCXOIHBIX JJAHHBIX

Coznanue (mojieprkanue) HOPMaTUBHO-METOIUYECKOMN u
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nH(OpMaMOHHOW 0a3bl MCCIICOBAHHUIA TPYIOBBIX IPOILIECCOB U 3aTpar
pabouero BpeMeH!

Omnpenenenre creneHy oxBara Ipolecca OpraHu3alud U HOPMUPOBAHUS
TpyZla HOPMATUBHBIMH JIOKYMEHTaMH IO TpyJdy C OpraHuzaiuen
MOATOTOBKA  TMPOEKTOB  MEPCIEKTUBHBIX W TEKyIIMX  IUIAHOB
HOPMATUBHO-HCCIICIOBATEILCKUX — paboT, paboT 1o pa3paboTke W
BHEJIPEHUIO HOPM TPyAa

Opranu3zanusi IpOBEPKU KAaYeCTBA, MPABHIBHOCTH MPUMEHEHUS U YPOBHS
BBITIOJIHEHHS JIEUCTBYIOIIUX HOPM TpyAa (HOPM BpPEMEHHU, BHIPAOOTKH U
00CcTy)KMBaHHUs, HOPMATUBOB YHCICHHOCTH)

Opranmzanust  pabOT 1O  BBISBICHUIO  PE3€PBOB  IOBBLIIICHUS
MPOU3BOJIUTENBHOCTH  TpyJda,  pa3pabOTKe M OCYIIECTBJICHUIO
MEpONPUATHI IO YCTPAHEHHUIO MOTEPh pabOyYero BPEMEHH, YIYUIICHHIO
ero HCIIOJIb30BaHus, COBEPIICHCTBOBAHUIO OpraHu3aIu "
oOcitykuBaHusl pabOYUX MECT, IPUEMOB U METOJIOB TPYJa, COKPAILEHUIO
MIPUMEHEHHUS TSHKENOro (PU3MUECKOro TPy/Aa, CO3AAHHUI0 OJIAarOMpPUSITHBIX
YCJIOBUU TpyJa

Opraauszanusi padoOT MO OMPEISICHUI0 YKOHOMUYECKOW 3(PPEKTUBHOCTH
BHEJIPEHUS MEPONPHUITHI MO0 OPraHu3aIiii 1 HOPMUPOBAHUIO TPYIa
Opranuzanus pabor 1m0 u3y4deHHIO OS(O(YEKTUBHOCTH  CTPYKTYpPHI
yYIpaBJIEHUS] OpraHu3alyen

Opraamzanust paboT MO periiaMeHTaluu  Tpyaa, (OPMUPOBAHUIO
(hYHKIIMOHABHBIX KapT (MaTpHUIl) OpraHU3aluy, pa3paboTKe MOJIOKEHUH,
JOJDKHOCTHBIX MHCTPYKIIUH, MPOUIICH TOJDKHOCTEH ¢ KOOPAUHAIIMEH UX
BBITIOJTHEHUSI

Opranuzanus KOHTPOJS COOMIOJNEHHMST B  OpraHu3aludd  TPYJIOBOIO
3akoHoJaTenbcTBa  Poccuiickoit  Denepanuu,  HalW4ds ~ MHEHUSA
po(cor03HON OpraHU3aluy IpU YTBEPKICHUH HOPM TPY/1a, UCIIOTHEHHS
TpeOOBaHUII HOPMATHUBOB TpyAa M OTIbIXa MEpcoHaa ¢ pa3pabOTKOM
PEeJUI0AKEHHUH M0 UTOraM KOHTPOJIS

CocraBnenre MHGOPMALMOHHO-aHAIUTUYECKHX OTYETOB C IMOJTOTOBKOI
MPE3EHTALIMOHHBIX MAaTEPHUAJIOB MO ONTUMHU3ALMHU MPOIIECcCa OPTaHU3aALUN
U HOPMHUPOBAHUS Tpya

HeoOxoaumbie ymeHust AHanu3upoBaTh COCTOSHUE HOPMUPOBAHUSI TPYAA, KAUeCTBO HOPM TpYy/[a,
nokaszaTelsied 1o Tpyy

AHanu3upoBaTh COCTOSIHME MPOU3BOJCTBEHHBIX (TEXHOJIOTHYECKUX)
IPOIIECCOB U yNPaBIECHYECKUX OM3HEC-TPOLIECCOB

Buenpste MeTONbl pallMOHANBHON OpraHU3alliy MPOU3BOJCTBA, TPyAa U
yIpaBleHUs

Pa3pabarbiBaTh MmiiaHbl OpraHU3alMOHHBIX M TEXHUYECKHX MEPONPUSATUI
10 MOBBINIEHUIO TPOU3BOJAUTEILHOCTH TPYAA

CoznmaBaTh M OMKCHIBATH OPTaHU3AIMOHHYIO CTPYKTYpY, IIeNH, 3a/JayH,
GYHKIIUU TOpa3AeTIeHH OpraHu3aliy U TOJDKHOCTHBIX JIHII

OdopMIATh TOKYMEHTHI 10 ONEPAlMOHHOMY YIIPABIECHUIO TIEPCOHAIIOM,
NpeIoCTaBlisieMble B TOCYIJapCTBEHHBIE OpTraHbl, MPEICTaBUTEIbHbIC
opraabl paOOTHHUKOB

KonTponupoBaTh  uCHoONHEHHE TOPYYEeHHUH W 3agad, BHOCHUTH
CBOCBPEMEHHBIE KOPPEKIINH B IJIAHBI U 337241

PaGorate ¢ wuHOpMaMOHHBIMU cHUCTeMaMH M 0a3aMHM JaHHBIX 10
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OpraHu3aliui 1 HOPMUPOBAHUIO TPYJia MepcoHasa
[IpencraBnsTh WHTEpECHl OpraHU3allMd M BECTU IIEPETOBOPHI  C
MPEICTaBUTEIbHBIMA OpraHaMH pabOTHHUKOB, B3aHMMOACHUCTBOBATH C
rOCyJIapCTBEHHBIMHU OpraHU3alUsIMHU

ObecrieunBaTh ~ JOKYMEHTAIIMOHHOE  COIPOBOXKJEHHUE  IPOLECCOB
OpraHu3allii 1 HOPMHUPOBAHUS TPYJa

[IpuMeHsATP METOABl YHPABICHUS MEKIMYHOCTHHIMU OTHOIICHUSMH,
(dbopMHUpOBaHHUS KOMAaHJ, Pa3BUTHs JHJIEPCTBA M HUCIOJIHUTEIHLHOCTH,
BBISIBJICHHSI TAJTAHTOB, OINIPEJICIICHUS YIOBICTBOPEHHOCTH paboTOM
OpraHu3oBbIBaTh ~ MEPONPHUATHS 1O  OOECIICUYCHUIO  BBIOJTHEHUS
TpeOOBaHUIl OXpaHbl TPy

[Tpou3BoAUTE MpenBapUTENBHBIC 3aKYTIOYHBIE MPOIEAYPHI U OPOPMIISITH
COINYTCTBYIOIIYIO JOKYMEHTAIMIO IO 3aKJIFOUEHHUIO JJOTOBOPOB
Opranu3oBbIBaTh pabOTy MepcoHaia

CoburoaTh HOPMBI ATHKHU U JCJIOBOTO OOIIEHUS

Heo6xonumbie 3HaHUS HopmaTtuBHBIE TIpaBOBBIE | JIOKQJbHBIE HOPMATHUBHBIE aKTHl II0
YIPaBJICHUIO ACSATEIHHOCTHIO TI0 OPTaHU3AIIMHA U HOPMHUPOBAHUIO TPYIa
OKOHOMMKA TpyJa

Opraam3anys Tpy/ia ¥ yIpaBJICHHUS IIEPCOHAIOM

TpynoBoe 3akoHonarenscTtBO Poccuiickoit ®enepaunu B 00jacTu
OpraHu3allii 1 HOPMHUPOBAHUS TPYIa

TumoBsle, MeKOTpacIeBbIE H OTPACIEBbIe HOPMBI 3aTpaT TPpyAa
Meroauueckue Marepuainbl M HOPMAaTHBBI [0 OpraHu3aludd |
HOPMHUPOBAHUIO TPYJia

TexHonornueckue MPOLECChl, TEXHOJOTHSI U PEKUMBI IPOU3BOICTBA
OpraHM3aliK, CTPYKTYpa YIpaBJIeHHs U ee KaJpoBblil cocTaB

[Topsinok Tapudukanum padot u pabounx

[lopsimox  ycTaHOBIEHHS pa3psioB  OIUIAThl  Tpyda pabodyuM U
JOJDKHOCTHBIX OKJIAJIOB CITY>KallUM

[Topsiaok mortar, Hat0aBOK U KOA(DPHUITMEHTOB K 3apabOTHOM TIIaTe
[Mopsmox pa3paboTKu mporpaMM M IUIAHOB [0 COBEPLICHCTBOBAHHIO
OpraHu3aly Tpya

HopmatuBHbIe paBoOBbI€ aKThI O 3aLIUTE MEPCOHAIBHBIX TAHHBIX
HopmatuBHble mpaBoBble akThl MO PErJIaMEHTAIlUH [IpaB U 00s3aHHOCTEH
rOCYy/IapCTBEHHBIX OPraHOB U OPraHU3AlMU 10 MPEJOCTABICHUIO YUETHOM
JOKYMEHTaIu1

Cuctembl  cTaHAapToB IO Ou3Hec-mpoLeccaM, npodeccusim
(cmenManbHOCTAM),  TEXHOJOTHWsS  TOCTPOSHUS W ONTUMH3ALMH
OUM3HEC-TIPOLIECCOB

MeTo 11 HOpMHUPOBaHHUS TPYIa

OpraHu3anoHHOE IPOEKTUPOBAHHE

[Topsimox mNpOeKTUpOBaHMS TPYIOBBIX MPOIECCOB, pa3pabOTKU HOPM
TPYy/ia, IJIAHOB IO TPY/ly, KaJIeHIapHBIX IJIAHOB IIepecMOTpa HOPM Tpyia
MareMaTHueCKHUe METO/bl, TEXHUYECKHE CPEICTBA, MPUMEHSAEMbIE IS
UCCIIIOBaHUS TPYIOBBIX IMPOIECCOB, H3MEPEHUs 3arpar pabodero
BPEMEHU U pacyeToB HOPM TpyJia

Mertoabl aHanM3a KayecTBa HOPM TpyJa, IOKaszaresned 1o Tpyay,
W3YYEHUS TPYJOBbIX MPOILIECCOB, IPUEMOB U METOJIOB TPYJIa

Cuctembl, Metoasl U (OpMBl MaTepHAIbHOIO M HEMAaTepUAIbHOIO
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CTUMYJIMPOBaHUs TPy IepcoHaa
@opMBl M METOAbl IPOBEAEHUS COLMOJIOTMYECKUX HCCIEIOBaHUM,
M3y4eHHUs! OOLIECTBEHHOT'O MHEHUS, MPO(PECCHOHANTBHON OpUEHTALMH
ajanranuu

MeTopl IIPOBEJICHUS ayauTa, KOHTPOJIS YIPaBJIEHYECKUX
OH3HEC-TTPOIIECCOB

Ilenn m BUIbI KAAPOBBIX CTPATErUil, KAAPOBON NOJIUTUKHU

Texnonorus, crangapTuzanusi, yHu(UKaus, aBTOMaTU3alus IpOLECCOB
yIpaBJeHUs IEPCOHATIOM

Metop! onpeaesieHns SKOHOMUYECKOH 3(h(HEKTUBHOCTH MEPOIIPUATHUIM 110
OpraHM3aluy TPyJa, OLIEHKE YPOBHS OpPraHM3allUM TPYJa, IPOU3BOACTBA
U yHIpaBJIeHUs

Metoapl  ompeneneHus, OLEHKM U CPaBHEHHUS IMPOU3BOJICTBEHHOM
MHTEHCUBHOCTHU U HANPSHKEHHOCTH Tpyia

MeTo/1pl onpeiesieHusl YUCIEHHOCTH IEpcoHalia

@DopMBbl ¥ METO/IbI OLIEHKHU IEPCOHAJIA M PE3yJIbTAaTOB €ro Tpya
Merononorus pa3paboTkd, OGOPMIICHHS H XpaHEHUS JIOKaJIbHBIX
HOPMAaTUBHBIX  aKTOB  OpraHU3allud,  PEryJupyloluX  HOPSIoK
OpraHM3aIiy TpyJila 1 HOPMHUPOBAHUS IEpCOHasa

[opsnox dopmupoBanus, BeAeHHUS OaHKAa JAaHHBIX W IPEACTaBICHUS
OTYETHOCTU 10 CHUCTEMaM OpraHu3all U HOPMHUPOBaHHUS Tpyla
IepcoHaJIa

@opMBI  COUMAJIBHOTO  MapTHEpPCTBA M B3aUMOJICUCTBUS €
IPEICTaBUTENIbHBIMUA OpraHaMu paOOTHUKOB

ITopsAnok 3aKknro4eHHs TPYAOBBIX AOIOBOPOB, PEryJIMPOBAaHUS TPYIOBBIX
CIIOpPOB

[lopsimox  mpoBeaeHus 3aKyNOYHBIX HpoHearyp M ohopMIIEHUsS
COIYTCTBYIOIEH JOKYMEHTALUU

Metoauku pa3pabOTKH U BHEAPEHMsI JIOKAJIbHBIX HOPMATUBHBIX AKTOB
Crangaptsl YHU(PULIUPOBAHHOMN CUCTEMBI
OpraHU3alMOHHO-PACIOPSAUTEIbHON JOKYMEHTAUU

TexHonorus, MeTOoasl M METOJUKU IPOBEACHUSA CHCTEMAaTU3alUU H
aHaJIu3a JIOKYMEHTOB U MH(opMauu

[Topsmox paboThI c UH(POPMALMOHHO-aHAIUTUYECKUMU
aBTOMATH3UPOBAaHHBIMM  CHUCTEMaMH B O0JacTW  OpraHu3aluu U
HOPMUPOBAHUs TpyAa

OCHOBBI COLIMOJIOTUH, ICUXOJIOTUH U (PU3UOJIOTUH Tpyia

OCHOBBI CTaHIAPTOB KAYECTBA, CHCTEMbl MEHEPKMEHTA KayecTBa
OCHOBBI  IOKyMEHTOOOOpOTa M JOKYMEHTAlMOHHOI'O obOecrnedeHus
yIpaBJIeHUs

HopMbl 3THKH U J1€710BOr0 OOIICHUS

TpeboBanust  OxpaHbl  TpyAa, MNPOMBIIIJICHHOM, MOXapHOH U
9KOJIOTHYECKOM 0e30MacHOCTH

Jlpyrue -
XAPAKTCPUCTUKHU

3.4.2. TpynoBas QpyHKIUSA

HanmenoBanu ‘ YipasneHue AesTeNbHOCTRIO 10 | Kon D/02.7 YpoBeHb
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e pa3paboTKe U peann3aii CUCTEMBI (motypoBeHb)
OINIaThl U MAaTCPHUAJIBHOT'O KBaJII/I(bI/IKaL[I/II/I
CTUMYJIUPOBAHUS Tpyda

IIpoucxoxnenue
TPYAOBOH (pyHKITHH

Opurunan X 3aMMCTBOBAHO U3
OpUTHHaJIa
Kon Perucrpanmonnslii
OpUrHHal HOMEp
a poeCCHOHAIBHO

ro cTaHzapTa

Tpynoseie nercTBUs

Pa3zpaboTka JOKaJdbHBIX HOPMATHBHBIX AKTOB IO CHCTEMaM OIUIATHl U
CTHUMYJIMPOBaHMsI TPyJa MepcoHaa

Opranuzanus npoBeAeHUs aHanu3a d(Q(EKTUBHOCTH TNPUMEHEHUS
JIeWCTBYIOMUX (GOpM ¥ CHUCTEM OIUIaThl TPyJa, MaTepHAIBHOTO U
HEMaTEePHAIBHOTO CTUMYJIMPOBAHHS IEPCOHATIA OPTaHU3aALNI
Opraamzanust KOHTPOJS COOJIOJACHUS B OpraHW3allud  TPYIOBOTO
3akoHozAaTenbcTBa Poccuiickoit Dexpepariy, HCIOJHEHUS TpeOoBaHUI
HOPMATHUBHBIX TPABOBBIX W JIOKAIBHBIX HOPMATHBHBIX aKTOB IO OILIATE
Tpy/a ¢ pa3pabOTKO# MPeI0KESHNUHN 10 HTOTaM KOHTPOJIS

Opranm3anyss MOHHTOPWHTA pBIHKAa 3apa0OTHBIX IUIAT C  [ENBI0
MIepPecMOTpa YPOBHsI 3apab0THOM IIATHI TEPCOHATIA

ObecrieyeHrie MOATOTOBKH MPEAJIOKEHUN MO YCTAaHOBJICHUIO JOIJIAT U
HaA0aBOK  KOMIIEHCAllMOHHOTO U CTUMYJIMPYIOLUIETO  Xapakrepa,
pacIIUPEHUIO0 COBMENICHUS Mpodeccuil (IOJDKHOCTEH), YBETUYCHUIO 30H
o0cy)KMBaHUS U 00beMa BBITIOJIHIEMBIX paboT

Opraauszanus 3ama4d (IPOEKTOB) MO pa3pabOTKE M BHEAPECHHUIO CHCTEMBI
MOTHBAIMM TEPCOHANa, B TOM YHCIIE HAa OCHOBE KJIIOUEBBIX MOKa3areseit
ahdexTuBHOCTH (TTOKa3aTeNIel pe3yIbTaATUBHOCTH)

Pernmamenranus mpouecca oriatel TpyAa, pa3paboTKa METOAO0JIOTHH
(hopMUpOBaHMSI CHUCTEMBI OIIATHl TPyAa M MOHUTOPHHra KIHOYEBBIX
nokazarened  3ddexTuBHOCTM ¢ opraHuzauueid  paboThl IO
COBEpUICHCTBOBAHUIO MpoIlecca

Pa3pabotka TpeI0KEHU I 1o COBEpUICHCTBOBAHUIO
OpPraHU3aIMOHHO-PACTIOPSAAUTEILHON JOKYMEHTAllMM W OpraHu3aluu
JOKYMEHT000O0pOTa MO OIUIaTe U CTUMYJIMPOBAHUIO TPYa

Opranuzanus pa3pabOTKM TMPOEKTOB KOJUIEKTUBHBIX JOTOBOPOB C
POBEPKOI MX HCIIOJHEHUS B YaCTH, Kacarolllelcs OpraHu3alyiy OIUIaThl
Tpyla, B Ipelesiax CBOEH KOMIIETEHIUH, YCTAHOBJICHHON IJIOKAIbHBIMU
HOPMATHUBHBIMH aKTaMU

Opranuzanus paboT Mo aBTOMAaTU3alUU TIPOIECCOB B 00JIACTH OIUIATHI U
CTUMYIUPOBAHUS TPyJa

CocraBieHrne MHPOPMALUOHHO-AaHAIUTHYECKUX OTYETOB C MOJTrOTOBKOM
MPE3EHTAIIMOHHBIX MaTEPHUATIOB MO ONTUMHU3AIMHU MPOIIECcCa OPTaHU3AINN
OTLJIAThl U CTUMYJIMPOBAHUS TPyAa

Heo6xonumeble ymeHus

[TpoBOIUTH MOHUTOPUHT 3apa0OTHOM IIAThl HA PHIHKE TPYJa

CocTaBiATh IPOTHO3BI PA3BUTHS OILJIATHI TPY1a NEPCOHAIA
Pa3zpabaTbiBaTh KOHIIEMIMIO TOCTPOCHUS MOTHUBAI[MOHHBIX IPOrpaMM
IIEPCOHAJIA B COOTBETCTBUH C LIEJISIMU OPraHU3aluU

12.01.2021
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AHanusupoBarb YpOBEHb OILIaThI Tpyaa IepcoHasia 10
npodecCHOHATBLHBIM KBATH(PUKALIUSAM

PazpabaTbiBaTh U BHEAPSTH JIOKAIbHbIE HOPMATUBHBIC aKTHI 110 OIJIATEe U
CTUMYJIMPOBAHUIO TPYJa IepcoHaIa

[IpuMeHATH TEXHOJIOTMH MAaTEPUAIBHON U HEMATEpUAJIbHON MOTHUBALIMY B
YIPaBJIEHUU IEPCOHATIOM

OdopMIIATE TOKYMEHTHI 110 OTEPAIMOHHOMY YIPABICHHUIO MEPCOHAIOM,
IPEIOCTaBIsieMblE B TOCYJApCTBEHHBIE OpraHbl, IPEICTABUTEIIbHBIE
Opranbl paOOTHUKOB

Onpenensartb 30HbI OTBETCTBEHHOCTH IIEpCOHANa U MOJpa3/eiIeHUM
OpraHM3aluM, CTaBUTb 3aJaud M oOecrneuyuBaTb pECypchl JUISl HUX
WCIIOJIHEHUS

AHanu3upoBath GOPMBI MATEPHAIILHOTO CTUMYJIMPOBAHUS, KOMIIEHCAIUI
U JIBTOT B OIUIATE TPYAA MepcoHaia

KonTponupoBaTh  ucnojsHeHHe MOpPY4YeHHMH W 3agad, BHOCUTh
CBOEBPEMEHHbIE KOPPEKIIMH B IJIaHBI U 33J1a4u

Pa3pabartbiBaTh nokazarenu 3¢ (heKTUBHOCTH pabOThI

PabGorate ¢ wHGOPMAMOHHBIMH CHCTEMaMH W 0a3aMH JaHHBIX I10
CUCTEMaM OIUIAThl U CTUMYJIMPOBAHHUS TPYAa MepcoHaa

[IpencraBisTh HMHTEpPECHl OpraHW3allMM U BECTH IEPErOBOPHI  C
MIPE/ICTaBUTEIbHBIMU  OpraHaMu pabOTHUKOB, B3aUMOJEHUCTBOBATH C
roCyAapCTBEHHBIMH OpraHU3aIUSIMU

KonTponupoBaTe ¥ aHaIM3UPOBATH BOMPOCH! COLMAIBHOIO MapTHEPCTBA,
JOTOBOPBI TOCTABIIUKOB yCIIyT

ObecnieunBaTh TOKYMEHTAIMOHHOE COMPOBOXIEHHE MPOLECCOB OIUIATHI
Tpyna

IIpuMeHATP METOABI YNPABIEHUS MEXJINYHOCTHBIMM OTHOIIEHUSMH,
(bopMHpOBaHMS KOMAaH[, pa3BUTHUs JMIEPCTBA WU HCIOJIHUTEIBHOCTH,
BBISIBJICHHSI TAJIAHTOB, ONPEJICJIEHUS YIOBIETBOPEHHOCTH paboToMi
OpraHu3oBbIBaTh ~ MEPONPUATHS 1O  OOECHEUEHHIO  BBIIOJHEHMS
TpeOOBaHUIl OXpaHbl TpyJa

[Ipou3BoanTh NperBapUTENbHbIE 3aKYNOYHbIE MPOLEAYPbl U OPOPMIIATH
COIIYTCTBYIOIYIO JOKYMEHTALMIO 10 3aKJIIIOYEHUIO JOTOBOPOB
Opranu3oBbIBaTh paboOTy NepcoHasIa

Co0mr01aTh HOPMBI 3THKH U JIEJIOBOT0 OOLIEHHMSI

Heo6xonumblie 3HaHMS HopmaruBHble 1paBOBBIE U JIOKAJIBbHbIE HOPMAaTHBHBIE aKThl 11O
(OPMHUPOBAHMIO U peaM3ali CUCTEMbI OIUIAThl U CTUMYJIHPOBAHMS
TpyZa IepcoHaia

OKOHOMHKA TpyJa

Opranuzanys TpyJa U ynpasieHUs IEPCOHATIOM

HopmatuBHble mpaBoOBble aKThl B OOJIACTH OpraHU3alluM, OIJIaThl M
CTUMYJIUPOBaHUSl TpyAa IEpCOHala, HAJIOroO0JIOKEHUs, YIpaBJICHUS
IIEPCOHAJIOM, 3alIUTHl MEPCOHANBHBIX JAHHBIX, BEACHUSA JTOKyMEHTALMH
110 NIEPCOHANY, IPEJOCTABICHHUS YUETHON JOKYMEHTALMH
TexHonornueckne IpoLEecChl, TEXHONOTMST U PEKHUMBI IPOU3BOICTBA
OpraHM3aliy, CTPYKTypa YIPAaBJIEHUS U €€ KaJpOBbIil COCTaB

[Mopsimox Tapudukanuu paboT M paboOUMX, YCTAHOBIIEHHS pa3psioB
oIyiaTel TpyJa pabouyuM M JOJKHOCTHBIX OKJIAJIOB CIY>KallUM, JOIUIAT,
Ha/10aBOK U K03 (DUIIMEHTOB K 3apabOTHOM 11aTe
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Cuctempl  craHmaproB  mo  OusHec-mpoueccaMm,  npodeccusim
(CHGL[I/IEUIBHOCTSIM), TCXHOJIOI'UA MMOCTPOCHUA n OonTUMH3alInu
OM3HEC-TIPOIIECCOB

TexHomnorus, craHaapTU3anus, yHu(pUKanus, aBTOMaTH3aMs POLIECCOB
YIPaBJICHUS IEPCOHATIOM

[Mopsimok  pa3pabOTKK  TOJIOKEHUH O MPEMUPOBAHUH, KITFOUYCBBIX
nokasarenen 3QeKTUBHOCTH

HOp?II[OK 3aK/IIOYCHHUA KOJIJICKTUBHBIX JOT'OBOPOB

MeTo/pl yueTa U aHajlu3a [MoKa3aTesel 1o Tpy1y U oIiaTe Tpyaa

Cucrempl, Meroapl U (OPMBI MaTEpUATIBHOIO U HEMaTEpUaIbHOIO
CTUMYJIMPOBAHHUSI TPYAA IEpCOHAIA

MGTOI[I)I HpOBe)ICHI/Ifl aYI[I/ITa, KOHTpOJ'IfI ynpaBJ’IqueCKI/IX
OHM3HEC-TTPOIIECCOB

Lemn w TUOBl KAaZpOBBIX CTpaTErdid, BUAbI KaJPOBOW TMOJHUTHKU
Opra”Hu3aluu

Ilonutuka YHOpaBJICHUS TEPCOHAIIOM OpraHu3aliun

DopMBI U METOJIBI OIICHKH TIEPCOHAJIA ¥ PE3YJIBTATOB €ro TPyAa

Metoapl  aHanM3a COLMANbHBIX MPOrpaMM U OMNpENeleHHs] UX
SKOHOMHUYECKOH 3D heKTUBHOCTH

MeTO)IOJ'IOFI/IH pa3pa60T1<H 1 BHCAPCHUS JIOKAJIBHBIX HOPMATUBHBIX aKTOB
OpraHu3alvu, pETyJIUPYIOMUX TOPAA0K OpraHu3aly U OIIAThI TPyJda

[Topsimok dopmupoBaHusi, BeneHUs OaHKa MAHHBIX W TPEIACTABICHUS
OTYETHOCTH I10 CUCTEMAaM OIUIaThl U OpraHU3alUy TPYAa NEPCOHAIA

CrangapTsl YHUDUITMPOBAHHON CHUCTEMBI
OpraHU3aIMOHHO-PACTIOPSAUTEILHON TOKYMEHTAIMN

DopMBI U CUCTEMBI 3apabOTHOM TIATHI

MeTtob1, c1OCOOBI U HHCTPYMEHTHI YIIPABIIEHHUS IEPCOHATIOM

@opMbI  COUMAJIBHOTO  MapTHEpPCTBA M B3aUMOJICUCTBUS €
pEJICTAaBUTENIbHBIMU OpraHaMu pabOTHUKOB

TeXHOJ'IOl"I/ISI, METOABI W METOAUKH CHCTCMAaTHU3alluHl U IIPOBEACHHUA
dHaJIn3a TOKYMCHTOB 1 I/IH(bOpMaHI/II/I

[Mopsimox paboTsI c uH(GOPMalMOHHO-aHAIUTUYECKUMU
ABTOMATU3UPOBAHHBIMU CUCTEMAaMH OpraHu3aluu

OCHOBEI CTaHJapTOB KA4Y€CTBA, CUCTEMbI MCHC/[PDKMCHTA Ka4CCTBA

OCHOBEBI I[OKYMGHTOO60pOTa U JOKYMCHTAIMOHHOI'O obecrieueHus
YHpaBJICHUA

TpebGoBanust  oxpaHbl  TpyJda, MPOMBIIIJICHHON, TMOXapHOW W
9KOJIOTMYECKOM 0€30MacHOCTH

HopMmbl 3THKH 1 1e710BOT0 00IIEeHUS

Hpyrue
XapaKTepPUCTUKHU

3.4.3. TpynoBas QpyHKIUSA

HanmenoBanu | YnpasiieHHE J€ATEIbHOCTBIO 110 Kon D/03.7 YpoBeHb 7
e IJIAHUPOBAHUIO U MCIIOJIb30BAHUIO (moxypoBEHb)
TPYAOBBIX PECYPCOB KBaJM(HUKALIUN
IIpoucxoxaenue ‘ Opurunan X ‘ 3aMMCTBOBAHO M3 ‘
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TPYAOBOU (hyHKIIMU | opurunana | | |
Kon Perucrpanuonsslii
OpUTHHAT HOMEDP
a poecCuOHATBLHO
ro CTaHJapTa
TpynoBsie neicTBUS Opranm3anus paboOTBl O perjaMeHTallid CHCTEMbl IIJIAHUPOBAHUS

TPYJOBBIX PECYPCOB M PacX0/10B Ha MEPCOHAI
Opraamzanus paboTel 1O A(P(PEKTHBHOMY HCIIOIB30BAaHUIO TPYIOBBIX
PECYpPCOB M pacxo0B Ha IepCOoHA

Opranuzanus ¢QopmupoBaHust OrKETa pacxoJOoB Ha IEpCOHal,
pPECYpPCHOr0 IUIaHa YHMCIEHHOCTH, MPOBEJACHMS aHaM3a U KOHTPOJS HX
WCIIOJIHEHUS

Opranmzanust paboThl 1O JOBEACHHUIO IUIAHOB MO TPyAy [0
MOJIpa3/IeICHUI OpraHu3alu

Opranuzanus pa®oThl MO aBTOMATH3ALUHU IPOLIECCOB IUIAHUPOBAHMUS
YHCIIEHHOCTH,  OIO/PKETUPOBAHMS  pacxoJ0B  HA  MEpCcoHAl U
(hopMHUPOBAHKS OTYETHOCTH

Opranuzanys paboThl IO COCTABIEHUIO HH()OPMAIIMOHHO-aHATUTHYECKUX
OTYETOB, MOJrOTOBKA MPE3EHTAIIMOHHBIX MaTEePHAIOB MO YPPEKTUBHOCTH
WCIIOJIb30BAHUS TPYAOBBIX PECYypCcOB M pPacxofOB Ha IMEpPCOHANT C
MIpe/ICTaBJICHHEM UX PYKOBOJICTBY OpraHU3aluu

HeoOxoaumbie ymeHust AHanu3upoBaTh YpOBEHb omiaTel  Tpyna nepcoHasia 1o
COOTBETCTBYIOIIMM MPO(ecCHOHATLHBIM KBaTH(PUKAIISIM
KonTponupoBaTh 010KET pacXxo0B Ha IepCcoHa

PazpabGareiBate mpemiokeHuss 10  A(G(OEKTUBHOCTH  MCIOJb30BaHUS
pacxo/i0B Ha IepcoHal

OdopMasATh TOKYMEHTHI 110 ONEPAllMOHHOMY YIPABIEHUIO MEPCOHAIIOM,
IpenocTaBiisieMble B TOCYIJapCTBEHHBIE OpraHbl, IPEICTaBUTEIIbHbIC
opraibl pa0OTHUKOB

Onpenensatb 30HBI OTBETCTBEHHOCTH IIE€pCOHAa U MOJApa3fesieHUui
OpraHu3aluM, CTaBUTh 3aJaud M oOecreuyuBaTb pPECypchl Uil HUX
UCIIOJTHEHHSI

AHanu3upoBath GOPMBI MATEPUATIBHOTO CTUMYJIUPOBAHUS, KOMIICHCAIIH
U JIBIOT B OIUIAaTE TPyJia MepcoHaia

KouTtponupoBaTs  ucnoiHeHHEe TOpPYYeHHMH W 3agad, BHOCHUTH
CBOEBPEMEHHBIE KOPPEKIINH B IJIAHBI U 3a7]a4d

PaGorate ¢ wuHOpPMALMOHHBIMU cHUCTEMaMH M 0a3aMH JaHHBIX II0
CHUCTEeMaM OIUIAThl ¥ OpraHU3alluu Tpyia epcoHana

[IpencraBnsTh HWHTEpECHl OpraHU3allid M BECTH IEPEroBOPbl C
NPEICTaBUTEIIbHBIMU  OpraHaMu paOOTHHUKOB, B3aUMOJICHCTBOBATh C
rOCyJIapCTBEHHBIMHU OpraHU3aLUsIMHI

[IpuMeHsAT, MeTOAbl YHPABICHUS MEKIMUYHOCTHBIMU OTHOLICHUSMH,
(dopMHUpOBaHMS KOMAaHJ, pa3BUTHs JMJEPCTBA M HUCIOJIHUTEIBHOCTH,
BBISIBJICHHSI TAJIAHTOB, OINIPEJICJIEHUS YAOBIETBOPEHHOCTH paboToM
OpraHu3oBbIBaTh ~ MEPONPUATHS MO  OOECHEUEHUIO  BBITOJHEHMS
TpeOoBaHUI OXpaHbl TpyJa

[Ipou3BoaAUTh MperBapUTENbHBIE 3aKyTOYHbIE MPOLEAYPHl U OPOPMIIATH
COIYTCTBYIOIIYIO JOKYMEHTALMIO 110 3aKJIFOUEHHUIO JOTOBOPOB
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Opranu3oBbIBaTh paboOTy MepcoHaIa

Co0mro1aTh HOPMBI 3THKH H JIEJIOBOTO OOLICHHS

Bectu nenoByro nepenucky

Heo6xonumbie 3HaHUS HopmaruBHble mpaBOBbIE M JIOKaJbHBbIE HOPMATUBHBIE aAKTHI 10
TUTAHUPOBAHMIO U MCIIOJIb30BAHHUIO TPYJOBBIX PECYPCOB

DKOHOMHKA Tpya

Opranu3anys Tpy/ia ¥ yIpaBJIeHUs IIEPCOHATIOM

HopmatuBHbIE TIpaBOBBIE aKThl B 00JacTW OpraHU3alMd  TpyJa
IepCOHaNa, HAJIOTOOOIOKEHHS, YIPABICHUS TEPCOHAIIOM, 3allUThI
NEpCOHANBHBIX JIAaHHBIX, BEJICHHUSA JOKYMEHTALlMW IO TIepCOHAIY,
MPEIOCTABJICHUS YIETHOW JTOKYMEHTAITHH

TexXHOIOTMYECKHe TPOLECCHl, TEXHOJOTUS M PEKUMBI TPOM3BOJICTBA
OpraHu3alliuK, CTPYKTYPa YIPABJICHHS U €€ KaJIPOBBI COCTaB

[opsanox Tapudukanuu padboT U padouux, YCTAaHOBIEHUS pPa3psIOB
OryiaTel TpyJa pabouyuM M JOJDKHOCTHBIX OKJIAJOB CITY)KaIlHM, JOTLUIAT,
HaJ0aBOK U KOAQPHUIIMEHTOB K 3apadOTHOI njaTe

Cucremsl CTaH/IapTOB 1o OuszHec-mpoleccam, npodeccusim
(crilenanbHOCTSIM),  TEXHOJIOTHSI  TIOCTPOCHUSI W ONTUMU3AINH
OM3HEC-TTPOIIECCOB

CrannmapTsl YHUGUIUPOBAHHOMN CUCTEMBI
OpTaHU3aIMOHHO-PACTIOPSINTENIEHON JOKYMEHTAIHH

Mertoabl ympaBiieHUS pa3BUTHEM H 3()(HEKTUBHOCTHIO OpTaHU3AINH,
METO/Ibl aHAJIN3a BBINOJHEHMs IJIAHOB M IPOrpaMM, ONpPENENCHHs] HUX
SKOHOMHUYECKOHN 3P HEKTUBHOCTH

BropkeTHOE MPOEKTUPOBAHUE, TEXHOJIOTUS U METOJbl (POPMHUPOBAHUA U
KOHTPOJISI MCTIOJIHEHMsI OIOIPKETOB

Metoauky IUIAHUPOBaHMST W NPOTHO3UPOBAaHMS  MOTPEOHOCTH B
HepCoHase

Mertopbl, criocoObl U HHCTPYMEHTHI YIPABJICHUS IEPCOHAIOM
HopmaruBHble  mpaBoBble U JIOKAJIbHbIE  HOPMATUBHBIE  aKTBhl,
periaaMeHTUpyolye TpeOoBaHMs K YMCISHHOCTH IIepcoHaia
Oprasu3allMOHHO-IITAaTHAs. CTPYKTYpa OpraHu3aluu

MerToibl aHaIM3a KOJIMYECTBEHHOI'O U KAUE€CTBEHHOI'0 COCTaBa IepcoHalla
Metoauku pa3pabOoTKH U BHEAPEHMsI JIOKAJIbHBIX HOPMATUBHBIX AKTOB
TexHomorus, Meroxpl M METOAUKHU CUCTEMATU3allud U IPOBEACHUS
aHaJIM3a JIOKYMEHTOB U MH(opMaIiu

OCHOBBI COLIMOJIOTUH, ICUXOJIOTUH U (PU3UOJIOTHH TPyia

Henn w TuUnbel KajpoBBIX CTpaTerui, BHUIbl KaJpPOBOH IMOJIUTHKU
OpraHu3aluu

TexHonorus, cranaapTuzanus, yHu(UKanus, aBTOMaTH3alus IpOLECCOB
yIpaBJIeHUs IEPCOHAIOM

Mertononoruss  pa3pabOTKM  JIOKQIBHBIX ~ HOPMATHUBHBIX  AKTOB
OpraHu3alUK, PETYIUPYIOIMX NOPSA0K OpraHU3aluy Tpy/ia epcoHaa
IMopsimox dopmupoBaHusi, BeneHUs OaHKa MAHHBIX W MPEJOCTAaBIICHUS
OTYETHOCTH IO CHCTEMaM OIIaThl M OpraHU3alluy TPYAa IepcoHaia
Mertonbt MIPOBECHNUS ayaurTa, KOHTPOJIS yIpPaBIEHYECKUX
OU3HEC-IPOLIECCOB

OCHOBBI TOKYMEHTOO0O0POTa U JOKYMEHTAI[MOHHOTO 00ecreueHus!
[Topsimok  odopmiieHUsl, BEACHUS W XpaHEHHsS JOKYMEHTAllUHM 10
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CHCTEMAaM OIUIAThl U OpraHU3aliy TPyJia IepcoHaIa
[Topsaok 3aKkiroueHus TPYAOBBIX JAOIOBOPOB, PErYJIMPOBAaHUS TPYIOBBIX
CIIOpPOB

[opsi ok paboThI c UH(POPMALMOHHO-aHATUTHIECKUMHU
aBTOMAaTU3UPOBAHHBIMU  CHUCTEMAaM{ OpraHM3aldd IO  BOIPOCAM
OpraHMu3alMM U OIUIAThl TPYJa

OCHOBBI CTaH/IaPTOB KaY€CTBA, CHCTEMbl MEHE/PKMEHTA KauecTBa
OCHOBBI  JIOKYMEHTOOOOpPOTa U JOKYMEHTAIlMOHHOTO oOOecreyeHus
yIpaBJIeHUs

HopwMmebl ipoheccnoHanbHOM 3TUKH, ASTIOBOTO OOIIEHUs, KOPIIOPATHUBHOMN
Y IPOU3BOJICTBEHHON KYJIBTYPbI

TpebGoBanust  oxpaHbl  TpyJda, [POMBILIJICHHOH, MOXapHOW W
9KOJIOTMYECKOM 0€301acHOCTH

HopMmbl 3THUKM U 1€710BOr0 O0IIEeHUs

Jipyrie
Xap aKTepI/ICTI/IKI/I

3.4.4. TpynoBas ¢pyHKIUS

HaunmenoBanu | YpaBiieHue A€ TEIbHOCTHIO MO Kon D/04.7 YpoBeHb 7
e HCCIEA0BAHUIO COCTOSIHUS PBIHKA TPyAd (moxypoBeHb)
B YaCTH, KaCaloIIEHCsl OpraHu3allnu, KBTI (UKAITIT

HOPMUPOBAHMUSI, OTUIATHI U
MaTepHaAILHOTO CTUMYJIMPOBAHMS TPYIa

[Ipoucxoxnenue
TpyA0BOH (DyHKITMH

Opurunan X 3auMCTBOBAHO U3
OpUTHHAaJIa
Kon Peructpanmonubi
OpHUTHHAI HOMeED
a npodheccuoHaIbHO

ro crangapTa

TpynoBbie neicTBUS

Opranm3anus pa®OTBl TIO0 aHAIM3y TIOKa3aTesiel, XapaKTepU3YIOMINX
CIpOC W TPEIIOKCHHE HA PBIHKE TpPyJAa, MO KAaTEropHsM IepcoHaa,
BUJIaM YKOHOMHYECKOW U NMPOU3BOCTBEHHON JICATEILHOCTH

PykoBoscTBO paboTaMu MO OINMCAHHWIO CYIICCTBYIONICH CHTyallMd Ha
PBIHKE TPyJia C BBISIBIICHHEM TEHJICHIMI B TIMHAMUKE TPYIOBBIX PECYpCOB
(momonHUTENBHAS ~ MOTPEOHOCTh, BBIOBITHE, 3aMEHA) B  paMKax
OpraHu3alluK U €€ MOIpa3/ICIICHuI

PykoBoacTBO paboramu 1o pa3pabOTKe SKOHOMHUYECKHUX MPOTHO30B B
00JIACTH TPY/JA W 3aHSATOCTH MEPCOHAJIA OPTaHU3AIIH

Opranuzanus pabot o aHaIM3y oTpaciieBoi
pohecCHOHaTbHO-KBAIM(DUKAIIMOHHOM CTPYKTYPHI IEpCcOHAIIA
OObecrieyeHrie TPOBEJECHUSI aHAlW3a YypPOBHSA 3apaOOTHOM MIaThl IO
peruoHaMm, OTpacisM C TOCIHEAYIOINIUM CpPaBHEHHEM C YpPOBHEM
3apaboTHOM TUIaThl B paspese MNpodecCHOHATbHO-KBATU(UKAIIMOHHBIX
TPyIN MepcoHasa ¥ BUJIOB IEATEIbHOCTH

Opranuzanus paboT TO TPOBEACHUIO W aHAIU3y MEXKOTPACIEBBIX
(pernoHanbHBIX) 0030POB COCTOSIHUS PHIHKA TPYJA M 3aHITOCTH
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PazpaboTrka MeponpHsATHii 1O TOBBIIICHUIO KOHKYPEHTOCIIOCOOHOCTH
NIepCOHAJIa OpraHM3allui Ha PETHOHAJIbHOM PhIHKE Tpy/ia

HeoOxoaumbie yMeHMs AHanu3upoBaTh MOKA3aTENH, XapaKTEPU3YIOIIHUE CIPOC U IMPENTIOKEHUE

Ha phIHKE TPyJa

[Tpon3BoauTh 0030pHI 3apabOTHOM TIIATHI HA PHIHKE TPYIa
AHanu3upoBaTh ypOBEHb OIUIATHI TPyJa MEpCOHajga B COOTBETCTBUU C
HSKOHOMHYECKUMH MOTPEOHOCTSIMH pBIHKA TpyJa C Y4YETOM JWHAMHUKH
cIpoca M NpeaiokeHus pabouei CHIIbl

BoisBiaTh TeHIeHIMH, (GOpPMHUPOBATH MPOTHO3BI B OOJNACTH Pa3BHTHUSA
pBIHKA TpyJia

ApPryMEHTHPOBaTbh M SKOHOMHYECKH OOOCHOBBIBATH NPEIJIOKEHHS B
00J1aCTH OpraHu3aIiy TPpyaa

CoburoaTh HOPMBI ATHKHU U JEJIOBOTO OOIIEHUS

HeoOxoanMele 3HAHUSA

HopmaTtuBHble mpaBoBbIE H JIOKAJIbHBIE HOPMATHUBHBIC AaKTHI 10
WCCIIEIOBAaHUIO COCTOSIHUS PhIHKA TPyAa

DKOHOMHKA Tpya

Opranuzanys TpyJa U yIpapieHHUs IEPCOHATIOM

HopmaTuBHbIE TpaBOBBIE aKTHI B 00JIACTH OPraHU3aIy OIUIATHI TPyAa
TexHosorHst U METO/Ibl OIIEHKHU YJIOBJIETBOPEHHOCTH MEPCOHAIIA
TexHomorust  pa3pabOTKM  CHCTEMBl HEMAaTepPUAIBHOM  MOTHBAIMHU
nepcoHaa

MexayHapoaHbIe U KOPIIOPATHUBHBIE MTPAKTUKH B 00JIACTH KOMIICHCAITUI
U JIbTOT

®Dopmbl 3apabOTHOM TIJIATHI U CHCTEMBI OILJIATHI TPYIa

OCHOBBI CTaHIaPTOB Ka4eCTBAa, CHCTEMbl MEHEPKMEHTA KayecTBa
OcCHOBBI  IOKyMEHTOO0OpOTa U JOKYMEHTAIIMOHHOTO 00ecredyeHus
yIpaBlIeHUs

HopMbI 3THKH U J1e10BOr0 00IIeHUs

TpebGoBanust  oxpaHbl  TpyJda, MPOMBIIIJICHHON, MOXapHOW H
9KOJIOTMYECKOM 0€30acHOCTH

Hpyrue
XapaKTEPUCTHKHU

3.5. O600meHHas TpynoBas PyHKIUs

Haumenosa | ®opMupoBanue u peanusanus MOJIUTUKU B Kon E YpoBeHb 8
HUE cdepe Tpyaa Ha OTPACIEBOM (XOJIAMHTOBOM) KBaTM(UKALTTH
YPOBHE
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
0000111eHHOM OpUTHHAaNA
TPYyI0BOM (pyHKIUU
Kon Perucrpanuonnslii
OpUTHHAI HOMED
a npodeccuoHaIbHO

ro craHjgapra

Bo3moxHbie PykoBoauTenb crielaau3upoBaHHOM opranu3anuu (hunnana)
HAUMCHOBAHUA 3aMeCTI/ITeJ'IL PYKOBOOUTCIIA CHCI_[PIaJIH3Hp0BaHHOI>'I OopraHu3anun
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JOJDKHOCTEH, mpodeccuid (pmmana)
PykoBomuTenp aenapTaMeHTa OpraHu3alul OTPACIICBOrO
(XOJITMHIOBOT'0) YPOBHS

TpeboBanus k Beiciiee o0pa3oBaHue - MarucTparypa Win ClelHaIuTeT, acllupaHTypa

00pa3oBaHMIO U 00YUCHHIO

TpebGoBanus K ONbITY He MeHee 1s1Tu JIeT Ha PyKOBOASIIMX JOJDKHOCTSX B 00J1aCTH

MPaKTHYECKOI paboThI 9KOHOMHKH TPYJa WU YIPaBJICHHS TIEPCOHATIOM

Oco0pble ycIioBHs JIOMTyCKa | -

K pabore

Hpyrue Pexomenayercs monosHuTeapHOE MpodeccronanbHoe 00pa3oBaHUe -

XapaKTEePUCTUKU MPOrpaMMBbI TIOBBIIICHHS KBATA(DUKAIIAH, TPOTPAMMBI
poheCCHOHAIBHON MEePENOArOTOBKU

JIOnOIHUTEBHBIE XapaKTEPUCTUKH

HaumenoBanue Kon HaumenoBanue 6a30B0ii rpynibl, JOHKHOCTH
JIOKYMEHTA (mpodeccun) WM CrenuatbHOCTH

OK3 1120 PykoBouTenu yupexaeHuil, Opranu3anui u
IPEANPUITHI
EKC - Jupektop (reHepanbHbIN TUPEKTOP, YIPABIISIOMINN)
MPEANPUITHS
OKIIATP 21319 JlupexTop akImoHEpHOTro 00IIecTBa
21495 JupexTop (HavanbHUK, YIPABJISIFOIINI ) PETPHUSITHS
21605 JupexTop nenTpa (MHXEHEPHOTO,
MY3€MHO-BBICTABOYHOI'0, HAYYHO-METOAUYECKOT0,
Hay4YHO-TEXHHUYECKOTO TBOPUYECTBA, 10 OLIEHKE Ka4yeCTBa
CEbCKOXO35IMCTBEHHBIX KYJbTYp, CTAHIAPTU3ALINH,
METPOJIOTHH B CePTU(HUKAITIY U JIP.)
OKCO 5.38.00.00 DKOHOMHUKA U YIIPaBJICHUE

3.5.1. TpynoBast pyHKIUS

HaumenoBa | PazpaboTka u BHEIPEHUE CUCTEMBI Kon E/01.8 YpoBeHb 8
HUE CTpaTeruuecKoro IIaHupoBaHus B chepe (moIypOBEHbD)
TpyZJa Ha OTPACIEBOM (XOJITUHTOBOM) KBaJIM(pUKALINH
ypOBHE
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
Tpya0BO# (pyHKIHUU OpUTHHAaJA
Kon Peructparnmonubi
OpUTHHAI HOMeEp
a pohecCuOHaTBHO

ro craHjgapra

TpynoBsie neiicTBus Opranmzanmss pa3pabOTKM ¥ BHEAPEHUS EIUHOM  METOJOJIOTHH
(KOHIIETIIIMHM) ~ CPEAHECPOYHOTO ¥ JIOJATOCPOYHOTO  IIAHUPOBAHUS
HOTPEeOHOCTH B TPYIOBBIX pecypcax Ha OTpacieBOM (XOJIHHIOBOM)
ypOBHE

PyKOBOJICTBO I€ATENBHOCTHIO 1O ()OPMHPOBAHHIO CUCTEMBI OpraHU3aIMN
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U HOpMHpOBaHUS Tpynaa (pa3paboTka peXHMOB TpyJda H OTHbIXa,
MEPONPUATHI MO MCCIENOBAHUIO U TPOCKTUPOBAHHIO TPYAOBBIX
MPOIIECCOB, KJIACCH(HKALNA METOJIOB HCCIIEAOBaHM pabodero BpeMeHw,
CTaHJapTU3aIMsl HOPM TPYa) Ha OTPACIEBOM (XOJJIMHTOBOM) YPOBHE
PykoBoACTBO  fAEATENBHOCTBIO MO  (DOPMUPOBAHHIO  CHCTEMBI
perynupoBaHus 3apaboTHOH matkl (6a30Bbie Tapu(HBIC YCIOBUSA, (POPMBI
M CHUCTEMBbI OIUIaTHl TPYyJa, KOMIICHCAI[HOHHBIE W CTUMYJIHPYIOLINE
BBITIJIATHI, JIOTUIATHI 3a YCJIOBUSA TPYy/a) HA OTPACIEBOM (XOJIJIMHTOBOM)
YpOBHE

PykoBoACTBO  fAEATENBHOCTBIO MO  (DOPMUPOBAHHIO  CHCTEMBI
MIPEIOCTABIIEHUS] TEPCOHAY COLMAIBHBIX JILIOT (BBIIUIAT), TapaHTHH U
KOMIIEHCAIil, CBS3aHHBIX C YCIOBUSIMH TpyJa, Ha OTpacieBOM
(XOJIIMHTOBOM) YPOBHE

PykoBOACTBO AEATENBHOCTBIO MO ONPEAETICHUI0 CPEIHECPOYHON U
JOJTOCPOYHOM HOTPEOHOCTH B TPYAOBBIX pecypcax
(urcneHHO-KBATM(PUKAIIMOHHBIN COCTaB, MpodeccruoHanbHas CTPYKTypa
MepcoHaJia, YPOBEHb OIUIAThl TPyJa) Ha OTPACIEBOM (XOJIMHTOBOM)
yYpOBHE

[IpoBeneHne KOMIUIEKCHOIO aHainu3a (CpaBHEHMs]) NOTPeOHOCTH B
TPYAOBBIX PECypcax M HATMYHS TPYAOBBIX PECYPCOB C YIETOM BHEITHUX U
BHYTPEHHHX (aKTOPOB (CIIPOC M MPEITIOKEHHE PhIHKA TPY/Ia, TEKy4eCTh
KaJIpoB) M pa3paboTKa KOPPEKTUPYIOLIUX Meponpusituil  (Hadop,
oOyueHue, MOTHBAllMSA, YIpaBICHHE 3aHITOCTbIO) HA OTPACICBOM
(XOJIMHTOBOM) YPOBHE

[InanupoBaHne HOBBIX M TMEPCHNEKTHBHBIX Npodeccuil (AOMKHOCTEH),
MOSIBJISIIOIINXCS B CBSI3U CO CMEHOM TEXHOJIOTHM, UCTIOJIb30BaHUEM HOBBIX
MIPAKTUK OpraHU3aliy TPya B OpPraHu3aliy U B IIeJIOM 110 OTpaciu
Opranuzanus pa3pabOTKM W BHEIPEHHUS] E€AWHONM  METOJ0JIOTHU
(KOHIIETIIMM) ~ CPEAHECPOYHOTO U JOJTOCPOYHOrO  IJIAHUPOBAHUS
pacxooB (Or0KETHPOBAHUS) HAa COAEPKAHHUE U Pa3BUTHE MEpCcOHAIa Ha
OTPacaeBOM (XOJAMHTOBOM) YPOBHE

PykoBoacTBO HesTenbHOCThIO 1O (OPMUPOBAHUIO Mporpamm (TJIAHOB,
MPOrHO30B) COLIMATBHO-I)KOHOMUYECKOTO PAa3BUTHSI OTPACITH (XOJIUHTa) B
o01acTi OpraHu3alMy U OIJIaThl TPyAa, OOECIEYeHHOCTH COIMAIbHBIMU
rapaHTUsIMH, HUCIHOJb30BaHUS TPYAOBOIO IMOTEHUHUada (TPYIOBBIX

pPECYpCOB)

HeoOxoaumbie ymeHust OcyiecTBasATh pa3pabOTKy CHUCTEMBI CPEIHECPOYHOT'O U JIOJITOCPOYHOTO
IUIAHUPOBAHMSI TPYJOBBIX PECYpCOB Ha OTPACICBOM (XOJIHMHIOBOM)
YpOBHE

@®opmupoBaTh  cucTteMy  (METONOJIOTHMIO)  pacueTa U aHaum3a
KOJIMYECTBEHHBIX W KAYECTBEHHBIX XapaKTEPUCTUK (MOKa3zareseil)
UCTIONB30BAaHUSl TPYAOBBIX PECYpPCOB Ha OTPACIEBOM (XOJIUHTOBOM)

YpOBHE
®opMHpOBaTh MPOTHO3bI CPEAHECPOUHOM U JOITOCPOYHOM MOTPEOHOCTH
B TPYZOBBIX pecypcax (4UCIIEHHOCTD,

npodeccuoHaIbHO-KBaNM(PUKAIIMOHHAS CTPYKTYpa MEepPCOHaa) C y4eTOM
TEKYIIETO COCTOSHUS, TEHICHIIMMA U MEePCIeKTHB Pa3BUTHS MPOU3BOACTBA
(ycnyr), BHeIpeHHs] WHHOBAIIMOHHBIX TEXHOJIOTUH Ha OTPaciIeBOM
(XOJNIMHTOBOM) YPOBHE
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Ocy1iecTBIsITh KOMIUIEKCHYIO OIICHKY (aHAIN3) TOTPEOHOCTH B TPYIOBBIX
pecypcax U TEKYIIETO COCTOSHUS TPYJOBBIX PECYpPCOB C yUYETOM BHEITHHX
U BHYTPEHHUX (PAaKTOpOB (IMHAMHKA TEKYyYeCTH KaJpoB, CIpoca |
MPEeJIOKEHUSI PhIHKA TPYJa)

PazpabaTpiBaTh OpraHU3allMOHHBIE W KOPPEKTUPYIOIIHE MEpOTPHUSITHS,
HallpaBJICHHBIE Ha obecrieueHue (mognepxanue, pa3BUTHE)
npodecCHOHaATbHO-KBAUTN(UKATUOHHOW ~ CTPYKTYpbl ~ NEpCOHaja, Ha
0TpacjIeBOM (XOJAMHIOBOM) YPOBHE

OcymiecTBisATh  pa3pabOTKy  €IMHOW  METOAOJIOTMH  TEKYIIETO,
CPEIHECPOUYHOTO M JOJITOCPOYHOrO IUIAaHUpPOBaHUS (OIOJHKETHUPOBAHUS)
pacxo0B Ha COJEpKaHWE M pa3BUTHE TIIEpCOHANAa HAa OTPACICBOM
(XOJIIMHTOBOM) YPOBHE

®opMHPOBATH TPOTHO3BI CPEAHECPOUHON M OITOCPOYHON MOTPEOHOCTH
B (uHaHCOBBIX pecypcax (OromxkeTe pacxoJ0B) Ha COJEp)KaHHUE U
pazBuTHe mepcoHana (momabop, oOydeHue, oriara TpyAa, COIUATBHOE
o0ecrieueHne) Ha 0TPaciIeBOM (XOJIIMHIOBOM) YPOBHE

OpraHn30BHIBaTh MIpOBEICHUE pabor o UCCIJIEJIOBAaHUIO
MIPOU3BOJICTBEHHBIX (TEXHOJIIOTUYECKHUX) TIPOIECCOB, TEXHOIOTHYECKUX
omepanii 1 (WaM) (PYHKIIUOHAIBHBIX OW3HEC-TIPOIIECCOB B  IEIIAX
MOBBIIEHUST APPEKTUBHOCTH HCIOIB30BAHUS TPYAOBBIX pPECYpCOB Ha
0TpacjaeBOM (XOJAMHTOBOM) YPOBHE

OcyiecTBisATh B3aUMOJICHCTBUE C MPO(COIO3HONW oOpraHusaiueil B
mpefenax — CBOEH — KOMIIETEHLIMH,  YCTAaHOBJICHHOM  JIOKAJIbHBIMHU
HOpPMaTHBHBIMH aKTaMH

®opMHpOBaTh CPEIHECPOUHBIE M JAOJITOCPOYHBIE MPOTPaMMBbl (ILJIAHBI,
MMPOTHO3bI) COLMATBLHO-3KOHOMHUYECKOTO Pa3BUTHS OTPaCiH (XOJIUHTa) B
00J1acTH OpraHu3aly U OIUIaThl TPYAd, 00ECIEUCHHOCTH COLMAIbHBIMU
rapaHTUSAMH, HCIHOJb30BAHUSA TPYJOBOIO IOTEHIMana  (3aHATOCTH
HaCeJICHU )

[IpumeHsTH COBpPEMEHHBIE METObI OpraHU3alOHHOT O,
HSKOHOMHMKO-MAaTeMaTH4eCKOro, HH(OPMAIMOHHOTO MOJEIUPOBAHUA U
IPOTHO3UPOBAHUSA  COCTOSHMSI ~ COLMAIbHO-9)KOHOMHUYECKUX  CHUCTEM;
METO/0JIOTUIO MaKpOIKOHOMHYECKOTO aHaIM3a
COLMAIbHO-9)KOHOMHUYECKUX  IPOLIECCOB;  METOAbI  IPOEKTHOIO U
IPOLIECCHOTO YNPaBJICHUs

Co0mr01aTh HOPMBI 3THUKH M JIJIOBOI'0 OOILEHUS

Heo6xonumblie 3HaHMS HopmaruBHble mnpaBoBble M JIOKaJbHbIE HOPMATUBHBIE AKThl 10
CTpaTErH4ecKOMY IUIAHUPOBAHUIO B 00JIACTH SKOHOMUKH TpyJa
DOKOHOMUKa TpyJia

Opranu3anus Tpy/ia ¥ yIpaBIeHuUs IePCOHAIOM

HopmatuBHble NpaBOBbI€ aKTbl B OOJIACTM OpraHU3alli, OIJIaThl MU
CTUMYJIUPOBAaHUSl TpyJAa IEpCOHAa, HAJIOroOOJIOKEHUs, YIpaBJICHUS
HepCOHAJIOM, YIPABJICHUS UMYIIECTBOM, 3aIlUThI IEPCOHANBHBIX JAHHBIX,
BEJCHUS JIOKyMEHTAllUM IO NEepCOHANy, TMPeJOCTaBIECHUs YYEeTHOM
JOKYMEHTalluU

Mertopmonoruss ~ aHanM3a  TPYJIOBBIX  OTHOLIEHWH,  IPOLECCOB,
IPOMCXO/SIIIMX Ha PhIHKE TPyAa

@opMbl M METOABl  CTPATETMYECKOTO  YIPABJICHUS MEPCOHAJIOM,
pa3paboTku  u  (HOopMHUpOBaHMS KAJAPOBOM MOJUTHKH, KaJPOBOTO
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IJIAHUPOBAHUSI M CTPATETHH YIPABJICHHUS TIEPCOHATIOM, TEXHOJIOTUHU
yYIpaBJICHUS] Pa3BUTHEM MEPCOHAIA

Jlemorpadust u craTicTHKa HACETICHUS

[Topsitok hOopMUPOBAHUS U OIIEHKH TPYJOBOTO MOTEHIIMATIA OpraHu3alluu
[Mopsimox ydera MHEHHs NPO(COIO3HOW OpraHu3aluu TMPH MPUHATHN
JIOKQJIbHBIX HOPMATUBHBIX aKTOB

[Topsimok  BBISBIIGHUS ¥ OLIGHKH KaJPOBBIX PHUCKOB, YIIpaBICHUS
KaJIpOBBIMH PUCKaAMU

[lopsiiok OLIEHKHM SKOHOMHUYECKOM M couuanbHOM 3((EeKTHBHOCTH
CHCTEMBI YNPaBJICHHUS ITEPCOHAIOM

MeTo1pl aHATIM3a U MOJICIIUPOBAHUS COIMATIBHBIX ITPOILIECCOB
MeToon0THs KaAPOBOTO ayANTa U KOHTPOJUTUHTA

Cucrtembl oriaTel TPyJa, MOTHBAIMM W CTHUMYJHUPOBAHUS TPYIOBOM
NESITETbHOCTH

MeToauKu opraHu3aluy TpyJa nepcoHana

TpebGoBanus B 00J1aCTH peryiiaMeHTallii U HOPMUPOBaHUs TpyJa
TexHomorus yrpasieHus: MPOU3BOAUTEIHHOCTHIO TPY1a

Merononorus oneHKd APPEKTUBHOCTH  COMHATBHO-YKOHOMUYECKUX
MMPOCKTOB W MPOTPaMM, ayAWTa U HKCIEPTU3BI COIMAIBHBIX MPOEKTOB,
TPAHTOB, UCCIICIOBATENHCKUX TTPOTPAMM

OCHOBBI  MOJETUPOBAHUS, TMPOTHO3UPOBAHUS W  MPOCKTUPOBAHUS
OM3HEC-TIPOIIECCOB OpraHu3aIui, CTaTUCTHUYECKOTO aHajam3a
OM3HEC-TTPOIIECCOB

MeTobl ynpaBiaeHHs] OpraHU3alMOHHON KYJIbTYpOr
@OYHKIHOHAIBPHO-CTOMMOCTHOM ~ aHAJIM3  CUCTEM W TEXHOJOTMU
yIpaBieHHUs IEPCOHATIOM

MeTo10710THs ¥ METOJIbI COIIMOJIOTMYECKUX UCCIIEAOBaHUN

ITopsanok OpraHu3aIuu u MPOBEICHUS HCCIEeN0BaHUN
COIIMAIPHO-O)KOHOMUYECKUX  TPOIECCOB B OTpPacid,  XOJIJIMHTE,
OpraHu3aIun

CTaTHCTUYECKHE METOBI aHagn3a TPYJIOBBIX MIPOLIECCOB,

CTAaTHUCTHYECKHUH aHAIU3 JaHHBIX

[Topsitok puMeHeHus: HHOPMAITMOHHO-aHATMTHYECKUX TEXHOJIOTHIA
TeXHOJIOrvs MPUHATHS YIPABJICHYCCKUX PEIICHUI

[IporHo3Hasi aHaTUTUKA OPraHU3AIMOHHBIX CHCTEM

CrangapThl IPOEKTHOTO yIPABICHHUS

JlokanbHbIE ~HOPMATHUBHBIC aKThl, PEIVIAMEHTUPYIOIIUE  MOPSI0K
YCTAaHOBJICHHsI PSKUMOB TPY/Ia ¥ OT/IbIXa IepCcoHalla OpraHu3aluu
Pexxumbl pabouero BpeMeHH, 0COOCHHOCTH pexkuMa padodero BPEMEHH U
BPEMEHU OT/IbIXa, YCJIOBHH TPYy/Ia OTACIbHBIX KATErOpUi MepcoHalia
MeTo1p1 OpraHU3allii ¥ TEXHOJOTUS JOKYMEHTAIIMOHHOTO 00ecredeHust
[Topsiok co3anusi U BEACHHsI HOPMAaTUBHOM 0a3bl

OCHOBBI OFOPKETHOTO MIaHUPOBAHUS

OcCHOBBI yIIpaBIEHYECKOTO yueTa

OCHOBBI MHBECTHIIMOHHOI'O aHaIN3a

Maxkpo3KOHOMHYECKOE TJIAHWUPOBAHKUE U TIPOTHO3UPOBAHUE

OCHOBBI MHHOBAIMOHHOM MMOJIUTHKHU

OCHOBBI CTaHIAPTOB KaUeCTBA, CHCTEMbl MEHE/DKMEHTA KauecTBa
OcCHOBBI  IOKYMEHTO000pOTa © JAOKYMEHTAIIMOHHOTO 00ecredyeHUs
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yIpaBJICHUS
HopMBbI 3THKH U JISIOBOTO OOIIECHUS

TpeGoBanust  OxpaHbl  TpyAa, MNPOMBIIIJICHHOW, IOXapHOH |
9KOJIOTHYECKOM 0e30MacHOCTH

Jipyrie -
Xap aKTCpI/ICTI/IKI/I

3.5.2. TpynoBas QpyHKIUSA

HaumenoBanu | YopaiieHue cucteMoit 3KOHOMUKU Kon E/02.8 YpoBeHb 8
e TpyAa U METOJ0JIOTUYECKOE (moTypOBEHB)
COIIPOBOYKJEHHE BOIIPOCOB S3KOHOMHKHU KBaJM(HUKALIN
TpyZJa Ha OTPACIEBOM (XOJIIMHIOBOM) u
YpOBHE
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKITHH OpUTHHAaJIa
Kon Peructpanmonubit
OpHUTHHAI HOMeEp
a poeCCHOHAIBHO

ro CTaHgapra

TpynoBbie nelcTBUS PykoBosicTBO  Tekymiel AeATeNbHOCThIO, oOecnedyeHue (PUHAHCOBOU
YCTOMYUBOCTH H  OMNEparmoHHOW dApdexkTuBHOCTH  (MPUOBLTEHOCTH)
OpraHu3aluu
Opranuzanus nepecMoTpa (axTyanmm3anum) OpraHu3alOHHBIX,

HOPMATHBHO-TEXHUYECKHX, METOAMYECKHX JTOKYMEHTOB B  00JacTu
SKOHOMUKH TPyJa Ha OTPACICBOM (XOJIMHTOBOM) YPOBHE

Crparerndyeckoe IUTAHUPOBAHKE [ESITECIHHOCTH OpPTaHHM3AIHUU C Y4YETOM
CPEIHECPOYHBIX M JIOJITOCPOYHBIX IIEJeHd M MPOrpaMM Pa3BUTHS OTPACIU

(XonauHTra)

dopmupoBanue cucteMbl 3(PPEKTUBHOTO YNpaBICHHUS BHYTPCHHUMH
OM3HEeC-TpoIeccaMu OpraHu3aIuH, YTBEPXKIICHHE BHYTPCHHUX
perIaMeHTOoB (YHKIIMOHATILHOTO B3aUMO/JICHCTBHUS MEKITY

noapasacaCHUsAMMA OpPraHu3aluu

PYKOBOI[CTBO KaIpOBbIM 0o0ecIIeYeHNEM C OIpCACIICHUEM CUCTCMBbI OILIAThI
Tpyda IepCcoHala U COIIMAJIbHOM TOJIMTHUKU OopraHu3anuu, yTBEPKACHUCM
OpraHHSaHHOHHOﬁ CTPYKTYpbI, LIITATHOI'O0 pPACIUCAHUSA, JOJIKHOCTHBIX

WHCTPYKIUH
PykoBOJICTBO mNpaBOBOM 3alIMTON SKOHOMUYECKUX HHTEPECOB MpHU
OCYILECTBIICHUU (bMHAHCOBO-X031CTBEHHOM JeSITEIbHOCTH,

00YCJIOBJICHHOM LIeIsIMU CO3/1aHMsl U (YHKIIMOHUPOBAHUS OpraHu3aluu
Kontpons coOmoneHust TpeOoOBaHUI 3akoHOJaTenbcTBa Poccuiickoit
denepany IpU OCYIIECTBICHUH MPOLECCOB (PMHAHCOBO-XO3AHCTBEHHOM
(onepanoHHON) e TeTbHOCTH OpraHn3aluu

Heo6xonumbie ymenust | OcyIiecTBIATh  CTpaTErMuecKkoe (CpeHECPOYHOE, JIOJITOCPOYHOE) H
TEKyllee IUIAHUPOBAHUE MACATCIBHOCTH OpraHu3alud C Yy4eTOM Lelel
(mporpaMm) pa3BUTHsI OTPACIIHU (XOJIMHTA)

DopMHUpPOBATH CPEIHECPOUYHBIE U JIOJITOCPOYHBIE €M, IPOrPAMMBI
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(ulaHpl) M MEXaHM3Mbl ~ UX  peajlu3auud U1 OTAEIBHBIX
Ou3Hec-HarpaBJIeHUH (oapa3/iesieH!i) OpraHu3aIiu

PykoBoauTh OmMEparMoHHOW AESITeNbHOCTBIO, (HOPMUPOBATH OFOKET
OpraHMu3al1K, KOHTPOJIMPOBATh €TI0 UCIIOJIHEHUE

®opmupoBaTh  APPEKTUBHYIO CHCTEMY YIpPABJICHUS BHYTPCHHUMH
OHn3HecC-MpoleccaMu

Pa3pabarbiBaTh UM yTBEpXkJaTh  JIOKAJbHbIE HOPMATHUBHBIE  AKThI
OpraHM3alMi B COOTBETCTBUM C TPeOOBAaHUSIMHU 3aKOHOJATENbCTBA
Poccuiickoit denepanun

OcyuiecTBisATh B3aUMOAEHUCTBUE € MPO(COIO3HON opraHuzanueil B
npenenax  CBOGW  KOMIIETEHIIMM,  YCTAaHOBJIEHHOM  JIOKaJIbHBIMU
HOPMAaTHUBHBIMU aKTaMH

OpranuzoBbIBaTh 3aKyNOYHbIE MPOLEAYpPbI, OPOPMIISTH, AaHAIN3UPOBAThH
3aKYNOYHYIO  JIOKyMEHTallMI0 B  COOTBETCTBUM €  TpeOOBaHUSAMU
3akoHoarenscTBa Poccniickoit denepanun

[IpoBoauTh mMeEperoBopbl M MPEACTaBIATh HHTEPECHl OpraHU3alud B
rOCYapCTBEHHBIX OpraHax, MpeACTaBUTEIbHBIX OpraHax paboTHHUKOB
@®opMuUpOBaTh CHUCTEMY YIpPABJIEHUS MEPCOHAIOM OpraHU3aluud C
peanu3anuel KaapoBOW W COUHMAIBHOW TOJMTHUKH B COOTBETCTBHH C
TpeOOBaHUSIMHU 3aKOHOAaTeNbCcTBa Poccuiickoit denepanui U ¢ y4eTOM
MEPCIEKTUB Pa3BUTHS OTPACIH (XOJAMHIA)

OpranuzoBbIBaTh  MPABOBYIO  3aIIUTY SKOHOMHYECKHX HHTEPECOB
OpraHu3aIuu pu OCYILIECTBIIEHUN (buHAHCOBO-X0341ICTBEHHOMN
JEeSTETbHOCTH

Opranu3oBbIBaTh BEJICHUE JEJIOBOM IEPENNUCKH, IMPOBEACHHUE JEIOBBIX
TIEPEroBOPOB, COBEIIAHMMN, KOH(PEPEHITHI

OpranuzoBbIBaTh XpaHEHUE IOKYMEHTOB B COOTBETCTBHH C TPEOOBaHUSAMU
TPYAOBOTO W apXHMBHOIO 3aKoHoaaTenbcTBa Poccuiickoit ®denepauuu u
JIOKaJIbHBIMU HOPMATHBHBIMU aKTAMH OpraHU3aLuU

Cobmo1aTh HOPMBI ATHKH U JIEJIOBOTO OOIICHHUS

HeoOxomumebie 3Hanust | HopmaTuBHBIE TpaBOBble M JIOKAJbHBIE HOPMATHUBHBIE aKTHl  IIO
YIPABJICHUIO JESATENbHOCTBIDO M METOJOJOTHYECKHM COIPOBOXKIEHUEM
OTpaclIeBbIX (XOJIIMHTOBBIX) MOJApa3JelIeHuii OpraHu3aldy 10 BOIpPOcaM
SKOHOMUKH TpyAa

DKOHOMMKA TpyJa

Opraau3zanus Tpy/ia ¥ yOpaBJICHHs IEPCOHATIOM

HopmartuBHble mnpaBoBbIe aKThl B OOJIACTH OpraHU3alldM, OIUIATHl H
CTUMYJUpPOBaHUSl TpyJda NEpcoHalla, HaJIOroo0J0KEHUs, YIpaBICHUS
IIEPCOHAIIOM, YNPABJICHHUS UMYILIECTBOM, 3aLIUThl MIEPCOHAIBHBIX JAHHBIX,
BEJICHUsA JOKYMEHTAallMd [0 [EepCOHalLy, MPEJOCTaBICHHUS YYETHOU
JIOKYMEHTaluu

[IpuHUMIIBI ¥ METO/IbI YIIPABJIEHHUS IEPCOHAIOM OpraHU3aLHNU

[Mopsimox yuera MHEHHUS NPOQCOIO3HONW OpraHu3aluu MPH HPUHATHU
JIOKaJIbHBIX HOPMATHBHBIX aKTOB

Jlemorpadust u cTaTHCTHKA HACETICHHUSI

MeTonon0rus KaApoOBOTO ayANTa U KOHTPOJUIMHIA

[opsimok popMHpOBaHMS U OLIEHKH TPYAOBOrO MMOTEHIMAIa OpraHu3aluu
@DOopMBI U METO/IbI CTPATErMUECKOTO YIPABJICHUS IEPCOHATIOM, Pa3pabOTKH
U (GOpMUPOBaHUS KAJAPOBOW TOJHMTHKH, KaJpOBOTO TUIAHMPOBAHHS U
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CTPATETUH YIIPABICHUS IIEPCOHAIOM, TEXHOJIOITMH YIPABIICHUS Pa3BUTUEM
IIepCOHAJIA

[lopsok BBISBIEHMST M OLEHKM KaJpOBBIX PHUCKOB, YIPaBJICHUS
KaJIpOBBIMU PUCKaMH

Merononorus asajinsa TPyIOBbIX OTHOIIEHUH, IPOLECCOB, MPOUCXOIAIINX
Ha pPBIHKE TpyJa

Cucrempl omIatel TpyJda, MOTHBAMM U CTUMYJIMPOBAaHUS TPYAOBOI
JEeSITEIIbHOCTH

Meroauku opraHu3anuu Tpyja nepcoHana

TexHosorus yrpasiaeHus: IPOU3BOAUTENBHOCTRIO TPYAA

OcHoBbl HH(GOPMALIMOHHOTO IIPaBa

Merononorus  oneHkH  3(G(HEKTUBHOCTH  COLUATBHO-DKOHOMHUYECKUX
IIPOEKTOB M IPOTPaMM, ayJnWTa M SKCHEPTH3bl COLUAIBHBIX IPOEKTOB,
I'PAHTOB, HCCIEAOBATENBCKUX IPOIPAMM

Meroasl  MOIENMpPOBAHUS, IPOTHO3UPOBAaHUS M NPOEKTHUPOBAHUSA
OM3HEC-TIPOLIECCOB OpraHu3aluy, CTaTUCTHUYECKOTO aHanu3a
OM3HEC-TTPOIIECCOB

MeTob! yIpaBJIeHUs] OPraHU3aMOHHON KYJIbTYpPOU

O yHKIHOHAIBbHO-CTOMMOCTHOM aHAJIN3 CUCTEM M TEXHOJIOTHUH YIIPaBIICHUS
MIEPCOHAIIOM

[Topsa0K OLIEHKH YIKOHOMHYECKOW M CONMaTbHOM 3PPEKTUBHOCTH CHCTEMBI
yIpaBJIEHUS] IEPCOHATIOM

CrarucTuueckre MeTo/bl aHajau3a TPYAOBBIX MPOLECCOB, CTATUCTUYECKUN
aHaJIN3 JAHHBIX

[Tops ok npuMeHeHus HHGOPMaIIMOHHO-aHATMTHYECKUX TEXHOJIOTHI
TexHOnorusi NPUHATHS YIPABICHYECKUX PEIICHHI

[IporHo3Has aHaJIMTHKA OPraHU3ALMOHHBIX CUCTEM

OCHOBBI CTaHAAPTOB IPOEKTHOTO YIPABJICHHUS

MeTo/1pI OpraHu3aluy ¥ TEXHOJIOTUSl JOKYMEHTAIIMOHHOTO 00ecTieyeH s
[Topsiok co3ianusi U BEACHUsI HOPMAaTUBHOM 0a3bl

OcHOBBI OIOIPKETHOTO IJIAHUPOBAHUS

OCHOBBI YIIPABJIEHYECKOTO y4eTa

OCHOBBI MHBECTULIMOHHOT'O aHAJIN3a

MakpOo3KOHOMUYECKOE MUIAHUPOBAHKUE U IPOTHO3UPOBAHUE

[TonuTHKa 1OXOI0B M 3apabOTHOI MIIAThI

OCHOBBI THHOBAallMOHHOM MOJIUTHKU

OCHOBBI CTaHAAPTOB KAYECTBA, CUCTEMbl MEHE/DKMEHTA KaueCcTBa

OcCHOBBI  TOKYMEHTOOOOpOTa U  JIOKYMEHTAallMOHHOTO  oOecreyeHus
yIpaBJieHUs

HopMbI 3THUKH U 1eTI0BOr0 O0IIEeHUS

TpeboBaHus oXpaHbl TPyAa, IPOMBIIIJIEHHOM, TOXKAPHOM U SKOJIOTHYECKOI

0e3omacHOCTH
Hpyrue -
XapaKTepUCTUKH
3.5.3. TpynoBas QpyHKIUSA
HaumenoBa | Pa3zpabotka u peanusanus cTpaTeriuu Kon E/03.8 VYpoBeHb 8
HHE (MepoIpusTUi, JOPOKHBIX KapT) 1O (moIypoBeHb
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MOBBIIEHUIO 3P PEKTUBHOCTH )
HCII0JIb30BAHUS TPYJOBBIX PECYPCOB Ha KBaJIH(pHKAIL
OTpaciIeBOM (XOJITMHTOBOM) YPOBHE uu
IIpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (pyHKITHH OpUTHHaJIa
Kon Perucrpanuonsslii
OpUrHHal HOMEp
a PO eCCHOHAIBHO

ro cTaHzapra

TpynoBble nelicTBUA Opranuzanus pa3paboTKu u BHEJPEHUs METOJI0JIOTUN
MaKpO3KOHOMHYECKOIO aHaiM3a IMoKa3aTeslel pbhlHKAa TpyJda U KayecTBa
XKU3HU (YpOBEHb 3aHATOCTH, CTOMMOCTH IOTPEOUTEIBCKUX KOP3HH,
WHJIEKCHl POCTa MOTPEOUTENHCKUX II€H, YPOBEHb 3apa0OOTHBIX IIIaT) Ha
OTpaciIeBOM (XOJIIMHTOBOM) YPOBHE

PykoBOACTBO J€ATENBHOCTHIO MO MCCIEAOBAHUIO COCTOSIHUSI YPOBHS
3¢ (GEeKTUBHOCTH  MPOU3BOJCTBEHHBIX (TEXHOJOTHYECKHX) IPOIIECCOB,
WCIIOJIb30BAHUS TPYJIOBBIX PECYpPCcOB, (OHIOB paboyero BpeMEHH,
JUHAMHUKU TPOM3BOAUTENBHOCTH TpyJla M pPE3EPBOB €€ pocTa Ha
OTpaciIeBOM (XOJIIMHTOBOM) YPOBHE

Opranuzanys W TPOBEIEHHE KOMIUIEKCHOTO MaKpO3KOHOMHYECKOIO
aHaJlM3a ToKa3aTesled pbhIHKA Tpyda, MOArOTOBKa U odopMIeHHE
SKCIEPTHBIX 3aKIIIOUYEHUN M0 pe3yJbTaTaM HCCIECJOBAHUM COCTOSHUS
pBIHKa TpylJa M KadecTBa TPYIOBOW KU3HU Ha  OTPacCIeBOM
(XOJIMHTOBOM) YPOBHE

PykoBoacTBO f€ATENBHOCTHIO MO (POpMHpPOBAHHIO cTpaTeruu (TJIaHOB
MEpONPHUATHH,  JIOPOXKHBIX  KapT)  TOBBIIEHUS  IPHEKTUBHOCTH
UCIIONIb30BAaHUSL TPYIOBBIX pecypcoB M I(PQPEKTUBHOCTH IOKa3aTeseil,
XapaKTepU3yIOIINX pe3yibTaThl TPYAOBOM [EATENBHOCTH UM YpPOBEHBb
YKU3HU HACEJICHHUs, HA OTPaciIeBOM (XOJIIMHIOBOM) YPOBHE

Koutponp  peanuzanmm — cTpaTerMdyecKuX IUIAHOB  (MEpONPUATHH,
JOPOKHBIX ~ KapT) MO  MOBBIMIEHUIO  YpPOBHSI  3((HEKTUBHOCTH
UCIIOJIb30BaHUS TPYJIOBBIX PECYPCOB, UCIIOJIb30BAHUS pabOYero BpeMeHH,
CUCTEeM MOTHBAllUM TEPCOHANa, XapaKTePU3YIOUINX  Pe3yJIbTaThbl
TPYJOBOH JESITETbHOCTH, HA OTPACICBOM (XOJIJIMHIOBOM) YPOBHE
HeoOxoaumbie ymeHust OcymecTBisaTh  pa3paboTKy  METOAOJOTMYECKUX  MOJXOAOB s
IPOBEJCHHUS] MAaKPOAIKOHOMUYECKOTO aHAJIN3a PhIHKA TPyAa

BbIsSBNISATE OCHOBHBIE TEHIEHIUMHU, MPOOIEMBI U MEPCIEKTHBBI PAa3BUTHS
OTpacJIeBbIX PHIHKOB TPy

OcyiecTBIsITh KOMIUIEKCHYIO OIICHKY M aHaju3 I[OKa3aTeleil phIHKa
TpyZa ¢ IPUMEHEHHEM METOJ0B MAaKpOIKOHOMHUYECKOTO MCCIEN0BAaHUS U
MOJICTTUPOBAHUS

Opranu3oBbIBaTh IIPOBEJICHUE pabor 1o UCCIIEJOBAaHUIO
HPOU3BOJICTBEHHBIX (TE€XHOJOTHYECKUX) IPOLIECCOB, TEXHOJIOTMYECKUX
oneparuii (HyHKIIMOHATHHBIX OM3HEC-TPOIIECCOB) B IIENSAX MOBBIIICHHS
3pPEKTUBHOCTH HCIOJIB30BaHUSI TPYJIOBBIX PECYpCOB Ha OTPACIEBOM
(XOJNTMHTOBOM) YPOBHE

@opMUpPOBaTh CHUCTEMY OLEHKHM IOKa3aTelled IPOU3BOJIUTEIBHOCTH
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TPpy/a, HMCIOJIb30BaHUS Pa0O4Yero BPEMEHH, TPYAOBOTO MOTEHIMAja Ha
OTpaciIeBOM (XOJIIMHTOBOM) YPOBHE

@®opMupOBaTh KOMIUIEKCHBIE IUIAHBI (MEpONPUATHS) IO YIPABIECHUIO
TPYAOBBIMU PECYpPCAMM, COLIMAIbHO-3)KOHOMUUYECKUM pa3BUTHEM Ha
OTpaciIeBOM (XOJIIMHTOBOM) YPOBHE

Pa3pabarbiBaTh OCHOBHBIE HAIpaBJI€HUsS CTPATETMU pPa3BUTHS pPbIHKA
TpyJa, CHUCTEMBbl YIPABIEHUS MEPCOHAIOM B LEISAX IOBBILIECHUS
IPOU3BOJUTENILHOCTH TPY/Ia Ha OTPACIEBOM (XOJIMHIOBOM) YPOBHE
[IpumeHsTh COBpeMEHHbIE HH(POPMALMOHHBIE CHUCTEMBl YIIPaBIICHUS,
METOJIbl HCCIIEIOBAaHUS U aBTOMATH3AallMd OM3HEC-TIPOLIECCOB, CHCTEMBbI
MIPOLIECCHOTO M MMPOEKTHOT'O YIPABJICHHUSI

CoburoaTh HOPMBI ATHKHU U JEJIIOBOTO OOIIEHUS

HeoOxoaumeble 3HaHMS HopmaruBHble mpaBoBblE U JIOKaJbHbIE HOPMAaTHBHBIE aKTHl 11O
pa3paboTke M peanus3aluu CTpaTeruu (MEpOIpPHUSITUH, TOPOKHBIX KapT)
MOBBIIEHUS 3(P(GEKTUBHOCTH HCIOJIb30BaHUS TPYIOBBIX PECYpCOB Ha
OTpaciIeBOM (XOJIIMHTOBOM) YPOBHE

OKOHOMMKA TpyJa

Opranuzanys TpyJa U ynpaBjeHHUs IEPCOHATIOM

HopmartuBHble mnpaBoBble akThl B 00JacTH OpraHM3alliM, OIUIAThl M
CTUMYJUPOBAaHUS TpyJAa NEpcoHalla, HaJOTOOOJIOKEHHS], YIpPaBICHUS
MIEPCOHAJIOM, YTIPABJICHHS UMYILIECTBOM, 3aIIUThI IEPCOHANBHBIX JTAHHBIX,
BEJIEHUS JOKyMEHTAaIlMM 110 TNEepCOHAaly, TMPEeI0CTaBICHUsS YYETHOMN
JOKYMEHTaluu

[IpyHIMIBI ¥ METOABI YIIPABJICHMSI IEPCOHATIOM OPTaHHU3ALMH

[Topsinok popMHpOBaHUS U OLIEHKH TPYAOBOrO MOTEHIMAIa OpraHu3aluu
Ilopsamok BBISIBICHHS M OLCHKM KaJpPOBBIX PHUCKOB, YIPAaBICHUS
KaJIJpOBBIMU PUCKaMH

@opMBI M METOABI CTPATETMYECKOTO  YIPABICHUS IEPCOHAIIOM,
pa3paboTtku U (HOpMHUPOBAHMS KAAPOBOH MOJUTHUKH, KaJpOBOTO
IUIAHUPOBAHMUSL M CTPATeTUU YIPABJICHMs IEPCOHAIOM, TEXHOJIOTHH
YIPaBJIEHUS Pa3BUTHEM IIEPCOHAIA

Mertononoruss  OuUEHKH 3(PPEKTUBHOCTH  COLMATbHO-3KOHOMUYECKUX
IIPOEKTOB M IIPOrpaMM, ayJuTa U SKCIEPTU3bl COLMAIBHBIX IIPOEKTOB,
I'PAaHTOB, HCCIENOBATENIBCKUX TPOrPaMM

QDYHKIIMOHAIBHO-CTOMMOCTHOM ~ aHaJIU3  CHCTEM M TEXHOJOI'MH
YIPaBJIEHUS IEPCOHAIOM

Jlemorpadust ¥ CTaTUCTHKA HACEJICHUS

OcCHOBBI  MOJENMPOBaHUS, IPOTHO3UPOBAHUSA U  IPOEKTUPOBAHMS
OU3HEC-NPOLIECCOB OpraHu3alui, CTaTUCTUYECKOIO aHaiM3a
OU3HEC-NPOLIECCOB

[lopsimok OLIEHKM SKOHOMHYECKOM M coLManbHOM 3((EeKTUBHOCTH
CUCTEMBI YIPABJICHUSI IEPCOHATIOM

MeTo0510rusl KaApOBOTO ayIMTa U KOHTPOJUIMHTA

OcCHOBBI MOJIENTMPOBAHUS COLMAJIBHBIX ITPOLIECCOB

Metononorus aHaJ3a  TPYIOBBIX  OTHOILIEHUH, IIPOLIECCOB,
IPOUCXOSIINX Ha PhIHKE TPya

AHanu3 KadyecTBa M ypOBHS JKWU3HU HACEJICHMsI, KOHLENIHUHA B U3YYCHUU
YPOBHs U Ka4€CTBA KU3HU

MeTob! yIpaBieHUsl OPraHU3aLMOHHON KyJIbTYpPOH

12.01.2021 Cucrema TAPAHT 54/56



[puka3z MunucrepcTBa Tpyaa u conuanbHoi 3anmTtsl PO ot 17 Hos10ps 2020 1. N 7951 "O06 yTBEpK/IeHHMU. . .

CucTeMbl OIUIaThl TPYyJa, MOTHBAIMM M CTHMYJHMPOBAHUS TPYAOBOM
JICSATEIIbHOCTH

MeToMK1 OpraHu3alliy Tpy/a MepcoHaia

TpeGoBanwsi B 00JIACTH peryiaMEeHTAIlMN B HOPMUPOBAHUS TPYJa
TeXHOIOT s yIPABJICHUS IPOU3BOIUTEIBHOCTHIO TPY/1a

MeTOo/10JI0THsI ¥ METO/TbI COLIMOJIOTHYECKUX UCCIICIOBAHHUN

[Topsanok OpraHu3auu 5 MPOBEACHUS HCCIIEIOBAHU I
COLIMAIBHO-)KOHOMUYECKUX  INPOLECCOB B OTpPAcid,  XOJIJIMHIE,
Opra”u3aluu

Craructuueckue METO/IbI aHaiusa TPYOBBIX IIPOLIECCOB,

CTATUCTUYCCKUIN aHaJU3 JIAHHBIX

[Topsinok npumeHeHus: HOOPMAITMOHHO-aHATUTHIECKUX TEXHOJIOTUI
TexHOJIOrHsI NPUHATHSL YIIPABICHYECKUX PEIIECHUN

OCHOBBI MPOTHO3HON AHAIMTHUKHU OPTaHU3AIMOHHBIX CHCTEM

OCHOBBI THBECTUIIMOHHOTO aHaIN3a

OCHOBBI aHAJIN3a TPOU3BOACTBEHHO-XO3SIICTBEHHOM IEATEIbHOCTH
Makpo3KOHOMHUYECKOE TJIAHUPOBAHUE U MTPOTHO3UPOBAHUE

[TonuTrka 10X0A0B ¥ 3apaOOTHOM TJIATHI

OCHOBBI HHHOBAIIMOHHOM MOJIUTHKHU

OCHOBBI CTaHJAPTOB KA4€CTBA, CUCTEMbl MEHE/HKMEHTA KauyeCTBa
OCHOBBI  JIOKYMEHTOOOOpPOTa W JOKYMEHTAI[MOHHOTO OOECIICUCHHS
YIIPaBJICHUS

HopwMbI 3THKH U 1e710BOr0 O0IIeHus

TpeGoBanusi  OXpaHbl  TpyJa, MPOMBIIUJICHHOW, TOXapHOW |
9KOJIOTMYECKOM 0€30MacHOCTH

Hpyrue -
XapaKTEPUCTHKHU

IV. CBenenusi 00 opranu3anmusx - pazpadoT4yukax npogeccCuoHaJIbHOIr0 CTAaHIaApTA

4.1. OTBeTCTBEHHAs OpraHU3aANMA-Pa3pPabOTINK

Cogert 1o npodeccHoHaTbHBIM KBATH(UKAIMAM B 00JACTH YIIPABJICHUS MIEPCOHAIOM, ropoa MockBa
3aMecTuTeNb NnpeaceaaTens Jlannnpuenko Mapuna BiagumupoBHa

4.2. HanMmeHOBaHMS OpraHu3alii-pa3padOoTYNKOB

1 AHO HTI] "TEXHOITPOI'PECC", ropoag Mocksa

2 AQO "I'KHIIL um. M. B. Xpynuuea', ropog Mocksa

3 AO "HIIK Ypanaronzasoa", ropoa Huxnauii Tarmi, CBeputoBckast 00J1acTb

4 AO "HIIO JlaBoukuna", ropog Mocksa

5 EBPA3 HTMK, ropoa Huwxuuit Tarmn, CBepasnoBckasi 001acThb

6 MUHHCTEPCTBO SKOHOMHUKHU U TEPPUTOPUAIBHOIO pa3BUTHU CBEpIIOBCKOM 06aacTw,
ropoa ExatepunOypr

7 HOYY IO "MHcTuTyT npodeccHoHAIbHOr0 KapoBuka', ropoa Mocksa

8 OAQ "PX/1", ropon MockBa

9 000 "A-CoapyxectBo", ropog MockBa

10 000 "YI'MK-Xongunr", ropog Mocksa
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11 000 "VYpanbsckasg MammnoctpoutenbHas Kopnopauust "ITymopu", ropoa Exatepun0Oypr

12 000 "Ypansckue gokoMoTHBbl" ('K CUHAPA), ropon ExatepunOypr

13 ITAO "Mob6unsnsie Tene Cucrems", ropoag MockBa

14 ITAO "TMK", ropoxg MockBa

15 ITAO "Tpancuedts", ropox MockBa

16 I[TAO "Ypanmamzasox', ropoa ExkarepunOypr

17 I[TAO KB "YEPuP", ropon ExatepunOypr

18 POV um. I'. B. [Inexanosa, ropon Mocksa

19 CBeputoBCKUii 00JIACTHOM COI03 TPOMBIIIJICHHUKOB | MTPEIIPUHUMATEINCH,
ropoxa ExatepunOypr

20 CPOO "Accounanusi pyKoBOAUTE/I€i U CIEHAJTNCTOB M0 YIIPABJIEHHIO
yeJjioBeYecKUMHU pecypcamu'', ropoa Exarepunoypr

21 ®I'bOY BO "Ypauabckuii rocyiapcTBeHHbIH JKOHOMUYecknii yHuBepcurer', kadgeapa
IKOHOMHUKHM TPY/Ja U yNpaBJeHHs NePCcoHaIoM, ropoa Exatepunoypr

22 OI'VII "HMAM uwm. I1.M. bapanosa", ropog Mocksa

23 OI'VII YOM3, ropon ExatepunOypr

24 Uy "T'azmpom [HTHUC", CTIK HTK, roponx MockBa

! O6wepoccuiickuil KnaccupUKATOp 3aHSATHIA.

2 O6mepoccuiickuii knacc(puKaTop BUIOB YKOHOMUYECKO 1eTeIbHOCTH.

3 EtuHbli KBaau()UKaMOHHBIH CIIPABOYHMK JI0JOKHOCTEH PYKOBOIUTENEH, CIEIMAIMCTOB 1 CITyKaIlKX.

4 Obmepoccuiickuii kmaccudukatop npodeccuii pabodnx, JOMKHOCTEN CIyKAIMX U TApU(HBIX Pa3psIoB
3 O0MmEepOCCUICKIN KIACCH(PUKATOP CHENUAIBHOCTEN 110 06Pa30BaHMIO.

12.01.2021 Cucrema TAPAHT 56/56



